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INTRODUCTION

a. Directory

ANDOVER HIGH SCHOOL

Caitlin Brown, Principal
Administrative Assistant: Diane Costagliola

Mr. Kwesi Moody, Assistant Principal
Administrative SecretaryMaria Neto

John G. Norton, Assistant Principal
Administrative Secretary: Mickey Rivera

ScottW. Darlington,Assistant Principal
Administrative Secretary: LudRizzo

IMPORTANT HIGH SCHOOL TELEPHONE NUMBERS
Information Line/Main Office

AbsenceAttendance Line

FAX Number

Athletic Directori William Martin

Assistant Athletic Directoir Kerry Cashman

Cafeteria

Food Service$ Gail Koutroubas, Director

Guidance Administrative SecretarnpDeborah Lenzi

Guidance Registrdr Shaniel Dejesus

2475510

2475513

2475511

2475512

2475500
2475501
2475770
247-5569
2475570
2475503
2475529
2475504
2475524

Guidance Office Aixa deKelley, Director of Guidance and Student Enrichment 247-5549

Special Education DepartménKerrilyn McCarthy, Program Head

English Departmerit Joannasanci 6-12 Program Coordinator
Facility Head Custodiah Alfred Cataldo
Fine Arts Departmerit Sean WalshPK-12 Program Coordinator

Music/Drama Departmeiit Chris Desjardins/Catherine Hofius/Susan Choquette
Applied Technology DepartmehtMs., ShelagtSt. Laurent, Program Coordinator
Mathematics DepartmeitKatherine Richards, PK2 Program Coordinator
Science/Engineering DepartmeBteve Sanborn, RK2 Program Coordinator
Social Studies DepartmeridrianneBoch, 612 Program Coordinator

World Languages DepartmeinDr. Jorge Allen, 6.2 Program Coordinator
Health and Physic&tducationi Donna RuseckaBK-12 Program Coordinator
Health Education Holly Breen/Candice McVeigh/Jackie Salvesen/Betsey Desfosse

Media CenterJohn BerubeMary Coombs
Nurse/Clinic- Jo-Anne Gibson/HeidKatz
School Resource Officér

Transition Prgrami William Hecht/ Dan Angell

CENTRAL OFFICE

Dr. Sheldon H. Bermarg§uperintendent

Sandra TrachAssistant Superintendefitieaching &Learning
StepherNembirkow Chief Operations Officer

Dr. Sara B. Stetsod\ssistant Superintender@tudent Services
Candace A. Hall, Director of Human Resources

Cindy Button Transportatior€oordinator 247-7065

2475505
2475535
247-5506
247-5568
247-5567/66/61
247-5533
247-5553
2475551
2475536
247-5550
247-5508
2475552
2475507
2475523
2475526
2475530

247-7010
2477025
2477070
2477040
6238511



b. Emergency Closings

In the event that the school will be closed because of bad weather or other emergencies, an announcel

will be made via th&lackboard Notificatiorsystemthe APS websitéAPS social mediagndlocaltelevision

stations.

1) Direct Notification: The Blackboard Notification systeisthe messaging service utilized throughout
the Andover Public Schools. The service enables us to personally communicate with parents about
emergency situations, school evemisgd important issues impacting your child. It allows us to send
personalized emails, voice messages, or text
Essentially, a school principal or superintendent can make one phone call that reachdsnall stu

families within minutes.

Based on the systembs proven track record, we kmidew t hi
communications with parents and school system employees. It is important that the school hasratuoferduelephone
numbers so that you will not miss any important communications

2) APSWebsiteCheck t he nADi st rtheARS wébsite avow.8pEL nefor infarmaton
regarding delayed openings or school cancelation announcements

3) Television CHANNELS 4, 5, 7, NBC Boston, Boston 25 News and NECN

c. Principal 6s Message

Welcome! | am honored to be serving as principal of Andover High School for the2P@20school year.

We are committed toreating an environment in which ostudents and staff are encouraged to take risks,
ask questions, and explore opportunities. We are committed to build on the exciting work that makes Ando
High School a special place of opportunity for students and staff and to support educatiorsedregspitoat
challenge, engage, and enable our students to excel. | know that our stditasedieto maintaining a safe
studentcentered environment that fosters respect for individual differences and | will do my best to suppc
them in this effort.

This handbook is your guide to the policies and procedures that govern our school. Please make sure you
time to learn the norms and expectations of our school community so that you can be a contributing mem
of our school. We, the entire schoohemunity, are committed to your academic, civic and social success.
At AHS students, teachers, support staff, administrators, parents, and community members work togethe
ensure you have the skills and knowledge to carry you towards your ultimatedifgials. We all wish you
great success and stand ready to assist you in any way that we can.

Best wishes for a great year!

Caitlin Brown, Principal

d. Messagdrom the Class Advisors

The Class Advisors for tH20-2021 school year extend a warm welcome to all the returning class members
and look forward to having the Class2f24 andothernewstudentgoin AHS. We encourage you to become
involved in the greater school community through the leadership opportuniseglant government, either
through participation on the Class Board of Directors or Student Government. The process for gainil
election or appointment to these leadership boards will be advertised at the beginning of the school year. E
class will met with PrincipalBrown and the class advisors tihe fall, so be thinking about what activities
youwould like to plan for the coming school year.



e. AHS Beliefs

Andover High School is committed to providing a safe, supportive, and equitable learning environment whe
students and staff alike lead by example, demonstrating collaboration, intellectual curiosity, effectiv
communication, andrealworld application of skills. We believe that promoting physical fitness,
extracurricular activities, and studded initiatives cultivates active minds and fosters school pride. We
believe strongly in a challenging and diverse curriculum that encourages the creativitgfiomawnd risk
taking necessary to succeed in a global community.

f. Expectations for Student Learning

ACADEMIC EXPECTATIONS FOR STUDENT LEARNING
Students at AHS are expected toé

listen and read actively to comprehend, interpret, and analyze meaning.
write and speak effectively with clarity and purpose.

think critically and creatively to evaluate and solve problems.

research, examine, and synthesize information.

demonstrate real world applications of knowledge and skill.

utilize technology and medta enhance the learning process.

O¢ O¢ O¢ O¢ O¢ O«

SOCIAL EXPECTATIONS FOR STUDENT LEARNING
Students at AHS are expected toé

act with respect, integrity, and compassion.
make informed decisions regarding the wmding of themselves and others.
demonstrateesponsibility for their actions.

O¢ O¢ O«

CIVIC EXPECTATIONS FOR STUDENT LEARNING
Students at AHS are expected toé

cultivate their awareness of contributing to the common good.
advocate for positive change through active participation in the democratic process
broaden their knowledge of and respect for world cultures.

O¢ O¢ O«



g.

Andover High School2020-2021 School Cakndar

ANDOVER HIGH SCHOOL: 1020 - 2021 SCHOOL CALENDAR

i"';:" SEPTEMBER 2020
Ne School Su | Mo Tu e Th Fr | Sa
— (1 | 1 2 3 4 5
i 8| 7 ] 3 w | 1|z
Dary=
13 14 15 16 17 13 19
Ramata G1 Gl
20 23 24 25 26
Remata | &2 G2
o k]
Remats
31 to 16" Teacher Workshop Days
7 - Labor Day: No School
16 - First Day of School Students
2020
Tu Th Fr Sa
1 2
g3 e | 3
B -
P 10
5 | 16 [
G3 G4 '
22 23
Gh GS 2
29 30
T [e1] H
9 - No School: students: Teacher PO
12 - Columbus Day Mo School
NOVEMEER XM
Th Fr Sa
3 & T
GA &7
12 13 14
L] A
19 b |
G0 (=]
] T 28

11 - Vetersns Day No School
1B - Quarter | snds

3 - Mo School/Conference/Professional Day

*25- Early Release; 28-29 Thanksgiving Haliday
DECEMEER 2010
Th Fr 5a
3 4 5
&1 Gi0
10 mn
ez | on|M
7 18
G13 G2 19
4 25 26
L 27 Eal
*9 — Early Release Day
23 —Jan 1 Holidsy Recess
JANUARY 2021
Su bl Tu e Th Fr Sa
1 2
7 ] ]
G4 G13
14 15 16
G135 G4
Fal 22 23
G16 15
28 29 30
EXaM

FEERUARY 20211

Su Mo Tu We: Th Fr | 5a
1 2 3 4 H] 1

EXAM | EXAM | Remois GIT | GIT
T 10 n 12 13

18 G118
17 18 19 N
24 25 26 27

Remote | G198 G189

" 2-Quarter [l ends
15-19 - Presidents Day-Winter Recess
MARCH 2021

19 - Patrigts” Day — Spring Recess
MAY 2021

Th [ Fr | 5
1
B T F]
G2 | coe
ENIDRES
e | em
R
e | ca
7 |
e | en | 2
" *7 - Early Release Day
31 - Memorial Day Mo School
JUNE 2021
Su | Mo | Tu We Fr |s5a
2 ] 5
Remots [+
G [ TR
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W | 21 22 23 M| m | =
o | 28 o 30

" *a- Early Relense Day

16: -Quarter IV ends: 170% Day-Llast Day no snow days

23— 175th™ Day — Smow Days included
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h. Andover High SchoolHybrid and Remote Schedules

AHS Hybrid Schedule
Wednesday Thursday Friday
5 All Remote Day 1 Day 2
Synchronous Gold Gold

8:15 am - 8:45am

8:15am - 9:42 am 8:50 am - 9:20 am

A B

9:25 am - 9:55 am

9:49 am - 11:14 am 10:00 am - 10:30 am

LUNCH 10:35 am - 11:05 am

T moO O™ >

11:19 am - 1:17 pm 11:10 am - 11:40 am

11:45 am - 12:15 pm

1:24 pm - 2:51 pm 12:15 pm - 12:45 pm Lunch F

Asynchronous
Instruction/Common
12:45 pm - 2:51 pm | Planning time

AHS Remote Academy Schedule

Monday Tuesday Wednesday Thursday Friday
Day 1 Day 2 All Remote Day1 Day 2
Synchronous |
O

8:15 am - 8:45 am

8:15 am - 9:42 am A B 8:50 am - 9:20 am

A B

9:25 am - 9:55 am

9:49 am - 11:14 am 10:00 am - 10:30 am

LUNCH 10:35 am - 11:05 am

11:19am - 1:17 pm 11:10 am - 11:40 am

mmoO O m >

11:45 am - 12:15 pm

1:24 pm - 2:51 pm 12:15 pm - 12:45 pm Lunch F

Asynchronous
Instruction/Common
12:45 pm - 2:51 pm | Planning time

Additional information on th020-2021AHS calendayclass schedule, and the delayed bell schedales
be foundonlineat http://www.aps1.net/2230/Andowetigh-Schoot--Returrito-School
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Parent Advisory Council (PAC)
The Andover High School PAC is a voluntary, panofit organizatiorthatsupports the school by promoting
a spirit of cooperation amongst the community, school administration, faculty and students. Par
participation in this council requires thite parent has a student currently enrolled at AHS, the parent is
interested in the objectives of PAC and the parent is willing to subscribe telaw®wand become a member
upon payment of dues. Among the activities performed by PAC members are:

Providng information to parents through amewsletter and at monthly meetings;

Sponsoring elections for parent members of the School Council;

Coordinatingparent volunteer activities in the Central Office and Media Center.

Sponsoring and/or orgatg Freshma Orientation, Teacher Appreciation meals, and Senior Safari;
Providng for Teacher Wish List, Will Hixon Award, and special projects as identified by PAC
membership

O« O¢ O¢ O¢ O«

ACADEMIC EXPECTATIONS

Introduction

Keeping up with schoolwork is a necessity at Andover High ScHbalstudenis absent fromschool, many
teachers recommend calling a classmate to find out the assignrireatidition, a classmate may be able to
help with challenging work. Other fmis of help are also available. Teachsnes available during #Block
andwill have afterschool or beforeschool hours. A tutorial program run by the National Honor Society is
also available. Please dothesitate to ask for help. Online course offgsimay be made available as well.

Credit Information
Andover High School encourages all students to enroll in 7.0 credits of study. Students accumulate credi
their high school transcripts from courses successfully completed during gradenl9.

The Director of Guidance must papprove all credit(s) for courses taken outside Andover High School. Nc
more than two summer school credits can be counted toward graduation requirements. Enrichment col
taken during the summer are mtiggible for credit.

No credit is given for a course previously padsetrepeated to improve proficiency. In addition, the repeated
course may not be used in determining eligibility for interscholastic athletics, with the exception of upper le
Phystal Education courses.

Credits for Transfer Students
Students who transfer to another school will receive partial credit baséeé amount of theiAHS courses
thathave been completed.

Students who transfer to AHS from other schools will be gdaotedit for courses completed in the previous
school. Grades from other schools wild/l not be ¢
registrar will work with transfer students to determine credits based on previous academidPleesgdote

that a student must attend Andover High School for all four years to be eligible to be senior valedictoriar
salutatorian

H-Block

In the7+H schedule, therisa flexibly-s c hedul ed -bl o &iddpn fiveloet of @vdry eight days.
NFl eschlegdul edo means that where students go du

12



schedule rotation. Hlock is used for three primary purposes: sagalbup advisories, academic support
during the scbol day, and enrichment opportunitiesbkbck is designed to personalize the sclexplerience
for students and build a strong sense of community.

During the first Hblock of each cycle, or H1, students will meet with their adviStrdents will stay vth

their same advisory group and advisor throughout all four years of high school. Advisories are designed
increase personalization for students and create a venue for-eynotbnal learning experiences.
Additionally, students wilmeet with teacherduringH1 to schedule where they will go for the remaining H
blocks, H2H5. During the remaining Hlocks, students may schedule themselves to see teachers for extr
help. Teachers also have the option of scheduling students in advance so that shalerdstweed the help

will be set up to receive it. If no extra help is needed, students may schedule themselves for any teacher
use the time for independent work. Finally, students may schedule themselves for enrichment activiti
offered by a teachear outside volunteer. These enrichment activities may include things like special lecture
on topics of interest, class meetings and assemblies, activities not currently covered in clubs or in classes,
other options that will be determined on an ongdiasis.

. Grade Padnt Average Distribution Charts

Grade Point Average: Weighted

The following chart will be used solely for the purpose of reporting weighted grade point averages on stuc
transcripts. Andover High School no longer reports ranélass butprovides a histogram to colleges and
universities as an alternative to claask. Only academic courses are used in the calculation of the G.P.A
and transfer credits amotincluded. Grades earned for Virtual High School and Dual Enroliment courses will
be calculated in a st udenAd@demicaisaestakea ds P&ss/lBad will be o
assigned the lowest grade of iD the calculation of the GG P.AA st udent 6s G. P. A wi |
Andover High School until the end of their sophomore year.

All grades in Level 2 and 3 college preparatoryrses will be assigned a numerical value according to a

standard 4.0 scale. Level 1 Honors, Level 5 Enriched and Level 7 Advanced Placement courses will rec
additional weighting as follows:

Weighted Grade Point Average Distribution Chart

Letter Numerical Level 7 Level 5 Level 1 Level 2&3
Grade Value AP Enriched Honors College Prep
A 93-100 5.0 4.7 4.5 4.0
A- 90-92 4.7 4.4 4.2 3.7
B+ 87-89 4.3 4.0 3.8 3.3
B 83-86 4.0 3.7 3.5 3.0
B- 80-82 3.7 3.4 3.2 2.7
C+ 77-79 3.3 3.0 2.8 2.3
C 7376 3.0 2.7 2.5 2.0
C- 70-72 2.7 2.4 2.2 1.7
D+ 67-69 2.3 2.0 1.8 1.3
D 63-66 2.0 1.7 1.5 1.0
D- 60-62 1.7 1.4 1.2 0.7
F 59%below 0.0 0.0 0.0 0.0

13



f.

Grade Point Average: Unweighted

The unweighted grade point average provided on the Andover High School transcript includes leveled

courses only. Numerical equivalents are as follows:

A 4.0 B+ 3.3 C+23 D+1.3 F 0.0
A- 3.7 B 3.0 C 20 D 1.0
B- 2.7 C- 17 D- 0.7

Grading Policy

At the beginning of each class, teachers will provide course expectations and a grigglilagexplaining

how they determine grades. Cop@dghe course expectations are kept on file and are available to parents
upon request. Most teachers may base a grade on tests, quizzgeamaad final exams, exhibitions,
homework assignments, final projects, and classroom participation.

1)

2)

3)

4)

5)

Grading - Term Closing Dates for Report Cards
On report cards, students will receive a letter grade and effort and conduct comments from teachers.
the2020- 2021school year, the datéisatgrades close for each marking term are:

Quarter 1 November18, 2020 Quarter 2 Eebruary 2, 2021
Quarter 3 April_8, 2021 Quarter 4 June 16, 2021
Senior Grades closdlay 22, 2021 GraduationJune 7, 2021
Grading - Rounding

Grades will be calculated only to the second decpuoait (the third decimal point will not be included).
Grades of n.50 and above will be rounded up and grades of n.49 and below will be rounded down.

Grading - PassFail Grading

Under special circumstances, students may request grading orkaassis only if arrangements with
the classroom teacher and guidance counselor are made by the end of the second week of class.
requests for Padsail grading must be approved by an administrator.

For the purposes of calculating a G.P.A, academic esueceiving a Pass grade on a transcript will be
assigned the high scheol s | owest passing gr a

Grading - Audits

A grade of audit may be granted if the audit status is established prior to the tenth class meeting. An al
contract outliningclear expectations must be written and signed by both student and teacher. All audi
must be approved by the principal or designee.

Grading - Medical Withdrawal

Under special circumstances, a student may withdraw from a course due to medical réastickent

will not receive credit for the course and a grade of (M) for Medical will be reflected on the transcript
Written documentation from a physician verifying illness is required prior to approval of a medica
withdrawal from a course. All mezhl withdrawals must be approved by the principal or designee.

Graduation Requirements

Students are responsible for knowing their credit status and for taking the courses required to meet
following Andover High School graduation requirementsdgcated on the Andover High School Minimum
Graduation Requirements chart.

14



Andover High SchoolMinimum Graduation Requirements

Class of2021and
Department
beyond
1 credit per academic year
English 4 credits
includes WorldHistory: Globalinteractions, The
Social Studies Modern World& US History 3 credits
1 credit per academic year
Mathematics 4 credits
lab sciences
Science 3 credits
World Language 2 credits*
Physical Education 2 credits
Health Education 1 credit
Arts: P_er_form|ng/\(|sual 1.5 credits*
or Digital Learning
Electives 3.5 credits
Mini .
inimum crgdlts for 24 credits
graduation:

*Principal may waive the graduation requirement for students with severe |largaseplearning disabilities.

