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DIRECTORY 

 

ELEMENTARY SCHOOLS: 

Ms. Michelle Costa  Principal  Bancroft Elementary School  (978) 247-9500 

Ms. Andrea Taddeo  Assistant Principal 

 

 

Ms. Pamela Lathrop Principal  High Plain Elementary School  (978) 247-8600 

Ms. Marika Lyons Assistant Principal       

 

 

Mr. Jason DiCarlo Principal  Sanborn Elementary School  (978) 247-9700 

Ms. Brenda Lee  Assistant Principal 

 

 

Ms. Carol Green  Coordinator  Shawsheen Pre-School   (978) 247-8200 

 

 

Ms. Tracy Crowley Principal  South Elementary School  (978) 247-9800 

Ms. Kathleen Caron Assistant Principal 

 

 

Ms. Elizabeth Roos Principal  West Elementary School  .(978) 247-5300 

Ms. Margo McGonigle Assistant Principal 

 

 

MIDDLE SCHOOLS 

Ms. Robin Wilson Principal  Doherty Middle School   (978) 247-9400 

Ms. Rebecca Franks Principal  West Middle School   (978) 247-5400 

Mr. Patrick Bucco Principal  Wood Hill Middle School  (978) 247-8800 

 

 

 

HIGH SCHOOL 

Mr. Phillip Conrad Principal  Andover High School   (978) 247-5500 

 

  

DISTRICT OFFICE 

Dr. Sheldon H. Berman  Superintendent                     (978) 247-7010 

Sandra A. Trach  Assistant Superintendent, Learning & Teaching   (978) 247-7025 

Mr. Paul P. Szymanski  Assistant Superintendent, Finance & Administration (978) 247-7070 

Dr. Sara Stetson   Director of Student Services    (978) 247-7040 

Ms. Candace A. Hall  Director of Human Resources    (978) 623-8500 

Ms. Joanne Najarian  Director of Digital Learning    (978) 247-7035 

Ms. Mary Lu Walsh   Transportation Coordinator    (978) 247-7065 
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ACCIDENT PROCEDURE - RESPONSIBILITIES - STUDENTS 
1.   Keep calm and follow the directions of the bus driver. 

2.   Stay in your seat until the bus driver tells you what action to take. 

3.   Do not touch any emergency equipment until told by the driver; 

4.   In case of fire, leave the bus in an orderly manner and move to the nearest exit way from the fire. 

5.   If the driver is injured and unable to move, notify the nearest adult or contact the police or fire department on 

the nearest phone. 

6.   Report any injuries to yourself or other students to the driver. 

 

BUS CODE - RESPONSIBILITIES - PARENTS 
1.   Instruct children on the content of the bus code 

2.   Support the bus driver in maintaining discipline on the bus. 

3.   Ensure children arrive at the bus stop on time. Supervise children when necessary. 

4.   Make suggestions in writing to the Business Office to improve the bus routes. 

5.   Report any concerns or violations to the Principal /Assistant Principal of the school the child attends. 
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APPENDIX E 

 

ANDOVER PUBLIC SCHOOLS  

SAFE SCHOOL ENVIRONMENT 
 

 

The Andover Public Schools, the Andover Police Department, and the Essex County District Attorney's Office agree to 

coordinate their response to violent, delinquent, or criminal acts by students and to alcohol and other drug use, which 

occur on school premises or at school-sponsored or school-related events. To ensure a safe educational environment, this 

collaborative effort between school administration and law enforcement supports "zero tolerance" for drugs, alcohol, 

weapons and violence. Non-students involved in such acts on school premises or at school events are to be reported as 

students are. The full agreement is available in the Principal's Office. 

 

a. Any student who is found on school premises or at school-sponsored or school-related events, including 

athletics games, in possession of a dangerous weapon, including, but not limited to, a gun or a knife; or a controlled 

substance as defined in Chapter 94 C, including, but not limited to marijuana, cocaine, and heroin, may be subject 

to expulsion from the school or school district by the principal.  See M.G.L. c. 71, s. 37H. 

 

b.   Any student who assaults a Principal, Assistant Principal, teacher, teacher's aide or other educational staff on 

school premises or at school-sponsored or school-related events, including athletic games, may be subject to 

expulsion from the school or school district by the principal.  See M.G.L. c. 71, s. 37H. 

 

c. Any student who is charged with a violation of either paragraph (a) or (b) shall be notified in writing of 

an opportunity for a hearing; provided, however, that the student may have representation, along with the 

opportunity to present evidence and witnesses at said hearing before the principal. After said hearing, a principal 

may, in his/her either paragraph (a) or (b). 

 

d.   Any student who has been expelled from a school district pursuant to these provisions shall have the right to appeal to 

the superintendent. The expelled student shall have ten days from the date of the expulsion in which to notify the 

superintendent of his/her appeal. The student has the right to counsel at a hearing before the superintendent. The subject 

matter of the appeal shall not be limited solely to a factual determination of whether the student has violated any 

provision of this section. 

 

e. When  a  student  is  expelled  under  the  provisions  of  this  section,  the student shall have an opportunity to make 

academic progress via the school-wide education service program.. 
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Responsibilities 
All students, teachers, administrators, and other personnel of the Andover Public Schools are responsible for creating 

and maintaining an environment that is free of harassment and other offensive behaviors and for conducting themselves 

in a manner consistent with the spirit and intent of this policy and in cooperating with any investigation of alleged 

harassment. 

 

The  Andover  Public  Schools  is  responsible  for  the  dissemination  of  this  policy  and  training.  The school 

district responsibilities will ensure: 

1. That this policy shall be conspicuously posted throughout each school building in areas accessible to students 

and staff; 

 

2. This policy shall appear in the student handbook; 

 

3. The school district will develop a method of discussing this policy with students and employees; 

 

4. The district will appropriately train administrators and others who are assigned and responsible to implement 

the procedures of this policy; 

 

5.   What one person might consider as acceptable behavior may be viewed by another as harassment.  

    It is, therefore, suggested that a person make clear to the harasser that the behavior is offensive and must cease. 

 

6.   The subject of harassment should report alleged violations of this policy to the appropriate personnel in 

      accordance with the guidelines and procedures that accompany this policy. 

 

7.   This policy will be reviewed for compliance with state and federal law. 
 

Reporting Sexual Harassment Students 
Students who believe that they are victims of harassment should report such occurrences to a teacher, counselor, or 

administrator who will in turn notify a complaint manager, or students may report directly to complaint managers.  Notice 

of each school's compliant managers, whose role is defined below, will be posted in a prominent location in each school. 
 

Employees 
All Andover School