Massachusetts Public College and University Minimum Admissions Standards

4 Years English

4 Years Math (minimum of Algebra I, Algebra Il, Geometry)
3 Years Lakbased Science

2 Years Social Studies (including 1 credit in U.S. History)

2 Years World Languaggeredits must be in a single language)
2 Years Electives

15



Ideal Program for Entrance to Selective Colleges
4 Years English
4 Years Math
4 Years Science
4 Years Social Studies
3-5 Years World Language

h. Honor Roll Requirements
The purposef the Honor Roll is to recognize the success of an individual student to their immediate famil

Foreach quarter, Honor Rol | wilHeHondr oll ik reotebd publishedtinh a
the local newspapers. Please remember that smsurance companies provide honor roll student discounts.

High Honors

Il n order to earn Ahigh honorsoéo distinction,
Honors

I n order to earn Ahonorso distinction, one n

i. Incomplete Grade

A teacher will issue a grade of incomplete (I) if a student is granted additional time due to illness to complete
required coursework. The teacher will complete a pink grade change form and submit it to a guidance couns
who in turnwill submit the form to an Administrative Secretary to update the repatt car

A grade of incomplete will automatically convert to the percentage average in theeachergradebook.

The deadlines for submission of the pink grade change forms f20#@2021school year are:

Week ofOctober 2, 2020for Quartedfii ncomp |l et es 0O
Week ofJanuary 8, 2021 for Quarterliii ncompl et es 0
Week ofMarch 26, 2021Quarter2iii ncompl et es 0
Week ofMay 27, 2021for Quarter3iii ncompl et es 0

O¢ O¢ O¢ O«

j. Late Work & Make -Up Work Policy for Excused Absences

't i s the student 06s r-apsworkcossistent with theyestablishedguideinesgrethe f
course expectations. Each teacher will review theseoexpectations with studemtisthe start of the course
Failure to do so may result in the loss of eligibility to makethe work The guidelines are:

1) Late Work
Each teacher in their course expectations will identify specific guidelines for accepting and grading I:
work.

2) Make-up Work
Quizzes andests must be made up within three (3) school days frorddteeof returnDaily homework
and longterm assignments adele upon return to schodlor each day an assignment is late, a penalty may
be issued at the discretion of the teacher as noted tothiee expectations but may not exceed one full
grade per day.
In addition to the Attendance Policy, which establishes rtte&ximum absent totals (excused and
unexcused) of four {4per quarter, each classroom teacher in their coexpectationwill identify
appropriate academic penalties for class cuts.
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If suspended, a student will have the opportunity to make academic progress, including earning cre
making up assignments, tests, papers and other schoolwork.

3) Make-up Work for a Long Term Excluded Absence

In the case of a long term excluded absence of 10 days or longer from school (usually due to a he
situation), the parent(s) of any Andover High School will scheduleemtry meeting with the Assistant
Principal and GuidanceddDnselor when the student is ready to return to school. After-#m@mgmeeting,

the student, parent, assistant principal, and guidance counselor will discuss how the studergaterll re
school and begin to participate again in classes and schimitieetSeepolicy JH-Student Absences And
Excusedor more information.

k. Lost Books/Equipment

All textbooks/class materials/sporting equipment/musical instruments issued by Andover High School facul
are the property of Andover Public School s. I
textbooks and carefully track textbookkass materials/sporting equipment, or musical instruments issued.

Failure to return any school property issued at the end of the course or sporting season will result in-
student és high school di pl oma b eschod diplomd, & $tueléntdis
responsible for returning any outstanding property issued or pay the corresponding replacenssd fee
policy JQ- Student Fees, Fines, And Ggasfor more information.

I. MCAS (Massachusetts Comprehensive Assessment System)

MCAS is the Commonweal thds statewide assessment
response to the Education Reform Law of 1993. The MCAS assessmentrpi®gesigned to promote

high a@demic standards for all pubbchool students across the Commonwealth by measuring student
performance based on the learning standards contained in the Massa€husietiftum Frameworks.

Students will be required to earmpassing score otme English Language Arts and Mathematics tests in
order to obtain a high school diplomislore in-depth information about MCA&an be found on the
Massachustts Department of Elementary and Secondary Education (DESE) wé&bhstMassachusetts
Department oElementary and Secondagglucation has established the followR@202021MCAS Test
Administration SchedulerBD.

m. National Honor Society

Studentsare selected for membership into the Andover High School Chapter of the National Honor Socie
by meeting the following criteria:

Scholarship: To be eligible for membership, a student must be a junior or a senior with a weighted grac
point average of 4.2500 or an unweighted grade point average of 3H&flDSeptember eligible students
will be invited to a preliminary meeting to receive théormation packet for membership. Failure to
complete the packet by the stated deadline will make the student ineligible. All packets that are comple
on time are then given to the NHS Faculty Council for consideration.

Leadership: Students must ffill this requirement through active participation in at least 2 different types
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of activities including athletics, clubs, and community organizations in grades 9, 10, 11 and/or 12. A
least one activity must be a schialsed activity. Demonstrated comtment is important. In addition to
leadership in extracurricular activities, the faculty council looks for students who lead others in a positi\
way in the classroom and in their extracurricular activities. Positive attitude and academic initidgve in
classroom are as important as assuming leadership roles in activities.

Service: Each candidate must submit evidence of some type of service in the school or the community
large within the previous tghonth period. This service must be documented signed by an adult
sponsorService outside the school is encouraged and must be more thasittiagyyard work or one

time activities such as walks for charity or service at Clown Town. Work that is required of students fc
Girl/Boy Scouts, religios organizations or other considerations may not be used to fulfill NHS
requirements. Work as a CIT (Counselor in Training) is considered job training and will not be accepte
Ask the National Honor Society Advisor for clarification about whether acseproject fulfills the NHS
criteria.

Character: A°. student déds character is supremely i mport
recommendation from an adult who can attest to their character and leadership. This person should
be a reldve or member of the Andover High School faculty or a coach of an AHS athletic team. In
addition, the faculty council receives confidential feedback and comments from the entire faculty and stz
about each candi dat eds p mthé seleaom process. dhe dacuttyhcauncd ¢
looks for those students who respond well to criticism and are dependable, trustworthy, sincere, friend
diligent and helful to their peers and teachers

NHS Application Procedures:

The student is expectéd complete the information packet thoroughly, neatly and promptly. All materials
submitted are reviewed by a fiveember NHS Faculty Council who must vote unanimously to elect a
member. The National Honor Society Advisor is a-moting member of theauncil.

The selection process takes place each fall and involves juniors and seniors. New members are inducted
the chapter at a ceremony to be held in November.

Following acceptance and induction, a member is expected to be involved actively in all AHS/NHS meetin
as well as maintain the four established criteria. A member who misses two meetings will receive a warni
letter; after the third absence, the membidlrreceive a letter of dismissal.

In accordance with the National Honor Society contract that all members and their parents sign, any cast
cheating or plagiarism will result in automatic suspension from the honor society.

n. Progress Report Polty

At the midpoint of each quarter, a progress report will be issued if a student is in danger of failing or if
significant decline in performance occurs. Freshmen receive a Progress Report in each subject as part of
transition to the high schaol

Aspen, our student information system (SI1S), is available for student and parent access through a family po
The online site for ASPEN isttps://maandover.myfollet.comAll parents and studentswve usernames and

passwords to access ASPEN. Progress Reports will be posted to ASPEN per the schedule below. A stu
cannot be failed for the course if a Progress Report has not been made available in those classes wher

1 For example, students may not submit two sports as evidence of participation.
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student was, in fact, failgnor in severe danger of failing at the midpoint ofdharter

There are a number of circumstances when a student may fail a course even though they were in good star
at the midpoint of theguarter Examples include failure to passnmjor papes or final projects, which
constitute a major portion of the grade or a lack of effort in the closing weeks of a course.

Continuous academic progress as well as communication regarding academic progress is important tc
students, teachers and parentdeetings regarding progress may be scheduled with parents, teachers, ar
guidance counselor. Students are encouraged to be an active participant in these meetings. The primary
of these school meetings is to discuss strategies to improve oegfathpance and student input is important.

Progress Report dates for t2@202021school year are the following:
Quarter 1- Week of October 123, 2021
Quarter 2- Week of December 2123, 2021
Quarter 3 Week of March 1519, 2021
Quarter 4 Week of May 37, 2021

. Promotion Requirements for20202021School Year

Grade 9 to Grade 10 6 credits
Grade 10 to Grade 11 12 credits
Grade 11 to Grade 12 18 credits
Grade 12 to Graduation 24 credits / MCAS

. Schedule Change Policy

If you are in need of a schedule chandeagecomplete thé&chedule Change FormA schedule will not be
changed until approved by a parguoiardian If your schedule is able to be changed, an email froon
parent/guardian must be sent to your Guidance Coundeigr.to COVID19 restrictions, we are unable to
change any PE coursts the 20262021 school year

Students are not permitted to make schedule changes based on teacher preferences.ed\aegugstwill

not be authorized until all course materials are returned and a new schedule isAdduedurse changes
must be completed no later tharOctober 2,2020 Any cour se dropped after

If there are extenuatincircumstances, changes for classes in the second semester will be considered provi
there are spaces available in the requested classes. Decisions to change classes will be under the sole dis
of the high school administration. Requests for exa¢ing circumstances will be reviewed on a case by case
basis and should be made®gtober 8, 202Q All level changes for full year courses and first semester courses
must be completed b@ctober 8 2020 All level changes for second semester half crealirses must be
completed byMarch 5, 2021

. Schedule Change Procedure

Given our emphasis on the course selection process and our priority of maintaining an equitable student/te:
ratio, all schedule change requests will be evaluated beforeegugst can be honored. Counselors will see
students in the following order:

1. Seniors who need to meet graduation requirements;

2. Students who passadsummer school / online course requiring a course change;

3. Students who need a course level change;

4. Studentsvho fail to meet the requirements for continuing in a sequential program;
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5. Students who fail a course and are inadvertently assigned to the same teacher.
Summer School Policy

No more than two summer school courses will be counted toward graduation requirements. All sumrr
school courses mustbepgep pr oved by the studentds guidance
school courses that are taken due to failure. icBnmrent courses are not eligible for credit. An official
transcript of summer school coursework must be sent to the Registrar. Summer school grades and cre
earned will beadded taa student's AHS transcript.

Student Records Description

Student reords consist of all information kept by the school and organized in a manner such that a stuc
may be individually identified. Student records include both the Permanent Record (transcript) anc
Temporary Record. The transcript shall containthelminm d at a necessary to re
progress. This data shall be Iimited to the s
address, and phone number of parent/guardian; course titles, grades (or the equivalenadesearg not
applicable), course credit, grade level completed, and the year completed.

A Temporary Record contains the majority of a s
may include information such as standardized test reMIBAS scores, extracurricular activities, and
evaluations by teachers, counselors or other school staff.

1) Student Records: Destruction of Records
Foll owing a studentodés withdrawal, transfer, o
on file in the Guidance Office will be the Transcript/ Permanent Record, which must be kept by the schc
system for at least sixty (60) years aftedstuts leave the system.

Upon withdrawal, transfer, or graduation from AHS, students will be given notice at that time of thei
right to obtain their Temporary Record and that, should a student not obtain it, it will be destroyed by
specified date (wlsh by law must be within seven (7) years of withdrawal, transfer, or graduation). Since
there may be some information contained withi|
be of value in the future, it is suggested that students dbimTemporary Record and make and keep
duplicate copies. If a student received any special education services while at AHS, they may obtain th
parts of their Temporary Record from th@ecial educatiooffice.

2) Student Records: Access by Parentand Students

A parent with physical custody of a student under 18 years of age or a student who has entered the n
grade or is at |l east 14 years old (fdeligible
student record upon recgte The record must be made available to the parent or eligible student no late
than ten days after the request, unless the parent or eligible student consents to a delay or unless the re
is made by a nooustodial parent. A reasonable fee may l@rged for the cost of copying the record.
The parent and eligible student also have the right to amend the student record or to request deletio
certain information. I nstruction on how to do

The parenaind eligible student may also request to have parts of the record intehyrgtealifiedschool
personnel or may have the student record inspected or interpreted by a third party of their choice. S
third party shall present specific written conseinthe eligible student or parent, prior to gaining access
to the student record.
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3)

4)

Student Records: Access Procedures for Ne@ustodial Parents

State law mandates standard procedures for making student records available-bustathal parent.
UnderM.G.L., Chapter 71, Section 34H, a nomstodial parent is one who does not have physical custody
of their child. Such parent must submit a written request to the school prisnaipalllyin order to obtain

a copy and/or access to their childbds record.

For more information about making this type of request, cofaahiel DejesydRegistrar at (978) 247
5524

Student Records: Access by Third Parties

With a few exceptions, i nformation in aouwtheude
written consent of the eligible student and/or a parent having physical custody of a student under 18 ye
of age. These exceptions FERP ,s e20 fU2BR.&@.84rCFR h e
Part 99, and in the Massachusetts regulati®d3,CMR 23.0qSchool Committe PolicyJRA- Student
Records In addition, the following information will be released as a routine matter unless a student ¢
parent follows the objection process set forth at the end of this section.

i.  Directory Information: A s t u daee, adalress, telephone listing, date and place of birth,
major field of study, dates of attendance, weight and height of members of athletic teams, clas
participation in officially recognized activities and sports, degrees, honors and awards, and po:t
high school plans.

ii.  Recruiting information for the Armed Forces and PostSecondary Educational Institutions:
Upon request from military recruiters and/or representatives ofsgasindary educational
institutions, the Andover Public Schools will provide thame, address and telephone listing for
all secondary students.

If an eligible student and/or parent does not want Directory Information or Recruiting
Information released, they must notifythe Registrar, Andover High School,80 Shawsheen
Road, Andover, MA 01810 in writing no later than September 15 of the year in which they
first enroll in AHS. Otherwise, said information will be released A written objection
received in accordance with this procedure shall be treated as continuing in effedtiring a
studentds enroll ment in AHS until and unl e
Registrar in writing that the objection to release is removed.

Advanced Placement Program

The Advanced Placement program at Andover High School is designed to offer the able and motive
student an academically challenging classroom experience comparable to a firsbligem course.

Students recommended for an Advanced Placement course are expected to complete a student contra
the required summer assignments. AHS will assign AP weight to all AP courses regardless of whethe
not a student takes the College Bbérs modi fi ed Spring 2021 AP EX:
responsible for paying the standard test fee. Assistance is available for students with financial hardshi
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. ATTENDANCE EXPECTATIONS

a. Philosophy

Learning is an ongoing process that requilnesinteraction of students with their peers and teachers. Absenc:
from class impacts this | earning process, and t
regularly miss class typically are not academically successful. In add#rdmess to class is educationally
disruptivei not only to the student who has missed the lesson introduction, but also to his or her classm:
when the | esson is interrupted to accommodate t

We expect that students will makeery effort to be on time to school and on time to class.nalo&erHigh
Schoolwe are committed to working as partners with parents to instill in students responsible habits that \
facilitate their success in high school, in college, and in the world.

Parents or guardians share in the responsibility for helping students develop and maintain daily attendanc

addition, Massachusetts Gener al Law, Chapter 7¢
and maximum ages for schoolr fattendance as established by the State Board of Education, shall attenc
public day school during the number of days req

Reform Act of 1993, students must complete 990 hours of time on ledmimger year.

b. Student Absence Classifications
1) Unexcused AbsenceDay missed by a student without explanation from a parent or guardian.

2) Excused Absence Day missed by a student that includes notification from a parent or guardian, thi
does notfali nt o an fAexcludedo category, -tam dlfess ad ¢
documented by a doctords not e.

3) Excluded Absence A day missed by a studehft falls into one of these categoriasd includesvritten
or parent/guardian verbal explanation as indicated

1 Observance of religious holiday (RH)Parent calls attendance line to indicate student will be

absent from school due to religious obser\

Medical appointmentMD*) as documented by a note from a doctor on official letterhead.

Surgery/Hospitalization (MD*as documented by a note from the doctor/hospital on official

letterhead.

1 Death in the family/extenuating family emergency (D&*flocumented by parent or gilian to

the respective Assistant Principal.

College visits (CV*) Three per year as documented by official college note.

Court appointment (CA*as documented by an official court note.

Schoolsponsored field trip (FT*)

Prolonged illness (MD*¥or three(3) or more consecutive days in a quarter documented by a

note from a doctor on official letterhead.

1 Absences warranted by unusual circumstances (Ppal iaxst be approved by the appropriate
Assistant Principal.

1 COVID-19i (C19*) Student has documentatitirat states they need to be home for exposure or

a positive test.

T
T

E
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*ASPEN Absence Codes used in the Parent Portal

c. Maximum Allowed Absences

Credit for all courses is based on Class Attendance as well as Academic Achievement. Students are allc
nomore than four (4) absences (excused and/or unexcused) per quarter, no more than eight (8) (excused ¢
unexcused) per semester and no more than sixteen (16) absences (excused and/or unexcused) for the
Excluded absence not count toward the mizmum absent totals.

In accordance with school committee policy, the Principal or Assistant Principal will meet with th
parent/guardian of any student that has missed five (5) or more uneXnosexkcluded)school daysn a
school year(See school comittee policyJH - Student Absences And ExcusgsAdditionally, the Principal

or Assistant Principal may meet with the parent/guardian of any student that has misséjl diven¢re
excused school days in a school yeassistant Principals will work with students who need to be home for
healthor safety reasons.

d. Attendance Warning Notice

Classroom teachers will submit Attendance Warning Noticet o a st udent 0s A®es i s
student haseacled their third (3) absence in any classiring the school yeaiThe Assistant Principal will
communicate with the student and their parent/guardian about the attendance concern.

e. No Credit (N) grade due to poor attendance

If a student accumulatesore than four (4) absences peuarterin any course, they will receive a grade of
ANO on their report card, i ndifcaa isntgu dVeon tCrreedci eti
guarter, they can still receive a passing grade for theemester oryear if they maintain a passing grade
average and are not absent more than four (4) times in the othguarters. It is important to remember

t hat receiving an i Ndhestudgntraedpardaigtiasdiarenustimoritor thes t tu fd @ tn t
school attendance more closely and set a goal to improve attendance. It does not represent that a stuc
failing the course from a lack of achievement.

| f a student is failing the course, the report
the goal of this policy is to help students gain the maximum benefit from the high schanlleorrand the
dialogue that occurs between students, teachers and peers.

|l f a student earns two AN6sSO in a semester coul
they receive four #ANOsO i n aediffarthé coyse.alfra stadent neceiees
No Credit for a course, it is recommended that they set up a meeting with their Assistant Principal and guids
counselor to discuss and make arrangements to repeat the course or its equivalent. If astideEnone or
more ANO grades, they wil!/l be ineligible for Ho

Students and parents can keep track of the attendance record by reviewing the cumulative record of abse
tardies, and dismissals that are available on the Aspen Parent Part@ntStand parents will be responsible
for obtaining any assignments missed during extended absences.upaioek for unexcused absences is at
the discretion of the teacher.
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f.

Absences Due to Vacation Trips While School is in Session

The School Commiiee policy(JH - Student Absences And Excuyedsscourages family or student vacations
while school is in session. Parents should consult the school calendar prior to vaakingn plans. Absences
due to vacation trips are considered unexcused
discouraged from taking their children out of school for family vacations because valuable classro
instruction timecan never be replaced by make assignments.

When parents decide to take their children out of school for vacations, they must notify the school of tt
intentions. While teachers may let students make up missed assignments, tests, and quizzesublcaus:
extended absences are not excused, teachers are neither expected nor required to proumevorkker
special assignments prior to these vacations. Teachers are not expected or required to provide special tu
for those students whose pareiatiset them on vacation during school time.

Family vacations that result in a cumulative student absence (without medical excuse) of mtme(in
days in any quarter, are prohibitekh the event a family vacation(s) results in a cumulative studeenab
(without medical excuse) of more th&an (10) days in any quarter, that student shall be presumed to have
been unenrolled from school, resul tguarter i n a gr a

Absences during MidYear or Final Exams

Students are expected to be atagdor Mid-Year and Final Exam period$here will be no early exams
given to studentsStudents who mislid-Year examsand the makeip sessiormlue to an excused absence
must schedule a time to make up their Migar exan with their teacher. Students who miss Final Exants

the makeup sessionlue to an excused absence must schedule a time to make up their Final Exams with th
Assistant Principatiuringthe summer

Tardiness to School

Being on time is a life skillOur tardy and attendance policies are designed to develop the lifelong habit
punctuality by which students can demonstrate care for themselves and others. Tardiness to clas
educationally disruptivé not only to the student who has missed the lesgooduction, but also to his or her

classmates when the |l esson is interrupted to ac

Students are expected to be seated in their first block class when the bell 8rigsaan If they arrive late

to school, thg are expected to sign upon arrival. First Block tardy students sign in at the tardy table located
in the foyer. Students tardy to school blocks 2, 3, 4 and 5 sign infabtibhelesk A pass to class is necessary
for all tardiesi students will nobe admitted to class without one.

Students are permitted a maximum of three (3) tardies (excused and/or unexcused) per quarter. On the f
(4) and every subsequent tardy, they witet with their Assistant Principal and assign&tchahdetention in

the main office.The Assistant Principalill set up a parent meeting a studenthas been tardy times
Additional disciplinemay include a change in parking privilegelkinch detentions, ,or out of school
suspension

An "excused tardy" is a tardlyat is known by a parent/guardian and has a note from them explaining the tard
An "unexcused tardy" is a tardy that has no note from a parent to explain the reason for the lat@rarrival.
fexcluded tardyo is a t ar doge of tiemrdytypea kstedurr below.Beth d
excused and unexcused tardies are included in calculating the number of tardipsafterdExcluded tardies

are not included in calculating the number of tardies fpuater
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A studentwith documentation from a parent, a doctor or the courts for the tardy categories listedngsow,
present it to the tardy table or main office. If a student is seen in the building or on the grounds but choc
not to sign in tardy and report directly tass, they will be subject to class cuts for each class they do no
attend.

i. Excluded Tardy Types (not counted towards the maximum tardy total3:

A Bus that has come to school late

Religious observation (documented by a parent phone call aitdreance line)

Medical appointments (documented by a doctor note on official letterhead)

Extenuating family emergency (documented by a parent or guardian note to the respective Assis
Principal)

Court appointment (documented by an official court note)

Returning from a school sponsored field trip

O¢ O¢ O¢ O«

O¢ O«

j. Tardiness to Class During the School Day

It is our hope that being on time will become a lifelong habit for all students allowing them to demonstrate
care for themselves and othdfsa student is unreasahly tardy to class during the school day withau
pass they will be admitted to class and assigned to make up the thrteerieacher at the teachekscretion.

If a student is unreasonably tardy three (3) times a teacher will refartththeirAssistant Principathrough
a written disciplinary reporfA student who is 20 minutes or moredyatunexcused to a class will beferred
to their assistant principal for class cut.

k. Outcome of Absences/Tardies

Athletes must be in school for the entigydand attend all classes unless excused by the principal or athleti
director. If an athlete cuts a class or leaves the building unannounced, they will be ineligible to participat
t hat daybés contest or pr act accepted undéraxteduatmgcircamstancesd
and must be cleared through the administration on the day of the tardiness or dismissal.

Students who are granted a parking privilege must sign a contract agreeing that thetbeilbate for school

in the morning more thatentimes a semester (excused or unexcused), absent from school more than ei
times a semester or leave school grounds in a vehicle without permig&duare to meet these guidelines
may af f ect patkingeprivieges tbrethe tye@rBhis may include a change in parking assignment or
a st u arkingtprivikegempay berevoked for the remainder of the school year and the parking paymen
will be forfeited.

Students who are suspended from school ar@ermitted on school grounds, and therefore may not practice
or participate in interscholastic athletiasadter school clubs.

|.  Appeal of Absences/Tardies

Students may appeal the discipline and credit consequences of absence or tardy issues thieeptindgal
in writing.

m. Voice Mail Policy
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The Attendance Line is (978) 26601. When a student is absent or tardy, their parent or guardian is expect:
to call the school by 9:00 a.m. on the day of the absence or tardy.

The following informatiorshould be provided: the parent/guardian name, the name of the student, the reas
for the absence or tardy and the date and time of the call. Attendance calls will be recorded as excused &
Attendance Secretary.

. Absence / Tardy Notes

If a studentas an absee or tardy note from a parent, a doctor, a hospital, a college or a court, they shou
submit it to the main office Attendance Secretagythat it can be entered as excugextluded)in the
attendance record. Emails wNIOT be accepted fdhis purpose. The notes should include the following:

Student name and grade

Date / Reason of the absence or tardy

Parent / guardian signature

Doctor, hospital, college or court signature on official letterhead
Phone number where a parent/guardian cae&ehed

O« O¢ O¢ O« O«

Parents may be contacted to verify the validity of the attendance note. If a student forges an attendance
or parent signature, a disciplinary report will be written up and submitted to their Assistant Prirge)jeealr

old students need follow the same process outlined abowhen a note isnot brought to the office for the
purpose of documenting the dismissal a parent may call to dismiss a student with the stipulation that a si
note must be brought to the Main Office/Attendance Secretary with the contact information of the ad
responible for dismissing the student by the following school day or when the student returns back to schc
whichever is sooner. Emails will NOT be accepted for this purpose nor can the note be faxed or scanned.
Assistant Principals will follow up with thrtudentsegardingdismissahotes. If a noteis not provideceither
the following day or when the student returns t
be documented as a class cut Hradstudent wilincur all the consequees associated with that action.

Please become familiar with the absences ang tgmbs that are not counted towards the maximum totals
permitted for eaclquarterand provide the required documentation to the Attendance @Sigadicated

. Dismissal Procedures

If a student is being dismissed from school, they are required to follow this pracedure
0 Submita parent notdefore 9 am (except in cases of emergerigy)dismissal which includes the

following:
I Student name and grade

Date and tire of dismissal

Reason for dismissal

Parent / guardiasignatureandname

Phone number where a parent/guardian can be reached

—_—C —C -

-

Student will drop off a signed parent note in the morning and put it in the box outside the main office
Student will legibly sigrthe pink sheet which will be on the clipboard by the box outside the main office
The Main Office Staff will collect the notes and pink sheets periodically during the morning

The notes and pink sheets viak utilized toverify dismissals

The Main Office Saff will then input the dismissal into the Attendance Caletmlareate aicreate an
email/inviteThat is sent to the student, teacla¢time of dismissaland t he moni t or sé
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1 The studenshould show thé teacher the email/invite to confirm dismissal and leave chagsacher
can verify tle dismissalthrough their calendar inviteThe studeniust also show théront desk
monitorsthe email/invite for verification.

IV. STUDENT LIFE

a. Announcements

A daily bulletin is emailed to all teachers, is available online on the Andover High School website, and t
video monitors through the building. The school day will begin with a moment of silence and the Pledge
Allegiance. Announcements will be madgidgthe first block of the day.AePublicAddressSystem (P.A.)

will only be used for emergencies and for brief daily announcements at the end of the school day.

b. Assemblies

The school s assembly program i s faswensg.nWhiteverdhe p
purpose (educational, informati@maring, entertainment, honoring student achievement, showcasing stude
talent or celebrating traditionsggssembliesare an extension of the classroom environment; as such, studer
learning expectations and behavior should be consistent with those in the classroom. This includes
appropriate use of cell phones. On days when there are assemblies, the schedule of classes may chang

c. Athletic Eligibility

All information about eligibility requirements, physicals, and fees may be obtained (1) by reading the Ak
Athletic Handbook located in Appendix B of the AHS Student/Parent Handbook, (2) by reading the Ak
Athletic Handbookhat is availabl®n theAndover High Schoolthletics pageo f t h e wdbisitg or(3) c t
by calling the Athletic Department at (978) 28%70.

d. Athletic Seasons

Check the Andover Public Schoelgbsite (www.apsl.net) for the tryout schedules of each sport s€isen.
20202021 Andover High School Athletic Schedule and directions to athletic events can be downloaded
from the websites http://www.apsl.net ormerrimackvalleyconference.org On the Adover website,
select ADepartmentso at top and then select AAt

The MIAA has made Covid9 changes to their sports seasons dates. Additional Athletic Department dates
and information will be emailed out to all families the next sport season approaches.

Fall 1: September 18 through November 2@
Cross Country Boys & Girls; ESports;

Field Hockey; Golf; Soccdr Boys & Girls;

and Volleyballi Girls

Winter: November 30" through February 215
Basketball Boys& Girls; Cheering;

Gymnastics; Ice HockeiyBoys & Girls;

Indoor Tracki Boys & Girls; Skiingi Boys & Girls;
Swim & Divei Boys and Wrestling
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Fall Il:_February 22" through April 25
Cheering; ESports; Footba$wim & Divei Girls; and Unified Basketball

Spring: April 26" through July 3
Baseball; LacrosseBoys & Girls; Softball;
Tennisi Boys & Girls;

Track and Field Boys & Girls;

Unified Track and Volleyball Boys

**All dates and sport offerings are subject to chang

All information about athletic teams, tryouts, eligibility requirements, physicals and fees may be obtained |
calling the Athletic Department at 92817-5570 or viewing the athletic page at
https://www.apsl.net/304/Athletics

Prior to tryouts all studerathletes must register onlinehdtps://andovear.rschooltoday.conand are

required to have a current (within the last 13 months) physical exam on file with the school nurse before
participating. Physicals may be mailed to the Nurses Office at Antitbgk School.

. Bus Passes

Bus service will not be provided to Andover High School students during theZ2086hool year due to
districtwide shortage of bus capacity under COMI®distancingrequirements.

Clubs and Activities

A current list ofclubs and extracurricular activities, including club descriptions and advisavsiliable online

at http://aps1.net/305/ClubsActivities. A club fair will be held in the early fall to recruit new meang and

to introduce the functions of each club to the school community. The variety of clubs and extracurricu
activities offered each school year is dependent on the availability of fiscal resources.

Club members interested in advertising their nmggstior special events will have the opportunity to place an
announcement in the daily bulletirOnce club posters or flyeese approved by an administrator, affix them
only to central bulletin boards and the cafeteria kiogk painted surfaces. Alllgb fundraisings must have
prior approval by an administrator and must abide by theucacular fundraising guidelines found in the
Appendix A3 of this handbook.

Students can be denied participation in clubs or extracurricular activities if they utatending textbooks,
class supplies, athletic uniforms or equipment, library books or any other ssfwedl materials. Students
are eligible to participate in clubs or extracurricular activitiely if they and their parent/guardian have paid
the coresponding fees and have completied Parent Consent for Extracurricular Activities and Medical
Authorization Form.

. Dances

The Andover High School Community strives to build a social environment where people demonstr:
tolerance and respect and fdwttthey are respected. School dances provide students with an opportunity
have an enjoyable social experience in a safe setting.

Recognizing that dance forms and styles change with time, the Andover High School Community encoure
students to express themselves, but to do so in ways that maintain the physical safety of all involved. Stuc
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must dress appropriately. We also expbat students will demonstrate respect for their fellow students at all
times.

Students may dance as physically close as they want with their partner as long as both parties choose to
in this style. A student 0y fMhmeardso malyo npdr tt oafc ht
parts of the body covered by a bathing sufta chaperone feels that students are being inappropriate the
students will be discreetly told to make the necessary changes so that they are appropriate.

Sdhool policies as stated in the student/parent handbook will be adhered to at all dances.
School administration will have the option to use a breathalyzer or similar device for students at school dan

To be eligible to attend a dance, a student rbasin attendance at school. If a stodis suspended from
school, thewill not be permitted to attend. During dances, all AHS discipline policies apply. Once studen
leave the building during the dance, they will not be readmitted to the dance.

Junior Prom

The Junior Prom is the most formal dance the high s@mmisorsandis traditionallya tuxedo and formal
dress affair.The Junior Class Board determines the program for the evening, with oversight of faculty advisc
For example, often &ull course meal is served prom souvenir is includedormal photos are available to
provide a lasting memory of this eveahd gorom court is nominatedith the top two winners are announced
that evening. Tickets are sold on a fiesime firstservebasis. AHS Joiors may invite as their gueligh
school sophomores, seniors and graduates up to and including age 20. Students from other high school:
be invited as guests provided a guest contract is signed at the time of ticket sales.

The schoomay sponsor other dances for freshmen and sophomores at some point during the year. The s
semiformal takes place during senior week prior to graduation.

Field Trip Policy

The Andover School Committee recognizes that field trips can bring thelsai the community closer
together, which can result in real life experiences that enrich the curriculum for students. A field trip is defir
as any schoedponsored activity carried on during the regular school day or as an extension of the regL
school day. The field trip is to be an integral part of the education program, directly related to the total sch
program and/or curriculum. Field trips will be approved at the discretion of the Program Coordinators, t
Principal and the SuperintendentSxhools. All overnight and out of state field trips and excursions, except
those required for student participation in tournament competition, contests or workshop presentations, r
have advance approval of the Superintendent of Schools and Schoolit@enrd student can be denied
participation in schdesponsored field trips if they haveutstanding textbooks, class supplies, athletic
uniforms or equipment, library books or other schestied materialsA student is eligible to participate in
schod-sponsored field tripsonly if the students and her/his parent have completed, signed and returned
the Parent Consent for Field Trip and Medical Authorization Form.

Students are expected to conduct themselves in a manner which will reflect prideperad i@ AHS. All
Andover High School discipline policies apply when students are in attendance on aspdmsared field
trip. If a students suspended from school, themy not participate?leaseseepolicies|JOA-Field Tripsand

JJHSchool Sponsored Trips And Student Traeelmore information.

Fire Drill Procedures
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When a firealarm sounds, students are to file quietly out of the building. Directions for evacuation of the
building are posted in each room.

Any student or staff member not able to use the stairs, even temporarily, should report to the clinic for
elevatorpasand | mpl ement ati on of an evacuation plan.
floor is designated as the waiting area for students or staff members unable to execute the stairs during .
drill.

Once the students have exited the buildthgy should proceed to the designated area away from the school
to permit firefighters free and unobstructed access to the building.

Students will not be allowed to-enter the school until directed to do so by the administration with orders
from the fre department.

HarassmentInvestigation Officers
If any student believes that they are a victim of harassment, they should report such concerns to a teac
counselor or adminisator, who will in turn notify darassment Complaint Manager.

The 20202021 Harassmeninvestigation Officerare the assistaptincipalsandthe Director of Guidance

1. Kwesi Moody Assistant Principal 978247-5513
2. John Norton Assistant Principal 9782475511
3. Scott Darlington Assistant Principal 978247-5512
4. Aixa de Kelley Director of Guidance 9782475549

Locker Assignments

All students are required to purchase a combination lock from the Main Office of the High School. The c
for purchasing a lock is $10.00. Students in grade 9, 10 and 11 will be assigned a locker number, which
appear on the topght-handcorneroft he st udent s schedul e that s
seniors are requested to share lockers whenever possible and to report the locker number of the locker
choose to the Main Office. All students are required to keep their lockéedlat all times to protect school
and personal property. Students are responsible for the appearance of their locker and will be responsib
any damage done to the locker(s) they use for academic and athletic purposes.

In following the Department dElementary and Secondary Educatid s C-D®\guidelines, we are
limiting locker usage If students need to use lockers than we will staggegsactimes and monitor students
for masking and physical distancing.

. Lost & Found

All lost and found items will be locatatkarthe main office Students may fill out a written report of items
lost with their respective Assistant Principal. Students are encouraged to secure all valuables during the sc
day either in their locker an their backpack.

. Outside Employment

Employment should not interfere with school obligations and students should carefully make the decis
before obtaining a patime job whether they can balance the time demands of school and work. The schc
resesves the right, at any time, to withdraw a stu
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A student under eighteen (18) years of age, must complete and submit working papers before beginning &
In Massachusetts, these papers are called lapesmit if one is 14 or 15 and an educational certificate if one
is 16 or 17. These forms are available in the Counseling and Guidance Department before or after school

. Parking Lottery

Parking on school pr op e mghy Studentsaapply foi theiSénmrglLettery at the
end of their Junior year. Parking for Seniors is restricted to the Senior Lot, Trail parking, and the West Mid
School Lot spaces assigned to the high school. Seniors may be placed at Red Sgraigthetather lots are
filled. A Junior Lottery will fill any remaining Red Spring Lot spaces assigned to the high school and will k
conducted after all Senior applications are processed.

For 20202021, a $25 per term fee is required in order to nlagarking permit for the school yeak.
completedParking Regulation Policy Formu st be submitted with a curr
license and vehicle registratiaomorder to receive your parking paS&nior and junior students can apfay
parking on the days in which their cohorts meet.

Attendance records of both Juniors and Sophomores will be reviewed to determine eligibility to apply 1
parking the following school year. Students with excessive tardies to school may be unatielethegarking
lottery.

. Peer Mediation

The Peer Mediation Program at Andover High School works with students to provide training and proacti
intervention to resolve peer conflicts. Peer mediation is voluntary, but all students are encouragéd to us
before a minor conflict escalates. The Counseling and Guidance Department coordinates the Peer Media
Program. The Peer Mediation Program does not take the place of the Discipline Policies and the Stuc
Code of Conduct as set forth in this haoalk.

. Pep Rallies

Pep rallies are scheduled at different points in the school year and are a positive way of bringing the [
school community together. Pep rallies are designed to promote school spirit, team spirit and class s
During peprallies, classes are asked to sit together and watch the performance of the various athletic te
and extracurricular clubs. Students are called down to the Dunn Gymnasium by floors and teachers escort
classes to the rallies.

Personal Property andValuables

Al students are strongly discouraged from brir
responsibility to keep track of their possessions during the school day. Under no circumstances does the T
of Andover, Andover Hig School, its administration or staff assume liability for personal property brought tc
the school.

. School Council

The School Council, established by the Education Reform Act of 1993, is a representative advisory gr:
composed of the Principal, wisball cachair the council, parents, teachers, community members and studen
(M.G.L., Chapter 71, Section 59C).
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The School Council shall meet regularly with the principal and shall assist in the identification of tf
educational needs of the studentemding the school, in the review of the annual school budget and in the
formulation of a school improvement plan. In addition, the principal, in consultation with the School Counc
shall prepare and distribute to each student a student handbookfsettinige rules pertaining to the conduct
of students. All students in junior and senior year are encouraged to run for election to the School Counc
thefall of each year

Student Governance

1. Student Government
Student Government represents the stadt bodydés views through com
administration, students and the greater school community. Membership on Student Governmen
established through a continuous application process and is representative of all four §tades.
governments responsible for electing all student representatives of the School Improvement Council,
well as appointing the student liaison of the School Committee. A weekly meeStgdeint Government
will occur in order to create continuous collaboration and communication between the student body :
administration. All general meetings are open to any person who wishes to attend. Student Governr
is also responsible for coordinating student freading activities.

2. Class Board of Directors
Each class at the beginning of the school year shall develop a process to elect and/or appoint a Boa
Directors. The Board of Directors is responsible for organizing and carrying out activities emma sp
events sponsored by their class. A moderator will be selected for each class board to preside over regt
scheduled Board of Director meetings. A monthly meeting of all four class Board of Directors will be s
up to improve communication amongsé student board members and class advisors.

u. Student Identification

Students will be issued a photo student identification card. For security reasons and for the safety of the stt
body, students are expected to carry their student identification at all times. A student may be asked to pro
their identification cast by authorized school personnel.

The identification card may be requested before admittance to any function or activity sponsored by the sct
The identification card will also be shown when materials are borrowed from the media or career center.

Student Insurance

Group Student Accident Insurance is available to families at the beginning of the school year. The school (
not realize any profit, nor endorses the plan, but requests that parents read the policy options caref
Application formsare distributed in the first day student packets. If a family needs to submit a claim form, tt
student should see her/his respective Assistant Principal for assistance in this process.

. Student/Teacher Conflict Resolution Process

If a student has a ctiict with a teacher, the most appropriate way to resolve it is by speaking privately witt
the teacher. If the issue cannot be resolved between the student and the teacher, the student can requ
program advisor or coordinator to set up a meetingihnw i ng t he student, stude
At any time during this conflict resolution pro
guidance counselor. Participation in this conflict resolution process is mandatory.

X. Visitor Policy
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While school is in session, Andover High School is open to those persons who are registered students
faculty or staff member®uring the 2022021 school yealisitors into the building will need to seek
approval from the buildingdministratiorprior to arrival

All visitors approved to enter the building will enter through the main ecgrand sign in, with the date,
contact phone number, arrival/departure times, and areas visited in the adhositors are required to
wea a maskper policyEBCFAT Face Coveringand maintain social distaimg requirements

Andover High School will be a closed, secured building during school hour8:3@&&.m. all doors will be
locked and the only entrance will be through thght-handdoors at the main entrance. All visitors will
register at the foyer desk onttey are admitted to the building by a staff member.

Students wishing to bring a studevisitor to school musineet with their Assistant Principal tibtain a
ARequest for a Vi sit orVisiee mimthe buildiognwill behlimitediis yaafrh@ f f i
form must be completed and approved 24 hours in advance and onlglnigh students are eligible to visit.
The administration reserves the right to deny a request for visitor form. While in the building, visitors a
expected to act responsibly and respond appropriately to all staff members. Unauthorized visitorskeit be a
to leave the building immediately and police will be notified to respond to trespassers.

STUDENT SERVICES

. Guidance and Counseling Services

Counseling and Guidance is an integral part of the total education process at Andover High Stdimiog

a developmental and proactive approach, counselors provide academic advising, college and career plar
and personal/social counseling designed to meet the needs of students at each grade level. Counselor ca:s
are assigned alphabeticadlpyd each counselor works with students in graeka 9Additional Counseling and
Guidance programs include Freshmen Groups, Sophomore Career Exploration, Career Mentoring, |
Mediation and a series of evening college planning workshops for seniooss jand parents.

. Counseling Appointment

If a student need® request an appointment, they@llut an appoi nt ment card a
mailbox. The counselor will set an appointment time and return a pass to the student via oneathiess.

In the case of an emergency or serious concern, a student is allowed to see the counselor immediately.
counselor will provide a pass for the student to return to class.

Health Services

Andover High School maintains a clinic to condrerjuired health screenings, monitor emergency medical
information and allergies, and provide health services to students and staff as needed.

. Clinic Privileges

A full-time nurse is scheduled to be available in each building for medical needs dusohdbkday;
however, there may be times when the nurse is detained due to urgent/ emergency matters.
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With the concerns for transmission of COVID , minimizing student travel within the building and
avoidingunnecessary contact with other individualsencouraged. Therefore, somménor clinic needs may

be managed in the classroom. However, teachers are encouraged to err on the side of caution and send
students to the clinic when symptoms are questionable.

The following are examples of how some visitshe clinic may be avoided:

o Minor cuts, abrasions, picked scabstudents should wash their hands with soap and water, and the
affected skin, dry the skin and applBandAid. If the classroom does not have a sink, the student may
be excused to the batlom, if they are able to wash the affected area themselves.

o Minor nosebleeds students should use tissues or paper towels to contain the bleed and apply pressure
the soft part of the nose. Once bleeding has subsitleslstudent should wash their hawdth soap and
water. If bleeding persista,teacher or staff person shouahll the nurse. The nurse will advise whether
she will come to the classroom, or if the student should report to the clinic.

o Minor headache or fatigue, with no other symptoimstudents should be encourageddrink water,
have a snack and rest at the desk fell80ninutes. If there is no relief, contact the nurse. Six feet of
social distancing must be practiced when drinking water or eating snacks.

o Mild abdominal discomfort vih no other symptomsallow the student to visit the bathroom, drink
water, eat a snack. If discomfort persists, contact the nurse. Six feet of social distancing must be pract
when drinking water or eating snacks.

o Anxiety/Stress/Psychosocial negds not affecting breathing or other health issues, encourage fluids,
redirection and if necessary contact the office to request a social worker or other collaboration as
appropriate. The student should stay in the room if at all possible until furthee &lpiovided.

o Please do not hesitate to contact the nurse with any questions or concerns. If symptoms do not subsic
the nurse will travel to the classroom to assess the student in the hallways when possible, otherwise tt
student shouldbe directed tgo immediately to the clinic.

Each classroom will be supplied with basic first aid materials and these will be replenished as necessary.

If a student needs to report to thenic despite guidelines aboyvéheyshould first obtain a pass from the
classroonteacher. Upon entering the clinic, the register must be signed.

If a student is toill to remain in school, theyust be excused from school by a parent/guardian or a designee
No student may be excused from school to provide transportation for another student.

Once dismissed by the nurse, a student may not return to school for any school activities foothieeresy
(unless approved by an administrator). The school does not provide transportation.

Medication Policy

Any pupil needing medication (including ovire-counter products) during the school day must have a
written physi citanpérentalaonseet on file with the nursewn Ali fdrms are available in the
clinic.

Al | medi cati on i s t o Sthdentskslopld note that thelr enautharizesl po8sgssianfoff
prescription medication may result in suspension andfmulsion as prescription medication is considered to
be a controlled substanc8ee Polic\dLCD - Administering Medicines To Studerftr more information.

EmergencyHealth Forms

34


https://z2policy.ctspublish.com/masc/browse/andoverset/andover/JLCD

All students and parents are required to complete and sign emergency health forms at the start of each s
year. These forms provide important health information, contact persons and phone numbers for dismis
and emergencies.

Immunizations
All students are required by |l aw to have wupdate

will contact any students who require new immunizations. Failure to have these done can result in exclu:
from school See poby JLCB - Immunization Of Student®r more information.

. Student Physicals
Updated physicals are required for all new students and those entering graé®eelifiolic\JLCA - Physical
Examination Of Studenfer more information.

Physical Examination- Athletics

Athletes must pass a physical examination each year before participatimngport. This must be done prior

to the first practice session. No athlete will be issued equipment or participate in organized practice
scheduled contest until they have given the school nurse a current physical examination form signed |
physican.

In order for a physical examination to be considered current and valid, it must have occurred within
preceding thirteen (13) months and will otherwise be considered expired. Sithietds whose physical
examinations expire during a season traibmit a physical examinatidiorm certifying a new physical
examination prior to the expiration date of their last physical examination in order to continue participati
without interruption. Any questiorshould be directed to thAthletic Director a978) 2475570.

Learning Commons /Media Center Services

The Library Media Center provides a collection of resources to support the curriculum and reflect the dive
interests of our school populatiddue to the COVIB19 pandemic, the Learning Commadridedia Center is
closed this year for in person services but is available for research and resource assistance electronically. F
contact Mr. Berube aphn.berube@andoverma.ws Ms. Coombs atnary.coombs@andoverma.usth
research needs that you may have.

Checking out Library Media Center Materials

Students are responsible for all materials checked out in their names and everyone is expected fo retu
materials in a timely fashion. If any Library Media Center materials are lost, a student is expected to pay
the replacement cost.

Expectations for Student Behavior

Students coming to the Library Media Center individually or with a class aretespecbe considerate of
other students, to make productive use of their time and to be respectful of the staff, facility and materi
Food, drink, card and game playing are prohibited in the Learning Commons/Media Center. Students wt
behavior is incmpatible with the academic purpose of the center may have their privileges revoked at t
discretion of the Librarian.

. Use of Technology

Technology in the Media Center is dedicated to schelated research and writing.-rail and computer
games are prohibite@nly students who have submitted a complé&t@802021Student User Agreement
signed by both the student and parent are perntithdve access to computers.
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Use of the internet is expected t oEmpowered Digtaliss t e
Policy (JNDB). Violation of any of the regulations and procedures contained in the policy may result i
disciplinary action, including, but not limited to suspension and/or expulsion from school and prosecution.

n. Student Protocol for Use of the Media Center
The library is open for student use before and after school. During the school day, students may only com
the Media Center with a pass. Students should sign in at the circulation desk upon arrival. Students can o
these passes from teachers or admin@tsaduring the lunch period.

The Media Center website can be foundcép://ahs.apsl.libguides.com/c.php?9=192411&p=1270202

0. Human Sexuality Education
Andover High School prodies a comprehensive health education curriculum designed to provide studer
with the knowledge and skills to make responsible, -métirmed personal health decisions. The health
education curriculum covers a wide variety of topics, including human lggxssues.

Under Massachusetts General L@thapter 71, Section 33Aand School Committee polidMAMA - Parental
Notification Relative to Sexual Educatipmarents or guardians have the right to exempt their children from
any portion of a curriculum that primarily iolves human sexual education or human sexuality issues by
submitting written notification to the school Principal. The written notification should specify the course/cla
from which the student is to be exempted. A student who is exempted will nohdlezee because of the
exemption. An alternative assignment may be provided for an exempted student.

A copy of the health education curricula and related materials is available. Please contact the Prog
Coordinator of Health Education and Physicali€ation with specific questions at (978)7-5508 orcontact
the studentodos health education teacher.

VI. BEHAVIORAL EXPECTATIONS

Andover High School (AHS) is a community of students, parents, faculty and administrators. We have
common goal okducation in a respectful, safe, supportive and comfortable environment. Every member
the community has a responsibility for behaving in ways that support that goal.

a. Student Responsibilities

Students will be held responsible for their conduct whikythre on school grounds, while they are in
attendance at all schesponsored activities, and in all situations where the school code of conduct applies (s
Section VI). All students are expected to remember that their actions reflect who they anatthéywalue.

It is important for all students to demonstrate respect for those around them and to contribute to the sc
community in a positive manner. Students are expected to abide by the policies as set fagtudetiteCode

of Conductand to respect the authority of all school personnel.

b. Parent Responsibilities

AHS expects that parents assume primary responsibility for the discipline of their children and recognize 1
the primary responsibility adchool personnes to teachand support student learnindAndover High School

encourages the cooperation and participation of all parents and guardians in conferences regarding
studentsé6é academic progress, b e h a-lveing "We welcbmeguatd a |
from parents and | ook forward to working with t
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c. Faculty and Administrator Responsibilities

Faculty and Administrators have primary responsibility for assuring that behavioral expectitiforthsn
this handbook are met and for disciplining infractions when rules are violate&titient Code of Conduct
will be applied consistently and in a manner that is respectful of student rights.

d. Disciplinary Referrals

When a referral i's submitted by a studentds te
Principal. If the referral involves a detentistiidents are expected to begin to serve detention(s) within 24
hours of the disciplinary meetingwith the Assistant Principal. Copies of all rectified disciplinary referrals
are mailed home and distributed to the classroom teacher, guidance counseloky@serland/or case
manager. Students are encouraged to review the disciplinary reportsetmafiled home and contact the
teacher or Assistant Principal if they have any questions. Policies for appealing violations of the code
conduct are described in Section VII.

VII. STUDENT CODE OF CONDUCT

a. Objectives

The disciplinary policiegcluded in this student code of conduct meet the intent of the Massachusetts Gene
Laws (Chapter 71, Section 3jHhat requires each school to adopt aofetiles and regulations designed to
maintain order and mutual respect and maximize the potential use of the students and the school. Anc
Hi gh School 6s primary concern is that students
learnng and that both prescriptive and disciplinary means be employed to deter those who would disrupt s
an environment.

The conduct which is expressly listed in this Handbook and the listing of possible discipline which may
imposed for that conduct isohintended to be exhaustive or exclustug is intended to be illustrative.
Andover Public Schools reserves the right to impose discipline for any conduct which is unlawful or illeg:
which is inappropriate in the school setting, which poses any thiréanger or harm to another, or which is
disruptive to the educational environment. Andover Public Schools also reserves the right to impose a |
of discipline which is appropriate to the conduct involved based on all of the facts and circumdeass.
seeAPS Policy JIG Student Disciplindor more information.

b. Applicability

These policies and their provisions shall be applicable during regularly scheduled school hours on sct
grounds as well as such other times and places, including, but not limited to: school sponsored events;
trips; and athletic and club activitigghere appropriate school personnel have jurisdiction over students. Thi
includes any activities in which AHS students participate as individuals or as groups that have in any way k
facilitated by school personnel or where students may be identifiegpessenting Andover High School.
Jurisdiction also includes at or around school buses, school bus stops and during bus loading and unloz
procedures. In some instances, a student may be disciplined for out of school conduct. All of the provisi
of the StudentCode ofConductapply in any and all applicable situations, even if those situations are no
explicitly cited in a section of the code.

c. Academic Honor Code/Cheating/Plagiarism Policy
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Andover High School believes that all students and facoltgt conduct their work in ways that demonstrate
a commitment to intellectual honesty and a code of honor. The Honor Code is intended to uphold chars
within the Andover High School academic community and is used not only as a learning tool, butatso a
to address, discipline and remediate offenders. Students are expected to refrain from all types of chea
including, butnot limited to, the following(1) taking a test in a dishonest way; (2) intentionally using or
closely imitating the languagead i deas of another person &pstaringe p
information when the assignent is not a group assignmeand @) perpetrating fraud or deceit within the
learning community.

To underscore the importance of the Honor Codadbver High School, all course expectations shall include
a copy of the Honor Code to be reviewed, understood and signeacbystident, their teacher atiebir
parents/guardians.

I nfractions of Andover Hi gh S advaldé addresdddas tllowsC o d e

Consequences for Honor Code Infractions

First Infraction 0 Discipline report filed by teacher and sent to administration for inclu
in the studentds disciplinary

0 Student receives an ibdweenfOand5%ah

the discretion of the teacher

Student writes a personal reflection to be signed by their parent ang

given to their teacher and administrator

(@]

O«

Discipline report filed by teacher and sent to administration for inclu
in the studentds disciplinary
Student receives a minimum of three (3) administrative detentions
Student receives a 0 for the assignment

Meeting with student, parent, teacher, and administrator
Administration will maintain and tally infractions exvtime (infractions
shall be tallied as total infractions while at the High School)

Second Infraction

O¢ O¢ O¢ O«

(@]

Third Infraction Discipline report filed by teacher and sent to administration for inclu
in the studentds disciplinary
Student receives a minimum one day ofuschool suspension

Student is suspended for a minimum of seven (7) days from athletid
other extracurricular activities
Student receives @for the assignment

Team meeting with Principal to determine subsequent course of ac

O«¢ O«

O¢ O«

Nothing in this policy shall limit the ability of the Athletic Director to impose separate disciplinary
conseqguences involving participation in athletic events or membership on athletic teams consistent with
Athletic Code of Conduct.

Second, third and subsequentid ct i ons rel ate to a studentds ful
other words, violations of the Honor Code will bemulativeand st udents wil |l not
with respect to violations of the Honor Code at the beginning bf @sademic year. Any instance of an Honor
Code infraction following an initial infraction shall be considered a second infraction (or third, etc.) even if
occurs in a different class or in a subsequent academic year than the initial infraction.

Any instance of cheating or plagiarism will result in automatic suspension from the National Honor Socie
(in accordance with the National Honor Society Contract that all members and parents sign). These offel
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can also jeopardize eligibility for scholarshgrsd negatively impact letters of recommendation for colleges.

Students who are subject to discipline may submit a written request for review to the Principal.

. Possession/Distribution of Controlled Substances

If school administrators have a reasonahigpicion that a student is in possession of a controlled substance,
student and their personal belongings may be su
locker, personal belongings and automobile, if the vehicle is parkechool premisedA search can include
scanning students with a portable fiwando styl e
student is under the influence.

Any student found on school premises, on a school bus or at spwwdoredr schoolrelated events,
including athletic games and field trips, distributing or in possession of a controlled substance, as define
Chapter NinetyFour C, including, but not limited to marijuana, cocaine and heroin, will be suspended for
minimum d ten (10) days. Parents will m®ntactedand the police department will be provided with a
complete report and confiscated substances. Student athletes who violate the chemical health policy will
be subject to the MIAA rules.

Any student foundd have possessed or distributed a controlled substance as defined above while on scf
premises, on a school bus or at sckspmnsored or schootlated events magiso be subject to expulsion
from the school or school district by the Principal under M.GChapter 71, Section 37HThe student shall

be notified in writing of an opportunity for an expulsion hearing. Students should note that their upadithori
possession or distribution of prescription medication may result in suspension and/or expulsion as prescrif
medication is considered to be a controlled substaRtEase seAPS Policy JICH Alcohol, Tobacco, And
Drug Use By Students Prohibitéat more information.

. Under the Influence of Drugs or Alcohol/Possession of Drug Paraphernali&apes,or Alcohol

Students under the influence of drugs or alcohol, oogsession of drug paraphernaliapespr alcohol on
school premises, on a school bus or at sechpohsored or schootlated events, including athletic games
and field trips, will be suspended for a minimum of three (3) days. \faqkgape accessoriage prohibited

in schoolsince vapeganalsofunction as drug paraphernalia and can contain cannabis, haahdither
substances such as TH@. An outside counselingessioror attendance at a drug education meetmrpt

be schduled prior to a mandatory parent/studerémnéry meetingWritten documentation aine of these two
optionsmust be provided to the respective Assistant Principal at thetrg meeting. Studentgho violate
these rulesnay be denied participation infsmlsponsored events. Student athletes who violate the chemical
health policy will also be subject to the MIAA rules.

If a senior violates any of the above policies during senior week activities, they will not be allowed to eithe
participate in or atted graduation exercise®lease seAPS PolicyJICH - Alcohol, Tobacco, And Drug Use
By Students Prohibitefbr more information.

Assault

1. Assaultof SchoolPersonnel

Any student who assaults a principal, assistant principal, program advisor, teacher, instructional assist:
substitute teacher or other school personnel on school premises, on a school bus or-sp@cko@d or
schoolrelated events, imeding athletic games and field trips, will be suspended for a minimum of ten (10)
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days and may be subject to expulsion from the school or school district by the Principal. Students should r
that the definition o fhamifda sffangivetcantagthat glsothreatening dueh n
contact Parents will beontactedand the police department will be provided with a complete report of the
assault. A parent/student-eatry meeting to school is mandatory if the student is suspendkdr than
expelled.

2. Assault of aStudent

Any student who assaults another student on school premises, on a school bus or -apensocdcr
schootrelated events, including athletic games and field trips, will Bpesudedip to five(5) days and may
be subject tadditional discipline Students should note that the
harmful or offensive contacbut alsothreatening such contactParents will becontactedand the police
department will be provided witha@mplete report of the assault. A parent/studeshtey meeting to school

is mandatory if the student is suspended, rather than exp&lddent assault is considered to be different
than fighting. A student assault is when one student engages iicgrgggression without an aggressive
response from the other student. Fighting is when two students both engage in physical aggression.

. Bomb Scare

Any student who communicates a false bomb scare will be subject up to ten (10) days of susperefemand
to the proper authorities. A parent/studer¢méry meeting to school is mandatory for calling in a false bomb
scare.

. Threat to School Assembly

Any student who communicatesviolent threat towards Andover High Schadll be subject up to ten (10)
days of suspension and referral to the proper authorities. A parent/studertyreneeting to school is
mandatory focommunicating a violent threat

Breathalyzer

Andover High School is strongly committed to providargalcohol and drufyee school environment for all
students, faculty, and staff. Due to our conderrstudent safety at dances and other school events, including
prom and graduatiomdndoverHigh Schoolmay use dreathalyzer at these events in oraedéter alcohol
consumption and prevent undetected drinking from resulting in serious harm to our students.

Disciplinary Action for Breathalyzer

The Andover High School may administer breathalyzer tests to all students seeking entry into any sck
spasored event. In the event the first test administered is positive, a second test shall be administ
immediately. In the event the second test administered is negative, a third test shall be administe
immediately and the result of the third tesh wontrol.

If a student tests positive on two breathalyzer tests administered, their parentcasiitditedand they will

be released directly to their parents. Disciplinary consequences will be assigned per the Student Hand
and the Andover School Committee polii - Student Discipline Attendance at school sponsored events
will be prohibited for one calendar year. Any senior who testsiy®en two breathalyzer tests administered
will not be permitted to attend senior week events. Any senior who violates this policy twice within a calenc
year will not be permitted to walk the stage at graduation. Any senior who brings alcoholdolapohsored
event will not be permitted to attend senior week events or to walk the stage at graduation.
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If a student, after signing the agreement, refuses the breathalyzer test, their parents will be notified and a
to transport the student from thehool sponsored event. If it is suspected that the student is under the influen
of alcohol, the student will be interviewed by school administrators and, if it is determined that they ha
consumed alcohol, disciplinary procedures will be followed.

Nothing in this policy shall limit the ability of athletic coaches and/or the Athletic Director to impose separa
disciplinary consequences involving participation in athletic events or membership on athletic teams.

k. Bullying/Cyber-bullying

Andover High 8hooland the Andover Public Schoase committed to providing a safe, positive and

productive educational environment where students can achieve the highest academic standards. No studen
be subjected to harassment, intimidatiom)ying, or cyberbullying. As required byMassachusetts General

Law Chapter 71 section370 t he Andover 9didy JOFBT BollyingurRreventierend the

d i st Bullymg Pdesention and Intervention Pldne t a i | the districtds c¢ommi
intervention. Additional resources may also be found oBthiking Prevention and Intervention Policy page

A

onthedistr ct 6 s website.

|. Bus Code

Students utilizing public school transportation enjoy a privilege accorded by the Town, rather than an inhel
right to transportation. Students are expected to conduct themselves in such a way as to not interfere wit
safe operation of the vehicle or the rights of others and they must comply with all reasonable regulations
forth by the School Administration and Transportation Coordin&tay.student violating these policies will

be reported to the Assistance Priratifor disciplinary action.

Only authorized students may ride the school bus provided by the town. If a student does not follow the spe
that all students are required sign yearly, the student wilbe reported to the Assistant Principal for
disciplinary action. All Andover High School discipline policies apply when a student is riding a bus.

m. Cafeteria Policy

Due to the need for social distancing this ydae Qafeteriaand Dunn Gynwill both be opemo students for
lunch. All food and dnk must be consumed in tiggm, cafeteriaor courtyard. To ensure thatach student
will have a clean place at which to eat, all students are responsible for the cleanlinedssiahd floor area
after their lunch. Students are expected to assbendual responsibility of cleaning up after themselves, as
well as conducting themselves in a proper manner.

The following rules apply when students aeging inthegym /cafeteria facility:

Onlyone persontoachab.e s ks must stay 66 apart.

No sitting ondesks

No throwing of food, drink or paper products.

Each student is responsible for cleaning up their d@ak using supplied surface cleaner and paper towels
Students must stay in tiggym, cafeteriaor courtyard area for their lunch block.

Students may not loiter in the corridors or lavatories.

All trash should be disposed of in the barrels and respective recycling bins.

NookrwhE
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8. The cafeteria employees, custodians and lunch monitors are to be treated with respect and it is expe
that students wilfollow their directives.

9. Gambling and other games of chance are prohibited.

10. Students who steal any food or drink item from the cafeteria will be expected to make full restitution

11. Students must wear a mask when they leave their desk. Students showddtstdgxcept for getting food
andusingthe bathroom.

Failure to follow cafeteria policy will result in disciplinary action ranging from assignment of-ajeauty,
lunch detention(s) or loss of cafeteria privilege If circumstances arise that requarestudent to leave the
cafeteria during their lunch period, an administrator will issue a corridor pass and request that the student ¢
in with them upon return.

. ClassCut Policy

Regular class attendance is necessary in order for students to takéagdwf the educational opportunities

at Andover High School . A student who cuts a c
will not be allowed to retake the test or receive credit for any other work done during that clagssive
cutting may be grounds for removal of a student
student will not be all owed to have an unassi gl
transcript.

If a studen cuts class and goes to the library or other area in the building without authorization, it will k
recorded as a class cut. If a student go&suidance without a guidance pass, the student needs to provids
documentation to the classroom teacher thatsituation warranted immediate attention. If a student walks
out of class without teacher authorization, it will be recorded as a class cut.

1stviolation: 1 dayof lunchdetention 3 violation: Suspension
2"d yiolation: 3 day®f lunchdetentim

. Corridor Policy

It is important for faculty and students to be able to move through the corridors of the building without und
hindrances. Therefore, students will not sit or lounge in a way that obstructs the corridors before, during
after school.

Facultyandstaf wi |l |l report concerns with any studentoo
Repeated offenses of this policy will result in detention(s) being assi§heatents are expected to carnall
passesrom their classroom teacher whenewrthey are in the corridors during instructional time.

. Detention Cut Policy
If a student cuts dunch detention, theirAssistantPrincipal will assign additionalunch detentions or
suspensions from school.

1stviolation: 2 daysof lunchdetention
2"d yiolation: Suspension

. Disruption of the School or Classroom Environment

All students and teachers at AHS should expect to attend school and classes without disoibéorsshool
live or their classroom. Students who willfully create a disruption within the school building, on school
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grounds or at scho@ponsored events, field trips, and athletic events, will be given up tarfigledetentions,
or suspension based upon the circumstance and the stiden over al | di scipline

Dress Code

In accordance with Massachusetts State Law there is an expectation that students dress in keeping
reasonable standards of safety, health and cleanliness, so as not to detract from, or disrupt, the leduca
process.

The administration reserves the right to ask students to change any attire that disrupts the educational pr:
or environment, promotes illegal activities or violates health or safety and cleanliness standards. Footv
must be worn at atimes.

Clothing which could create an actual disruption or disorder to the learning environment includes, but is
limited to:
0 Clothing or jewelry that displays slogans, insignias, or designs that advertise alcohol, drugs, or sex
material which ppmote products or activities that are illegal, profane or suggestive.

0 Clothing or jewelry which is disparaging to others in the school environment and contain slu
regarding race, ethnicity, religion, disabilities or sexual orientation.

O«

Clothing that igo0 short or reveals midriffs or undergarments.

It is the teacheroés discretion to set the stand
that standard in their class contract. Students will be permitted to wear hats wingg lpetsgeen classes and
while eating lunch in the cafeteria.

The di st rJIiCEAll Stedenprdss GogEso applies.

During the 2022021 school year, Andover School Committee pdi&®CFA - Face Coveringwill be
strictly enforced as part of the need for emergency measures in resptns€0OVID19 pandemic.

False Fire Alarm/Unauthorized Use of Fire Extinguishers/Incendiary Devices/Arson

A false fire alarm disrupts the entire school and places an unnecessary burden on both the fire and p
departments. Any student who is invalve the deliberate pulling of a false fire alarm, unauthorized use of a
fire extinguisher, or possession or use of any incendiary device will be subject to up to ten (10) days
suspension and referral to the proper authorities. Igniting any matepedmerty may be considered arson.
Such conduct will be subject to up to ten (10) days of suspension and referral to the proper authorities
parent/student rentry meeting to school is mandatory if students participate in any of the above acts.

Fighting

No fighting will be tolerated in the building, on the school grounds, or at school sponsored activities. Studet
participating in a fight, regardless of who initiates the altercation, will be suspended for a minimum of thre
(3) days. Studentwho have demonstrated a history of fighting will be subject to up to ten (10) suspensiot
days.Students should note that the definition of fighting or assault may include not only harmful or
offensive contact, but also threatening such contacA parent/sudent reentry meeting to school is
mandatory for each student involved in the fight.
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Students will be encouraged to participate in the guidance Peer Mediation Program upon return to schoc
develop an understanding of what caused the physical diber@ad to agree upon proactive measures to
avoid future conflicts.

. Forgery

A student using a forged attendance note, corridor pass, or progress report and any class or school doct
will be given up to five (5)unch detentions for the firsviolation. Additional violations will result in
suspension(s) depending on the studentds over al

Gambling

Gambling and games of chance are not permitted in classrdbetsa Center, theCafeteria or on school
grounds. Violation will result in assignment kinch detention(s) and confiscation of cards, games, or
electronic devices.

. Nondiscrimination and HarassmentPrevention

Andover High School will not allow any student to be a tarféiaoassmendr discrimination This applies
throughout the school building, at lunch, in the courtyard and hallways, on the athletic fields, at all scho
sponsored events and on school buses. The Andover Public S&Bodiondiscrimination and Harassment
Prevention Policyand associated guidance provided @R Nondiscriminatio and Harassment Preventjon
were developed to ensure that the educational opporturfidres| students are not threatened or limited by
such harassment and to ensure that individuals are free to learn and develop relationships without fea
intimidation, humiliation or degradation.

Harassment can include any form of behavior that intesferevi t h anot her personds
productivity in the school environmentlarassment based upaacial, religious, ethnic, handicap, gender,
genderidentity or sexual orientatio(including pregnancy and pregnan®fated conditionsor any other
characteristic protected by law is prohibited.

This harassment policglso coversncidentsof sexualviolence, including sexuassault. Thénvestigating
officer will investigate allegations of sexual assault in a prompt and thorough maonsistent with the
procedures set forth in School CommitgeedanceAC-R Nondiscrimination and Harassment Prevendind
policies ACAB - Sexual Harassmenand AC-Nondiscrimination and Harassment Preventiofihe
investigating officer(syvill consider approjate measures to ensure the safety ofréporting studerduring

the investigation. These measuvalt not limit the rightsof thereporting studentr put restrictions on their
access to normalchool participationStudents should note that as usethia policy and School Committee
guidance AC-R andpolicies AC andACAB, thetermdii nv e st i g atnidn gi ga fi feivaerce
used interchangeably.

If a student feels they have been a target of harassmenshbeld speak witltheir guidance counselpa
grievance officeranAssistant Principalor other trusted staff member assistance reporting the mattail
harassment complaints will be investigated in a prompt and thorough ma@nee the investigain is
complete student(sfound to have violated this harassment policy w#él subject to disciplinary action.
Harassment incidents may result in a wide range of consequences, including but not limited, to a confere
with parents, detentions, suspension, expulsmn school antbr referral tothe Andover Police Department
depending on the nature of the harassment. A parent/studentryemeeting to school is mandatory if a
student is involved in the harassment of another student(s). A student who observed harassment and
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Z.

fails to report it to the proper authoritiegybe subject to up to three (3) days suspension from school and a
mandatory parergtudent reentry meeting.

Hate Crime

Any activity which meets the Massachusetts Gen
suspension of up to ten (10) days and be referred to the proper authorities. Massachusetts General Law de
Afhate cri med as a rtlyoveartradtions modvhteddy bigotry and lpds mauding, but not
limited to, a threatened, attempted or completed overt act motivated, at least inrpaidlbyeligious, ethnic,
handicap, gender, genddentity or sexual orientatioprejudice or with otherwise deprives another person

of his constitutional rights by threats, intimidation or coercion or which seeks to interfere with or disrupt
persondbs exercise of constitutional ri ght-entryt hr
meeting to school is mandatory if a student commits a hate crime against another stuseat)iciegd|IC

- Student Disciplineand AC-Nondiscrimination and Harassment Preventidang with guidance inAC-R
Nondiscriminatio and Harassment Preventiimn more information.

Hazing

Andover High School will not tolerate hazing. Hazing is any conduct or method of initiation into any studer
organization or sports team which willfully or recklessly endangers the physicalnalrhealth of any
student or other person. A list of examples of prohibited conduct can be fovh&ibh. c. 269 sec. 17
which is incorporated in School Contieiehazingpolicy reference documedtCFA-E: Hazing. It does not
matter that the student or person who is subjected to the conduct has consented. This proHibitiag of
applies wherever and whenever the conduct occurs and whether or not it occurs on school grounds, du
school hours, at schesponsored events, or on school transportation. Under this policy, ésdultsidered

to be a student if they are currently enrolled or are registered to enroll in AHS.

Any student who believes that they have been the victim of hazing should promptly report the incident to t
Principal, an Assistant Principal, a teacher,dniger guidance counselor, or the school nurse. Any student
who organizes or participates in hazing will be subject to discipline, which can include a suspension of a
length or expulsion, as deemed appropriate by school officials. In addition, énstsdent who witnesses,

or is a bystander during, hazing of another student has an obligation to report the incident promptly to 1
Principal or an Assistant Principal. If the incident occurs at a time when school is not in session, the stud
must reprt the incident promptly after school resumes. Failure to report an incident of hazing of anothe
student may result in discipline, which can include a suspension of up to ninety (90) school days, as deer
appropriate by school officials.

Andover Hidh School also will not tolerate retaliation or intimidation of any kind against a student whe
truthfully reports an incident and will not tolerate threats against a student which are intended to prevent !
or her from making a report. Retaliation, inttation or threats will result in discipline, which can include a
suspension of any length or expulsion, as deemed appropriate by school officials. In all desagliok,

the student will receive due process as required by law.

Students are remindeéhat hazing is a crime under Massachusetts law and will be reported to law enforceme
authorities. Students are also reminded that a student who is aware of an incident of hazing of another stt
may have an obligation to report the incident to Iaforcement authorities and that the failure to do so may
itself be a crimeSeeSchool Committe@olicy JICFA-Prohibition of Hazingor more information.

Inappropriate Language/Gestures
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Profane language or gestures will not be tolerated in the classroom, corridor, cafeteria or on school grou
Any student who violates this policy will be given up to five (5) detentions or a suspension based upon
circumstanceandhe studentdéds overal/l di scipline record.

aa. Insubordination

To maintain a mutually respectful, supportive and safe school environment, students will adhere to
following expectations:

1. Following directions given bywany faculty or staff member, administrator, hall monitor, custodian,
cafeteria staffnember administrative assistant/secretatgacher aide, volunteer chaperones, or any
other personnel associated with Andover High School.

2. Providing correct namepon request of angbove mentionegersonnel.

3. Responding with appropriate language towards any of the above personnel. Profane languag
gestures will not be tolerated.

4. Reporting to an ad mimeinsbtecteteoom when instfu€teddoeso or f a

Failure to comply with the above expectations will result in:
15t offense: 5 detentions
2nd offense: Suspension

bb. Locker Policy

CC.

Students should not assume a legitimate expectation to privacy withirldtiedrs. Lockers remain the
property of the Andover Public Schools and are subject to search by school officials at any time. Th
searches may be conducted without warning.

If school administrators have a reasonable suspicion that a student is esspms®f weapons, controlled
substances contrabgnand/or other prohibited itemsthat student and their personal belongings, may be
subject to a search. The search can include th
if the vehicle is parked on campus. The search is justified whenever there is reasonable suspicion to sus
that the search will uncover evidenitgat a school rule has been violatedl.search can include scanning
students with a port deotbrandarwaerning byshe gurse to deeetmaé if ad e
student is under the influence.

Students should be conscious of locking up any valuables or keeping them in their possession to prevent
of personal belongings. The school is not responsiblenpitems taken from lockers. If a student has trouble
with a locker or the combination is locked inside, the student may make a report to the Main Office an
custodian will assist.

Out of Bounds

All students are to remain in the building during gthool dagxcept for time spent with their class in the
outdoor tents or duringssignedmask breaks in assigned mask break locatibusing lunch periods, the
designated courtyard outside of the cafeteria may be used. If a student has a persgeatgimairequires
going to the parking lot or some other area outside the building, they must obtain permission and a pass
an administrator.

The Collins Center is owaf-bounds for all students, except those with scheduled classes there. Otber are
consideredut-of-bounds are locker rooms, the playing fields, Dunn Gym and the Field House, unless one
scheduledo be there for a class or lunch a student is found in any area used exclusively by members of the
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opposite gender, they will be quended for the first violation.
15t offense: 3 lunchdetentions
2nd offense: Suspension

Any student who leaves school grounds in a vehicle without permission, will have her/his parking privile
revoked

dd. Parking Privileges and Regulations Policy

Parking on school property is a privilege, not
parking permit are allowed to park on campus. For seniors, parking on campus is restricted to the Senior
Trail parking, and the West Middleot spaces assigned to the high school. Seniors may be placed at Re
Spring Lot if all the other lots are filled. A Junior Lottery will fill any remaining Red Spring Lot spaces
assigned to the high school. Parking permits will be issued only for tHatdgaiumber of parking spaces.

Students who are granted a parking privilege must sign a contract agreeing that they will neither be late
school in the morning more than six times a semester (excused or unexcused), absent from school more
eighttimes a semester or leave school grounds in a vehicle without permission. Those students who fa
meet these guidelines will have their parking privilege revoked for the remainder of the school year and
parking payment will be forfeitec&tudentsvho drive illegally or recklessly on campus in an unsafe manner
will also have their parking privilege revoked for the rest of the school year and the parking payment will
forfeited.

Attendance records of both Juniors and Sophomores will be reviewgstetonine eligibility to apply for
parking the following school year. Students with excessive tardies to school may be unable to enter the par
lottery.

Parking is prohibited in the following areas, and parking in these prohibited areas wilubdgfor towing:
Any parking lot on school grounds for student vehicles without a valid parking permit

The Faculty Field House Lot

The Faculty Collins Center Lot

Visitor Spaces

Anot her studentdés assigned parking space
In Senior Lotfor all underclassmen

Fire lanes / hydrants

Handicap Spaces / Ramps

. The traffic circle in the front of the building

10.A 1 | areas marked fANo Parkingbo

11.0n the grass or in any area that blocks doorways, buses or traffic

©CoNok,rwhE

ee. Towing

Il 1l egally par ked vehi cexperseforiaVidlatioh & anly af theeparkirag regulatioes
as outlined aboveAny student whose vehicle is towed, may come to the main office and receive the nar
and location of the towing company to arrange for vehicle recovery and payment. Andov8chbghdoes

not assume any responsibility for damage done to a vehicle by the towing company or any of the expel
incurred for the towing.

ff. Student infractions that are grounds for loss of Student Parking Privileges and Towing:
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Violations of the infrattons below apply to both students who hold current parking permits or students wh
want to apply for parking permits for the current school year.

0 The accumulation of more than eight (8) absence®m(10) tardiesin any semester, excused or
unexcused.
Leaving school grounds in a vehicle without permission.
Refusal to park in onebds assigned parking sp
Unaut horized use of another studentos parkin

Refusal to apply for or purchase a valid parking permit.

An act of vandalism towards anotherdsta nt 6 s vehi cl e.
Driving in a manner that is dangerous or unsafe for the school community.
Refusal to follow the directives of any faculty or parking lot supervisor.

O¢ O¢ O¢ O¢ O¢ O« O«

Smoking/Use or Possession of Tobacco Products

Andover High School remains committed to maintaining a shfi@eenvironment and we recognize that the
smoking of tobacco, the use of smokeless/chewing tobaeugarettes, vape pens and all similar devices
can have serious health implications for evasy in the school community. The Education Reform Law
prohibits the use of any tobacco product or smoking within school buildings, on school grounds or schc
buses.

If a student is found using or possessing any tobacco product in the building, olhpsoperty or on school
buses, thewill be subject to the following:

1. $100.00 fine,

2. Mandatory completion of a tobacco education program, and

3. Mandatory parent/student meeting with the administration.

Students who are frequent offendergho$ policy may be subject to additional administrative intervention.
Student athletes will also be in violation of the MIAA Chemical Health Policy and will be subject to the
MIAA rules. Students found in possession of any tobacco product in the buddisghool property or on
school buses will have the product confiscated by an administrator.

Snowballs

In order to prevent injury to individuals and destruction of property, there will be no snowballs thrown ¢
school property. Any student who violatess policy will be given a minimum of three (3) detentions for the
first violation. Additional infractions will result in a suspension.

Stealing

Stealing personal property or school property will result in a minimum of three (3) days susp&tsitemts
are expected to make full restitution. A parent/studesintey meeting to school is mandatory if one steals
personal or school property.

Student Demonstrations
Civic engagement is central to our democratic systerAnfibver High School, weeek to encourage
students to beducated, informed, and active in local, national, and global isdsestablished by decisions

of the U.S. Supreme Court and by Massachusetts statute, skhweelthe legal right to establish limitations
on free speechnd free assembbyf students while at school in order to prevent actual or reasonably forecas
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disruption of the schooWhile theAndover High School administration ég@mmitted tamaintaining a
conducivelearning environmengtudents magecideto engg@e indemonstrations outside of their classes.

This section on student demonstrations aims to explain how school administration will deal with a student
demonstration or walk out during school hours. Students have the right to assemble peaceablyl on sc
property for the purpose of expressing their opinions during regularly scheduled school hours, subjec
limitations. Students who intend to organize or engage in such a demonstration will first meet wi
administrators, who will attempt to help studergflect on the potential impacts of their actions, both positive
and negative. Administrators will make an effort to be in frequent communiceitionstudent
demonstratiomeadersTheywill suggest possible alternatiiesthe student plart® ensure tsidentsafety
andto avoiddisruption ofthe learning environment as much as possible while still allowing students to expre:
their views. Any demonstration shall be held only at a time and place approved in advance by
administrators, subject to codsrations of student safety and disruption of the school. No expression made |
students in the exercise of their rights shall be deemed to be an expression of school policy. Any limitati
placed on student demonstrations by the school administratitinbshbased solely on considerations of
student safety and reasonably forecast disrupt:i
agreement or disagreement with the underlying issue for which the demonstration is being held.

If a student demonstrationtiskingplace as permitted under these standards, Andover High
Schooladministration will inform the superintendeathoolresource officer, schostaff, parents, and if
necessary, the wider communéyg soon as possible. tieeded, the administration will alsontact the
Andover Police Department to request police resources to maintain safety and to make sure that the p
have accurate information about whah&ppeningluring any student demonstration. All outside raedi
membersand adultseeking to enter campus to see such an eviéiriie kept off the school campus unless
they have previously requestadd been granted permission to be on campus dimngschool
demonstration/event by school administration.

Studentsnust be aware that participation in a demonstration during school hours carries with it certain
responsibilities. It must be done peaceably, without breaking the laws, without creating disorder, and with
threats or violence. Violations of these limibas will carry disciplinary consequencels addition, leaving
class, the school building, or school property for a demonstration which has not received advance appr
from administrators, as well as leaving school property during a demonstratidnivelsiceceived approval,
will be subject to discipline. Absence from class forsiudent demonstratiaa considered an unexcused
absence unless the demonstration has been approved in advance by administrators. In this case, the t
may decide whetr the student receives a 0 for class work during the time of abseiscallowed to make it

up.
Empowered Digital Use Policy

Any student who deliberately attempts to degrade or disrupt the AHS communication or information syst
performance or integy will face at a minimum immediate termination of system/network access privileges
All students are expected to adhere strictlyh®Andover School Committegoolicy IJINDB - Empowered

Digital Use.

Any violations of theEmpoweredDigital UsePolicy may result in termination of system/network privileges.
Telecommunication Device Use

Andover High School permits students to possess telecommunication devices, inctildilag phones, in
school. These devices must not be activated, used or visible during instructional time without permissior

49


https://z2policy.ctspublish.com/masc/browse/andoverset/andover/IJNDB
https://z2policy.ctspublish.com/masc/browse/andoverset/andover/IJNDB

the teacher. Instructional time is defined as time when students are engaged in class, including both acad
H-Block, and Fhysical Education classes. It may also be defined as time when students are in common a
during academic class time (i.e. going to the bathroom or library during class).

Telecommunication devices may be used in common areas before and after scimaphaksing periods,
and at lunchtime.

A student who uses a telecommunication device during instructional or study time, without prior permissi
of the teacher, shall have the device confi sca
assistant principal and may pick up the confiscated telecommunication device at the date and time spec
by the assistant principal.

Audio and video devices, such as iPads and other similar devices, are not to be used during instruction
study time mless permitted by the teacher. Without such permission, teachers will confiscate the items :
turn them in to the appropriate assistant prin
assistant principal and may pick up the confisdaelecommunication device at the date and time specified
by the assistant principal. Other electronic devices, including but not limited to gaming systems, vid
viewing/recording equipment, or cameras/camcorders are not permitted during instructsbndy dime.

Students should not under any circumstances photograph, film or record other students or faculty unless
for a school sanctioned class assignment and with consent. The administration and faculty are not respor
for any items that arest, stolen or damaged when confiscated.

mm. Threatening Behavior

Any student who engages in threatening behavior directed at any student or adult within the AHS commur
will be given a minimum of five (5) detentions or suspension for the first violafidre decision will be
based on the circumstances and on the student 0:¢
in suspension(s). If the threatening behavior is sufficiently severe and is made toward a member of the scf
staff, expulsion proceedings may be initiatedd parent/student rentry meeting to school is mandatory if
the student is suspendeélease see the Andover School Committee pdli€y Student Disciplindor more
information.

nn. Trespassing

A student is considered trespassing if they are withdrawn, suspended, expelled or excluded and is see
school property. The student will be given oral notification by an administrator that they are trespassing
will be asked to vacate the school agrdunds immediately. If the student does not comply with these
directives, the Andover Police will be notified.

Such students who need to come into school for any reason must bring a note from a parent or gual
explaining the circumstances and repmbrectly to the main office to receive approval from an administrator.
Students who do not comply with this regulation will be given a minimum of three (3) detentions and may a
be dealt with under the truancy guidelines.

Students are considered passing if they enter school property without permission or during a time that th
school or school facility (such as the gym, fieldhouse, athletic fields, or the Collins Center) is closed and
limits. Students will be assigned up to 5 detentions fgules trespassing if they do not have permission to be
in the school or a school facility.

00. Truancy
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A student is truant if they are absent from school without the permission of their parent or guardian. Tru
students may not make up coursework missmed will be assessed a class cut for every class missed. Thi
detentions/discipline assigned for each of the class cuts will depend on how many times the student
previously cut each class.

If additional truancy days occur, the student may be suspenthis decision will be based on the number of
truancies and/or the studentds overall discipldi

pp.Vandalism

It is the responsibility of every member of the school community to report any acts of vandalisnthefiich
witness Maliciousdestructi on and defacing of any school
equipment will not be tolerated. Students who willfully damage or destroy personal or school property wi
be held financially responsible for repairs and/or replacenfestispension of up to ten (10) days may be
imposed depending on the circumstances of the vandalism. A parent/studetriy nmeeting to school is
mandatory if one willfully damages or destroys personal or school progelggse see the Andover School
Committee policyIC - Student Disciplindor more information.

gg. Weapons/Dangerous Objects

Possession of any kind of weapon or object, including but not limited to,& guaiie, which has the potential

for causing bodily harm is strictly forbidden in the school building, on school grounds, on school buses or
any schookponsored activity. If a studentis observed in possession of any type of weapon, simulated weay
or dangerous object, these items will be confiscated and immediate parental and police notification w
follow. A student in possession will be suspended for a minimum of ten (10) school days and may be subj
to expulsion from the school or schooltdi by the Principal. A parent/studenteatry meeting to school

is required if the student is suspendPtbase see the Andover School Committee pali€y/- Student
Disciplinefor more information.

VIII. DISCIPLINARY PROCEDURES, DUE PROCESS AND APPEAL RIGHTS
a. Summary of Consequences for Violations of the Behavior Code

All suspensions require a student/parergméry meeting before a student is readmittestctwool. Students
receiving suspensions of more than ten (10) days are entitled to a more formal hearing (as described in tf
Handbook) than students receiving skterim suspensions (10 days or less). Expulsion may be considered
for any statutory violatin (see M.G.L. c. 71, section 37H, 37H1/2, and 37H3/4 attached in Appendix A).

Violation Detention Suspension | Expulsion Additional

Responses

Academic Honor Code 3 detentions| 1-day as See table p. 43

warranted

Controlled Substance Minimum 10 Hearing to | Referral to proper

Possession/Distribution Days Determine | authorities

Under the Influence of Drugs Minimum 3 Two (2) outside

or Alcohol/Possession of Days counseling sessions
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Drug Paraphernalia or
Alcohol

Assault of SchooPersonnel Minimum 10 Hearing to | Referral to proper
Days Determine | authorities
Bomb Scare Referral to proper
Up to 10 days authorities
Breathalyzer Referral to proper
authorities; Loss of
As warranted senior
week/graduation
march on ¥ offense
Bullying / Cyberbullying
Organizer / Participant;
Bystander failure to report; As warranted As Referral to proper
Retaliation / Intimidation warranted | authorities

Bus Code As Curtailed bus
warranted privileges
Cafeteria Policy As Loss of cafeteria
warranted prlylleges, clearup
duties
Class Cut Policy 18t Offense:
1 day th
nd Offense: | 4 Offense
3 days
Corridor Policy As
warranted
i i st .
Detention Cut Policy 15t Offense: 34 Offense
2 days
Disruption of School / Class Up to 5days If determined

Environment

as appropriate

Dress Code

Required change of
attire

False Fire Alarm /
Unauthorized Use of Fire
Extinguishers / Incendiary
Devices / Arson

Up to 10 days

Referral to proper
authorities
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Violation Detention Suspension | Expulsion Additional
Responses
Fighting 18t Offense:
Min 3 days Two mandatory
ond Offense: counseling sessions
Up to 10 days
Forgery 15tOffense: | 2" Offense: as
up to 5 days| warranted
Gambling As Confiscation of
warranted games, 'cards,.
electronic devices
Harassment As As warranted Referrg! to proper
warranted authorities
Hate Crime Referral to proper
Up to 10 days Authorities
Hazing Organizer /
Participant / Bystander As warranted As Referral to proper
Failure to Report or warranted | Authorities
Retaliation / Intimidation
Inappropriate Language / Upto5 As warranted
Gestures
Insubordination 18t Oﬁen§e. 34 Offense
5 detentions
Locker Policy Subject to search
and penalties for any
code violations
Out of Bounds Areas 18t Oﬁen§e. 34 Offense
3 detentions
Parking Regulations Towing of Car, Loss
of Parking Privilege,
Cost of car recovery,
Smoking/Tobacco Possessic $100 fine; Tobacco
education;
Confiscation of
smoking products
Snowballs Minimum 3
davs As warranted
Yy
Stealing Minimum of Restitution
3days
Empowered DigitalUse As Termination of
Policyi Technology and As warranted system/network
. warranted =
Regulations for Student Use privileges
Telecommunication Device Confiscation and
Use parent pickup
Threatening Behavior Minimum of As
As warranted
5 days warranted
Trespassing Minimum of Referral to proper
3 days Authorities
Truancy Detentions
for each As warranted
class missed
Vandalism Up to 10 days Restitution
payments
Weapons/Dangerous Object Minimum 10 | Hearingto | Referral to proper
days Determine | authorities
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. Definition

Detention is an extended school day assigned to provide consequences and to deter violations of st
rules/policies or class rules. A student arrives early or remains at school after the dismissal bell, extending
l ength of t he dd tag fomaepdriodsof timd keegonddtise leagthtofoa regular school day.
Teachers and administrators can assign one dete
due process rights are not triggered by the imposition of detentions.

Detention Appeal Rights

If the detention was imposed by the Assistant Principal, the student may appeal the detention in writing to
Principal. The appeal must be made within one
An appeal of a detention does not stay the discigdutemay result only in the expunging of it from the
studentodos record.

. Teacher Detention

When classroom teachers assign a detention, students will be given 24r s Oto setap transportation,
and parents will be notified of the detention. If a student does not attend the assigned detention(s), they wi
referred for a detention cut and the discipline report will be forwarded to their Assistant Principal for furth
disciplinary action.

. Office Detention

Detention is held Monday through Friday. All scheduled office detentions will be served in the Assista
Principal s Conf er enc e 24Rasdm.n defdrectery ean besdetained bieford oe
after school to provide themith an opportunity to set up transportation, and parents will be notified of the
detention. Office afternoon detention starts promptly 80 p.m. and ends at @ p.m. Office morning
detention begins at 0 a.m. and ends at 7:40 a.m. Students misin time for detention and be prepared to
work quietly. There is no talking, eating, drinking, sleeping or listening to or using any electronic device duri
detention. All school rules apply during detention.

Reflection Assignment

Students in deteitin may be required to complete a written reflection assignment as part of the detenti
process as warranted by the infraction. The student will describe the nature and circumstances of their viola
the impact on themselves and others in the commuanity lessons learned from the experience. Submission
of a satisfactory reflection assignment to the detention supervisor is required for the detention to be consid
completed. Incomplete detentions can be continued into a subsequent detention period.

Students can be referred for a disciplinary infraction that occurs in the detention room or students can be
out of the detention room to the Main Office. Students may not leave detention for any reason other thar
an emergency. Leaving the detentroom without permission will be considered as a detention cut. If student
arrive late to detention, they will not be allowed to serve the detention and will be referred for a detention «

If students have been assigned detention, they are exgectethain in the beforechool or aftesschool
detention room for the allocated time. However, they may receive credit for serving the detention by remair
after school under the direct supervision of a teacher, only if they follow the correct prbjdeplass, signed

by the supervising teacher, must be presented to the detention room supervisor at the start of the dete
period. Students cannot leave the detention room to obtain this pass; 2) The detention room supervisor
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signthepassindict i ng t he time they | eave the detention
students have completed the befschool or aftesschool time with the respective teacher, they must return to
the detention room with the original pass. Thespasst be signed by the teacher with the time they left the

teacherdéds cl assroom. I f their time with the te
Assistant Principal ds mail box.
Det n G princgpal prigr tomgon @n the day aksgmad s &

reqguest from the s

entions can be cha
tudent 6s parent for the chang

. Suspension

Suspension is a temporary exclusion from the activities of the regular classroom, accompanied by a tempc
exclusion fom school when deemed appropriate by the administrator. Under Goss vs. Lopez, 419 U.S..
(1975), students facing a suspension of ten days or less have interests in their education that qualify ther
procedural protections against the unjust depowadf those interests under the Due Process Clause of the
United States Constitution. Before a suspension of ten days or less takes place, the school owes a stude
following process:

1)

2)

3)

4)

5)

6)

Notice of the charge: The principal or designee shall provideitten notice to the parent/guardian,
offering an opportunity to meet and to discuss the violation as charged, prior to the suspension tak
place.

Meeting with the Principal or designee: The student shall meet with the principal or designee
regarding the alleged offense. The principal or designee shall make a good faith effort to include
studentodos parent/ guardian i n this meet unitydo.

di scuss the studentdéds conduct and to offer a

Explanation of the evidence: At the meeting, the student shall be told the basis of the accusation, th
nature of the disciplinary offense, and any otheripent information. The student, and their parent if
present, shall have the opportunity to present additional information and to offer mitigating facts.
However, the student witlot have the opportunity to secure counsel, to confront and-es@sgaine
witnesses or to call their own witness to verify their version of the incident. The Principal or designe
in their sole discretion, may permit the student to question their accys®ssent their own witnesses.

Written determination: The principal or designee will issue a written determination of the suspensiol
to both the student and the parent/guardian, including the key facts and conclusions reached, and le
and effective da& of the suspension, a date of return to school, and the opportunity to make
assignments and other needed school work.

Appeal of Shortterm Suspensions (10 days or less)f the suspension was imposed by the Assistant
Principal, the student may appéa¢ suspension in writing to the Principal. The appeal must be made
within one (1) school day of the studentds
suspension does not stay thiscipline butmay result only in the expungingofastudt 6 s r e c ¢

Applicability to Students with Disabilities: This provision shall apply to students with disabilities
who are suspended for ten (10) or fewer cumulative days in one academic year. Suspensions of stu
with disabilities exceeding ten @ cumulative days in one academic year shall be governed by
applicable state and federal law.
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7) Long-term suspensions:Students facing a suspension of more than 10 days have the right to a mo

O«

O«

O«

O«

formal process. These rights include the following in adklitio those described for shéetrm
suspensions:

i to review the studentds own record and any
making their decision regarding suspension;

i to be represented by counsel (at the stude

I topresentthet udent 6s own explanation of the al/l

-

to produce witnesses on their own behalf;
1 to crossexamine witnesses presented by the school or district; and
1 torequest a recording of the meeting.

Forlongt er m suspensi ons, telofesuspensiomshall poathidad ofthe | t t e
information listed in 603 CMR 53.08(3)(d), found
http://www.doe.mass.edu/lawsregs/603cmr53.html?section=53.08

As part of that informatio it shall include:

A

i notice of the stude 0s pportunities to n
information about t S 0ol s education s

o =

nt o
he ch

1 notice of the right to appeal the suspension, with instructions about the proassdoso.
8) Appeal of longterm suspensions (more than 10 daysIf a student receiving a lorigrm
suspension (more than 10 school days for a single infraction) wishes to appeal that decision to

superintendent, they must do so in writing no later theal@&ndar days following the effective date
of the suspension.

The student or parent/guardian may request an extension of up to 7 calendar days to submit this
request for an appeal.

The superintendent or designee shall hold a hearing within 3 schoa daysr ecei vi ng t |
request for an appeal.

The student or parent/guardian may request an extension of up to 7 calendar days for this hearing
be held.

The superintendent or designee must include the parent/guardian in this hearing, or elsewraust sh
good faith effort to include him/her.

At the hearing, the student has the same rig
issuing the longerm suspension.
The superintendent or designee will arrange for an audio recording of theghaasopy of which

will be provided to the student or parent/guardian upon request.

The superintendent will issue a written decision within 5 calendar days of the hearing, either
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upholding or | essening the s us$nla&etision@mthe matérh i s

Emergency removal

Emergency removal of a student i's within the p

continued presence poses a danger to persons or property and there is no adequate alternaiate tbaille

danger. However, the principal or designee shall do the following:

0O Make adequate provisions for the studentds s
school on an emergency basis.

0 Make immediate reasonable efforts to oraldfify the student and parent/guardian of the emergency
removal and the reason for it.

0 Provide written notice to the student and parent/guardian.

0 Provide an opportunity for a hearing before the principal, with the parent/guardian in attendance,
within two school days of the emergency removal (unless the parties agree to an extension of time)

0 Render a decision orally on the same day as the hearing, and a written notice of the hearing no lat
than the following school day.

Academic progresgsuspension)

Any student who is serving shortterm suspension, loAgrm suspension or expulsion shall have the
opportunity to earn credits, as applicable, make up tests, assignments, papers, and other school work as n
to make academic progress during the peoiditheir removal.

Expulsion

Expulsion is a permanent exclusion from scho®.G.L., c. 71, section 37Hbrovides the Principal the
authority to expel a stwht who is found on school premises or at a sehpohsored event, including athletic
games and field trips, possessing a dangerous weapon, or possessing a controlled substance, or who as:
principal, assistant p r otherceadyraional staffeom schoel premiseseoa at A
schoolsponsored or schootlated event, including athletic games and field trips. Expulsion proceeding
pursuant to this section shall be in accordance with the statutory language, which may bé Aqusshdix

A.

M.G.L., c. 71, section 37H1/@rovides the Principal the authority to expel a student who is adjudicated o
admits guilt with respect to @lbny or felony delinquency. Expulsion proceedings pursuant to this sectior
shall be in accordance with the statutory language, which may be found at Appendix A.

In accordance wittM.G.L., c. 76, section 17a school committee may permanently exclude a pupil from the
public schools only after first giving the stud

A student facing expulsiomas the following procedural rights:
1. Written notice in the studentbés primary | ang
not to impose an expulsion. Notice shall include the following:

a) The date/time/place of the hearing;
b) A descriptionof the nature of the allegation and the evidence supporting the allegation again:
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the student;

c) A list of witnesses who will appear on behalf of the school,

d) A summary of the procedures to be followed and the rights afforded to the student at the
hearing;

e) Notice of the right to an Alternate Education;

f) The telephone number of the Principal,

2. The right to be represented by a | awyer or a
3. Adequate time to prepare for the hearing;
4. Access to documented evidence prior to theihga

5. The right to request that witnesses attend t
interest in crosgxamining witnesses is outweighed by the need to protect witnesses from possible
retaliation);

6. The right to have the hearitiganscribed;

7. The right to have the hearing translated int
language; and

8. A reasonably prompt written decision including specific grounds for the decision and the process fc
appeal.

Appeal of Expulsion

A student may appeal expulsion imposed by the Principal pursuant to M.G.L. c. 71, section 37H1/2 (felc
convictions, etc.) in writing to the Superintendent within five (5) calendar days of the receipt of the writte
decision of the Princgd to expel.

A student may appeal expulsion imposed by the Principal pursuant to M.G.L. c. 71, section 37H (posses
of dangerous weapon, controlled substances, assault of staff, etc.) in writing to the Superintendent withir
(10) days of the receiif the written decision of the Principal to expel.

. Academic progresqexpulsion)
Any student who is removed from school pursuant to sections 37H or 37H1/2, including expulsion, shall h:
an opportunity to receive education services and make academiegsauring the period of removal.

. Applicability to Students with Disabilities: To the extent that the application of the foregoing policy to
students with disabilities conflicts with state or federal laws, such law(s) shall prevalil.

. Eligibility of Suspended or Expelled StudentsStudents who have been suspended or expelled from schoo
shall not be eligible to participate in any school functions for the duration of such disciplinary action. Stude
who are suspended or expelled and return to sgroahds or school sponsored events may be suspended a
additional day and may be referred to the police or other proper authorities for trespassing. The perio
suspension ends as of the beginning of the school day on which the student returnd.to schoo

. Discipline of Students with Special Needs
The Individuals with Disabilities Education Act (IDEA) and related regulations provide eligible students wit

58



certain procedural rights and protections in the context of student discipline. A brief overtimsefights
is provided below.

0

The Individualized Education Plan (IEP) for a student must indicate whether the student can be expe
to meet the regular discipline code of the sct
disability.

In general, special education students may be excluded from their programs, just as any other studen
be, for up to ten (10) school days per year. However, when a special education student is excluded 1
their program for more thantenschooydaa i n t he school year, the st
develop a functional behavioral assessment plan. In many instances, the Team also may be requir
determine whether the studentds behavdet ewmbsn
I f the Team determines the behavior was not r
the student according to the school s code of
provide the student withdeicational services during the period of suspension or expulsion. However, |
the Team determines that the behavior was related to the disability, the student may not be excluded
the current educational placement (except in the case of weaponggy wintil the Team develops and
the parent(s) consent to a new IEP.

In the eventa student possesses, uses, sells or solicits a controlled substance or possesses a weaj
school or a school function, a school may place a student in an interim alternative education setting fo
to 45 calendar days. Hearing officers may also diteplacement of a student in an appropriate interim
setting for up to 45 days upon determination that the current placement is substantially likely to resul
injury to the student or others.

When a parent disagrees witfesthae i Domam&d ed ené inal
regarding placement, the parent has the right to request an expedited due process hearing from the B
of Special Education Appeals. Additional information regarding the procedural protections for spec
education students can be obtained from the Special Education Program Head at (53)3247
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Appendix A
State and Federal Laws

Andover Public Schoos Policies& Guidance

W o

AHS Co-Curricular Fundraising Guidelines

4. Andover Public SchoolForms

APPENDIX A: LAWS, POLICIES, AND FORMS

1. State and Federal Laws

1 Expulsion Policy on Controlled Substances, Dangerous Weapons, and Assaults on Educational
Personnel - Massachusetts General Law, Chapter 71: Section 37H

(a) Any student who is found on school premises or at sedpmisored or schooglated events, including
athletic games, in possession of a dangerous weapon, including, but not limited to, a gun or a knife;
controlled substance as defined in chapter nifmiy C, including, but not limited to, marijuana, cocaine,
and heroin, may be subject to expulsion frtve school or school district by the principal.

(b) Any student who assaults a principal, assistant principal, teacher, teacher's aide or other educationa
on school premises or at schaplonsored or schooglated events, including athletic gamesy be subject
to expulsion from the school or school district by the principal.

(c) Any student who is charged with a violation of either paragraph (a) or (b) shall be notified in writing of
opportunity for a hearing; provided, however, that the studeay have representation, along with the
opportunity to present evidence and witnesses at said hearing before the principal.

After said hearing, a principal may, in his discretion, decide to suspend rather than expel a student whi
been determined kthe principal to have violated either paragraph (a) or (b).

(d) Any student who has been expelled from a school district pursuant to these provisions shall have the
to appeal to the superintendent. The expelled student shall have ten days frote tfettta expulsion in
which to notify the superintendent of his appeal. The student has the right to counsel at a hearing befor
superintendent. The subject matter of the appeal shall not be limited solely to a factual determinatio
whether the stent has violated any provisions of this section.

(e) Any school district that suspends or expels a student under this section shall continue to pro
educational services to the student during the period of suspension or expulsion, under sectibag@arof c
76. If the student moves to another district during the period of suspension or expulsion, the new distri
residence shall either admit the student to its schools or provide educational services to the student
education service plan, undsgction 21 of chapter 76.

(f) Districts shall report to the department of elementary and secondary education the specific reasons f
suspensions and expulsions, regardless of duration or type, in a manner and form established b
commissioner. Theepartment of elementary and secondary education shall use its existing data collec
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tools to obtain this information from districts and shall modify those tools, as necessary, to obtain
information. On an annual basis, the department of elemeatargecondary education shall make district
level deidentified data and analysis, including the total number of days each student is excluded during
school year, available to the public online in a machine readable format. This report shall irstticdéedel
data disaggregated by student status and categories established by the commissioner.

(9) Under the regulations promulgated by the department, for each school that suspends or expels a sign
number of students for more than 10 cumulategs in a school year, the commissioner shall investigate
and, as appropriate, shall recommend models that incorporate intermediary steps prior to the use of susp
or expulsion. The results of the analysis shall be publicly reported at the schoct leisel.

Federal Gun-Free Schools Act

TheFederal GusfFree SchoolsAadf 1994 i s Section 14601 of the
condition of receiving any federal funds under the ESEA grant program, a school district shall expel f
period of not less than one year any student who is determined to havetkaofigtarm to school. A
superintendent may modify the expulsion requirement on algasase basis.

Suspension/Expulsion for a Felony Complaint or Conviction
Massachusetts General Law, Chapter 71: Section%/H

(1) Upon the issuance of a criminal complaint charging a student with a felony or upon the issuance of a fe
delinquency complaint against a student, the principal or headmaster of a se¥fuohithe student is enrolled
may suspend such student for a period of time determined appropriate by said principal or headmaster i
principal or headmaster determines that the student's continued presence in school would have a subs
detrimenal effect on the general welfare of the school. The student shall receive written notification of
charges and the reasons for such suspension prior to such suspension taking effect. The student shz
receive written notification of his right to ppal and the process for appealing such suspension; provide
however, that such suspension shall remain in effect prior to any appeal hearing conducted by
superintendent.

The student shall have the right to appeal the suspension to the superinfEneestiident shall notify the
superintendent in writing of his request for an appeal no later than five calendar days following the effec
date of the suspension. The superintendent shall hold a hearing with the student and the student's pa
guardan within three calendar days of the student's request for an appeal. At the hearing, the student shal
the right to present oral and written testimony on Wehalf andshall have the right to counsel. The
superintendent shall have the authoritgterturn or alter the decision of the principal or headmaster, including
recommending an alternate educational program for the student. The superintendent shall render a decis
the appeal within five calendar days of the hearing. Such decision slib# final decision of the city, town
or regional school district with regard to the suspension.

(2) Upon a student being convicted of a felony or upon an adjudication or admission in court of guilt w
respect to such a felony or felony delinquency ptecipal or headmaster of a school in which the student is
enrolled may expel said student if such principal or headmaster determines that the student's continued pre
in school would have a substantial detrimental effect on the general welfaee sathibol. The student shall
receive written notification of the charges and reasons for such expulsion prior to such expulsion taking ef
The student shall also receive written notification of his right to appeal and the process for appealing
expusion; provided, however, that the expulsion shall remain in effect prior to any appeal hearing condux
by the superintendent.

The student shall have the right to appeal the expulsion to the superintendent. The student shall notif
superintendent, iwriting, of his request for an appeal no later than five calendar days following the effecti
date of the expulsion. The superintendent shall hold a hearing with the student and the student's part
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guardian within three calendar days of the expulsidrihe hearing, the student shall have the right to presen
oral and written testimony on hehalf andshall have the right to counsel. The superintendent shall have tr
authority to overturn or alter the decision of the principal or headmaster,imghetommending an alternate
educational program for the student. The superintendent shall render a decision on the appeal withir
calendar days of the hearing. Such decision shall be the final decision of the city, town or regional sc
district with regard to the expulsion.

Any school district that suspends or expels a student under this section shall continue to provide educa
services to the student during the period of suspension or expulsion, under section 21 of chapter 76.
studentmoves to another district during the period of suspension or expulsion, the new district of reside
shall either admit the student to its schools or provide educational services to the student under an edu
service plan, under section 21 of chaptér

Suspension/Expulsion for Grounds other than those set for in MGL, c71: sec 37 H and sec. 37H Y2
Massachusetts General Law, Chapter 71: Section 37H 34

(a) This section shall govern the suspension and expulsion of students enrolled in a public school ir
commonwealth who are not charged with a violation of subsections (a) or (b) of section 37H or with a fel
under section 37H1/2.

(b) Any principal, lradmaster, superintendent or other person acting as a deunsken at a student meeting
or hearing, when deciding the consequences for the student, shall exercise discretion; consider ways
engage the student in the learning process; and avoid exgiodsion as a consequence until other remedies
and consequences have been employed.

(c) For any suspension or expulsion under this section, the principal or headmaster of a school in whic
student is enrolled, or a designee, shall provide, to tlteistiand to the parent or guardian of the student,
notice of the charges and the reason for the suspension or expulsion in English and in the primary lanc
spoken in the home of the student. The student shall receive the written notification andishaheh
opportunity to meet with the principal or headmaster, or a designee, to discuss the charges and reasons
suspension or expulsion prior to the suspension or expulsion taking effect. The principal or headmaster
designee, shall ensure thie parent or guardian of the student is included in the meeting, provided that st
meeting may take place without the parent or guardian only if the principal or headmaster, or a designee
document reasonable efforts to include the parent or @umrdi that meeting. The department shall
promulgate rules and regulations that address a principal's duties under this subsection and procedur
including parents in student exclusion meetings, hearings or interviews under this subsection.

(d) If a degsion is made to suspend or expel the student after the meeting, the principal or headmaster,
designee, shall update the notification for the suspension or expulsion to reflect the meeting with the stu
If a student has been suspended or expétlethore than 10 school days for a single infraction or for more
than 10 school days cumulatively for multiple infractions in any school year, the student and the parer
guardian of the student shall also receive, at the time of the suspension oroaxgatssion, written
notification of a right to appeal and the process for appealing the suspension or expulsion in English al
the primary language spoken in the home of the student; provided, however, that the suspension or exp
shall remain ireffect prior to any appeal hearing. The principal or headmaster or a designee shall notify
superintendent in writing, including, but not limited to, by electronic means, of afof-suhool suspension
imposed on a student enrolled in kindergartenughograde 3 prior to such suspension taking effect. Tha
notification shall describe the student's alleged misconduct and the reasons for suspending the stidident «
school. For the purposes of this section, the termdbathool suspension” shall area disciplinary action
imposed by school officials to remove a student from participation in school activities for 1 day or more.
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(e) A student who has been suspended or expelled from school for more than 10 school days for a ¢
infraction or for moe than 10 school days cumulatively for multiple infractions in any school year shall ha
the right to appeal the suspension or expulsion to the superintendent. The student or a parent or guarc
the student shall notify the superintendent in writihg cequest for an appeal not later than 5 calendar day:
following the effective date of the suspension or expulsion; provided, that a student and a parent or gua
of the student may request, and if so requested, shall be granted an extension7talendar days. The
superintendent or a designee shall hold a hearing with the student and the parent or guardian of the s
within 3 school days of the student's request for an appeal; provided that a student or a parent or guard
the student marequest and, if so requested, shall be granted an extension of up to 7 calendar days; pro
further, that the superintendent, or a designee, may proceed with a hearing without a parent or guardian
student if the superintendent, or a designeskas a good faith effort to include the parent or guardian. At the
hearing, the student shall have the right to present oral and written testimoryexaosse witnesses and
shall have the right to counsel. The superintendent shall render a decisi@appéal in writing within 5
calendar days of the hearing. That decision shall be the final decision of the school district with regard tc
suspension or expulsion.

(f) No student shall be suspended or expelled from a school or school districtrfer getiiod that exceeds
90 school days, beginning the first day the student is removed from an assigned school building.

I Reporting Requirements for Child Abuse and Neglect, Fires, Weapons Report
Massachusetts General Law, Chapter 71: Section 37L

The school committee of each city, town or regional school district shall inform teachers, administrat
and other professional staff of reporting requirementsiidd abuse and neglect under section 51A of
chapter 119 and the reporting requirements for fires under section 2A of chapter 148.

In addition, any school department personnel shall report in writing to their immediate supervisor an inci
involving a stident's possession or use of a dangerous weapon on school premises at any time.

Supervisors who receive such a weapon report shall file it with the superintendent of said school, who
file copies of said weapon report with the local chief of polive department of children and families, the
office of student services or its equivalent in any school district, and the local school committee. S
superintendent, police chief, and representative from the department of children and families, totjether
a representative from the office of student services or its equivalent, shall arrange an assessment
student involved in said weapon report. Said student shall be referred to a counseling program; prov
however, that said counseling shall beaccordance with acceptable standards as set forth by the board
education. Upon completion of a counseling session, a fallpassessment shall be made of said studen
by those involved in the initial assessment.

A student transferring into a localstgm must provide the new school system with a complete school reco
of the entering student. Said record shall include, but not be limited to, any incidents involving suspen
or violation of criminal acts or any incident reports in which such studastcharged with any suspended
act.

1 Student Use of Tobacco Products Massachusetts General Law, Chapter 71: Section 2A
It shall be unlawful for any student, efleal in either primary or secondary public schools in the
Commonwealth, to use tobacco products of any type or electronic tobacco devices on school grounds a
time.

Each school committee shall establish a policy dealing with students who violdsathi$his policy may
include, but not be limited to, mandatory education classes on the hazards of tobacco use.
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Y Hazing- Massachusetts General Law, Chap?é®: Section 17
Organizing or Participating
Whoever is a principal organizer or participant in the crime of hazing, as défneith, shalbe punished
by a fine of not more than three thousand dollars ($3,000.00) or by imprisonment in a house of correcti
for not more than one year, or both such fine and imprisonment.

Definition

The term Ahazingod as used in this section and
method of initiation into any student organization, whether on public or private property, which willfully o
recklessly endangers the physical ontaéhealth of any student or other person. Such conduct shall includs
whipping, beating, branding, forced calisthenics, exposure to the weather, forced consumption of any fc
liquor, beverage, drug or other substance, or any other brutal treatmenteat physical activity which is
likely to adversely affect the physical health or safety of any such student or other person, or which subj
such student or other person to extreme mental stress, including extended deprivation of sleep or re
exterded isolation.

Notwithstanding any other provisions of this section to the contrary, consent shall not be available as a def
to any prosecution under this action.

Failure to report hazing i Massachusetts General Law, Chapter 269: Section 18

Whoever knows that another person is the victim of hazing as defined in section seventeen and is at the ¢
of such crime shall, to the extent that such persona@ao evithout danger or peril to himself or others, report
such crime to an appropriate law enforcement official as soon as reasonably practicable. Whoever fail
report such crime shall be punished by a fine of not more than one thousand dollars ($1000).

Issuance to students and student groups, teams and organizations
I Massachusetts General Law, Chapter 269. Section 19

Each institution of secondary educetiand each public and private institution of pestondary education
shall issue to every student group, student team or student organization which is part of such institution
recognized by the institution or permitted by the institution to useantse or facilities or is known by the
institution to exist as an unaffiliated student group, student team or student organization, a copy of this sec

and sections seventeen and eighteen; pr ovdtdiedan
requirements that an institution issue copies of this section and sections seventeen and eighteen to unaffi
student groups, teams or organi zations shall

endorsement of said unaffiled student groups, teams or organizations.

Each such group, team or organization shall distribute a copy of this section and sections seventeen
eighteen to each of its members, plebes, pledges, or applicants for membership. It shall be the cuty of
such group, team or organization, acting through its designated officer, to deliver annually, to the institut
an attested acknowledgement stating that such group, team or organization has received a copy of this st
and said sections seventeed aighteen, that each of its members, plebes, pledges, or applicants has recei\
a copy of sections seventeen and eighteen, and that such group, team or organization understands and
to comply with the provisions of this section and sections sexermted eighteen.

Each institution of secondary education and each public or private institution efgoostdary education
shall, at least annually, before or at the start of enroliment, deliver to each person who enfoillstasea
student in such institution a copy of this section and sections seventeen and eighteen.
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2.

Each institution of secondary education and each public or private institution efguostdary education,
shall file, at least annually, a report with the regerithigher education and in the case of secondary
institutions, the board of education, certifying that such institution has complied with its responsibility |
inform student groups, teams or organizations and to notify each full time student enrolledf lilyeit
provisions of this section and sections seventeen and eighteen and also certifying that said institution
adopted a disciplinary policy with regard to the organizers and participants of hazing, and that such policy
been set forth with apprdate emphasis in the student handbook or similar means of communicating tr
institutionds policies to its students. The b
the board of education shall promulgate regulations governengaitent and frequency of suports and
shall forthwith report to the attorney general any such institution that fails to make such report.

The School Committee Policy on Hazing (poliiZ FA-E) appears on http://www.apsl.net in the School
Committee web page in the Policy Manual.

Andover Public Schoos Policies/and Guidance

The Andover School Committeeeates and approveslicy for the Andover Public School$he Andover
School Committee Policy Manuabntains the official policies of the Andover School Committee. The manual

is organized in accordance with the classification system developed by the National School Boards Associati
The AHS Student Handbook is written in accordance with thesegmBelow are the links to th&ndover
School Committe@olicy sections mostpplicableto Andover High School

E -- SUPPORT SERVICES

| -- INSTRUCTIONAL PROGRAM

J-- STUDENTS

K -- SCHOOL COMMUNITY RELATIONS
OTHER RELEVANT POLICIE S

AC-NONDISCRIMINATION AND HARASSMENT PREVENTION

AC-R: NONDISCRIMINATION AND HARASSMENT PREVENTION

ACA i NONDISCRIMINATION ON THE BASIS OF SEX

ACAB i SEXUAL HARASSMENT

ADC 1 TOBACCO PRODUCTS ON SCHOOL PREMISES PROHIBITED

ADDA - BACKGROUND CHECKS

ADDA-R - DCJIS MODEL CORI POLICY

CHCA-APPROVAL OF HANDBOOKSAND DIRECTIVES
CHCA-E: CONTENT OF HANDBOOKS AND DIRECTIVES

T
T
1
T
1
1 ACE- NONDISCRIMINATION ON THE BASIS OF DISABILITY
T
1
il
1
1
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Dear Parents/Guardians,

Andover Public Schools will be utilizing Google Apps for Education for studer@sades

3-12, teachers, and staff within district. This permission form describes the tools and student responsibilities
for using these services. As with any educationdeaxior, a strong partnership with families is essential to a
successful experience.

The following services are available to each student and hosted by Google as part of Anddvablic
Schools online presence in Google Apps for Education:

Drive - word processing, spreadsheet, drawiagd presentation tooB® GB of cloud-based storage
Calendar - a student calendar providing the &pito organize scheduledaily activities, and assignments
Sites- an academic and collaborative websiteation tool

Search- a great source of instant knowleggroviding answers aborgalworld places, people and things
Mail - an academic email account for schosé managed by the Andoweublic Schools

Contacts-a way to store and organizewtder and student information

Groups - a way to send messages to groups of teachers and students

O¢ O« O« O¢ O¢ O¢ O«

Using these tools, students collaboratively create, edit and share files as well as websites for school related pre
and communicate via email withhar students and teachers. These services are entirely online and available 2+
from any Internet connected device. Examples of student use include showcasing class projects, building
electronic portfolio of school learning experiences, and workirgrall groups on presentations to share with
others.

Technology use in Andover Public Schools is governed by federal laws including:

Children's Online Privacy Protection Act (COPPA)

COPPA applies to commercial companies and limits their ability to cqérsbnal information from children
under 13. By defaul t, advertising is turned off
Education. No personal student information is collected for commercial purposes. This permission form allov
the £hool to act as an agent for parents in the collection of information within the school context. The school
use of student information is solely for education purposes.

-COPPAI http://www.ftcgov/privacy/coppafags.shtm

Family Educational Rights and Privacy Act(FERPA)

FERPA protects the privacy of student education recamdsgives parents the rights to review student records.
Under FERPA, schools may disclose directory information but parents may request the school not disclose th
information. Parents are provided the opportunity annually to opt out of disclosingttitkints directory

information on the District's Enrollment Form.
-FERPAIT http://www.ed.gov/policy/gen/quid/fpco/fesp

Guidelines for the responsible use of Google Apps for Education by students:
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1. Official Email Address- All students will be assignedusername @klandoverma.uemail account. This
account will be considered the student's official APS email address until such time as the student is no longe
enrolled with Andover Public Schools.

2. Prohibited Conduct- Please refer to the Andover Public Schools Sttuétandbook. Access to and use of
student email is considered a privilege accorded at the discretion of the Andover Public School District
Addi ti onal personal accounts may not be created
the rightto immediately withdraw the access and use of these services including email when there is reason
believe that violations of law or policies have occurred. In such cases, the alleged violation will be referred to
building Administrator for further mestigation and adjudication.

3. Access Restriction Access to and use of student email is considered a privilege granted at the discretion ¢
the Andover Public Schools. The District maintains the right to immediately withdraw the access and use of the
services including email when there is reason to believe that violations of law or District policies have occurre
In such cases, the alleged violation will be referred to a building Administrator for further investigation anc
adjudication.

4. Security- Andover Public Schools cannot and does not guarantee the security of electronic files located on
Google Systems. Although Google does have a powerful content filter in place for email, the school systen
cannot assure that users will not be@sed to unsolicited information.

5. Privacy - The general right of privacy will be granted to the fullest extent possible in the electronic
environment. Andover Public Schools and all electronic users should treat electronically stored information
in individuals' files as confidential and private. However, users of student email are strictly prohibited from
accessing files and information other than their own. The school system reserves the right to access the
student 6s Googl e Ap mdudirfigeurrenEathclacchivalifilesnwhel thermisireasondble
suspicion that unacceptable use has occurred.
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AHS Co-Curricular Fundraising Guidelines

The Student Government Organization has been given the jurisdictmoto i t or school
fund raisers. An organization will be asked to work with the Student Government Organization when
uses high school students to raise funds to benefit a school or related program. Organizations that wi
use school facilies for fund raising activities that do not use students are to contact the high scho
Assistant Principal in charge of clubs/activities for preliminary approval before going to the Stude
Government Organization to check the calendar. All fundraisiegte need to be scheduled on the AHS
master calendar after approval by the Assistant Principal in charge of clubs/actiAliestudent
fundraising activities must comply with the Andover School Committee pdJiEy Student FundRaising
Activities and associated policies.

Any group wishing to hold an activity in which a fee is paid for services rendered, for entertainme
provided or for goods received must apply tlgiothe Student Government Organization in the following
manner:

a. Complete a fundraising application form available from the Student Government Treasurer
b. Submit the completed form within the following time limit:

i.  For all dance$ one month prior to the proged dance date

ii.  For all other fundraising activitiéstwo weeks prior to the proposed fundraising activity.

c. At the next Student Government meeting after the proposal has been submitted, a representative
the proposed fundraising organization canawailable at the meeting to present to the Student
Government their proposal.

I If the calendar is free of conflicts approval will be granted for the fundraiser. If there is a conflic
the representative of the organization will be asked to go back tortbeibers to discuss another
date. If two proposals are presented for the same date then the Student Governm
representatives will be asked to listen to both and take a vote. If the fundraiser is approved
simple majority vote of the present Studemv&nment representatives, then the fundraiser may
proceed as planned.

If the school administration disapproves of #uotivity, then the activity cannot proceed.

il. If the fundraiser is not approved for reasons of scheduling conflicts, it is the resiigriline
organization to amend its proposal angbresent the proposal at the next meeting.

I f the organization is dissatisfied with t
appeal to the school administration.

3. If an organizatorwi shes to HApiggybacko or share a func
former must bring permission in writing for the latter to any Student Government meeting for approval.

4. If a group later finds that it cannot hold an activity orréserved date, the organization is obligated to so
inform the Student Government according to the following timeline before the reserved date in order
the date to be available to other groups.
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a. For all dance$ two weeks prior to the date
b. For all otheractivitiesi one week.

5. Groups may request and permission may be gr a
Government shall maintain a list of sole right fundraisers (attached to this document). Groups currer
(2010) having sole right fuinaising privileges shall continue to have them with adoption of the fundraising
guidel i nes. The following is the procedure f

a. The application process should be made the School Administrator/As§lstasipal in charge of
clubs/activities.

i. The organization must decl are that they
ii. The group must justify their reasoning

b.The Administrator/ Assistant Principal rese:]
privileges.
6. The Principal/Assistant Principal/Administrator reserves the right to deny permissiofufkraising
activity if the activity is illegal, immoral, detrimental to health or property, or exploitive of students ol
otherwise violates the faiving guidelines:

a. Gaming and gambling activities are prohibited.

b. Raffles are permitted. No raffles will be held on school grounds during regular school days, Mond
through Friday, between 7:00 a.m. and 6:00 p.m. Groups conducting raffles must adhese to t
Massachusetts General Laws regulating raffles and bazaars.

Sole Right Fundraising

Student Government has the responsibility to maintain an annual fundraising calendar which shall incli
a |isting of the Sol e RJiamdidnsdleyndr ai sers (Valent.

Cl asses or organizations working to c FuwmdRasirmg f 1
Guidelines listed above. Classes or organizations that do not engage in this Sole Right Fund Raiser in any ¢
year shall be cadered to have given up their right for which other classes or organizations may then lay clai
The Principal/Assistant Principal/Administrator reserves the right to hear all requests, mediate all disputes,
award all fAsole riesghto fund raising activit

Student Activities Fund

All money raised by the clubs, organizations, and classes at Andover High School will be deposited i
student activities fund account. The student activities fund account will developtegiories for each individual
club/organization to monitor all funds associated with each particular group. Each individuz
club/organization/classes that establishes such an account(s) and has adequate funds within said account(s)
allowed to use these funds for expenses, actyitlenations, etc. as they relate to the club/organization and witr
the approval of both the club/organization/class faculty advisors as well as the high school Principal.

All clubs/organizations/classes will follow the procedures set up to accesscowiuding using the
Field Trip/Event Budget Planning form. Fadepositsthe appropriate deposit request form will need to be filled
out and signed byhe Faculty Advisor for said club/organization/classes and all procedures for preparing tr
depositswill need to be followed. See the Administrative Assistant to the Principal for appropriate procedure
The funds and the deposit form should be given ONLY to the Administrative Assistant to the Principal w
oversees and manages the Student Activitiesl. No funds should be given to any other individual unless prior
arrangements have been made. Each club/organization/class will be given a signed copy of the deposit
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confirming the receipt of the deposit. To access funds a check request forrenfilled out COMPLETELY
and signed by the Faculty Advisor. The Principal will then approve all check requests on presentation of the fc
and checks by the Administrative Assistant.

APS Field Trip Forms
L ocated on the APS websitEorms page

The appropriate forms should be used for all field trips. These forms are available in international translation:
the same page for those families who need these forms translated in theirivestangtiage.

Parent Consent for Day Field Trip and Medical Authorization Slip

Field Trip Domestic Travel Permission Slip

Field Trip International Travel Permission Slip

Field Trip Outdoor EdCamps Domestic Permission Slip

Parent Consent for Extracumiar / Athletic Activities and Medical Authorization Form

O¢ O¢ O«

O¢ O«

CORI Check: Information on the Request for Criminal Offender Record Information

The Commonwealth of Massachusetts possesses a law regarding criminal record checks. Under Chapter 38
the Acts of 2002An Act Further Protecting Childrerall schools are required to conduct criminal background
checks on current and prospective empks; volunteers, school transportation providers and others who may
have direct and unmonitored contact with children. A copy of this law is available for reference at:
atwww.state.ma.us/legis/laws/seslaw02/s1020385.htm.

Therefore, as a volunteerorpote i al vol unteer in a childbds school
the Request for Criminal Offender Information@®RI Request Form. Please feel free to contact the building
principal or the Human Resources Department with any questiBtease refer to the Andover Public Schools
web sitewww.apsl.net and click on Staff/Useful Links for Staff/Forms to download a CORI Request Form.)

Fingerprint -Based Criminal History Record Information (CHRI)

In January 2014, Governor Deval Patrick signed into law a bill requiring all school department employees, out:
contractors and specific school volunteers, to suamational criminal recordsheck for all who havdirect and
unmonitored contact with school students.This new law brings the Commonwealth of Massachusetts in line
with other public school hiring practices across the courbyrrent employees and newly hired employees will
all need to comply with this newly adopted manddier specifidc nf or mati on about Andoc
law, pleaseseethe School Committepolicy ADDA - Background Checks

I n addition to the Co mrka(@ORDwhich Habsenaengstandingeauirenemt foro r
Massachusetts school department employees, school systems will now have the legal authority to request re
from every state.This law will helpprotectagainstthe potential of hiring a personitiv no criminal record in
Massachusetts, but with a criminal record in another stales check applies to most school personnel and some
Town personnel who are frequently in schools to provide services such as Plant and Facilitigistatieck

also applies to those seasonal employees such as coaches and those hired by an outside verm ducaras
and outside contractor@dditionally, although most parents who volunteer in schools are closely supervised
staff, there may be times whtre school department exercises its authority to request parent volunteers to undet
this check.An example of such a decision might be for parent volunteers who take students on overnight trips
of the school district.

We recommend contacting tiuman Resources Offigéfurther clarificationis needed beyond that 8chool
Committeepolicy ADDA - Background Checks.
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Andover High School

CUT SLIP/DISCIPLINE REPORT

Student 6s Name:

Subject: Block: Date:
Teacher: Guidance Counselor:

18t Cut: 2 Cut: 34Cut: "Cut:
Offense:

Action taken by the Teacher

1. Kept student after schodl:Yes 1T No
Number of times
Dates:

2.l ssue reported to stiuvée hlod Datggui dance counsel or:

3. Called parent: I Yes T No Date:

4. Held a meeting with parent: | Yes T No Date:

5. Held a meeting with parent and counselor: T Yes 1 No Date:

6. Informed/conferred with Case Manager:

I Informed verbally Date:
I'tnformed in writing (attach dated documents)
| Conferred Date: per son

7. Action taken by the office

5. Signature of Assistant Principal/Principal:

6. Date:
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Andover High School

ATTENDANCE WARNING REFERRAL SLIP

St ud dlame:d s Grade:

Subject: Block: Date:

Teacher: AssistanPrincipal:

Case Manager: Guidamoeselor:

1tabsence: "Pabsence: "dAbsence: habsence:

Meeting with Assistant Principal to verify absen

| ssue reported to b6t¥dentdsicbonsel Dat e:

Mailed home with Attendance History: 1 Ye's I No Dat e:

Action taken by the office:

Signature of Assistant Principal/Principal: Date:
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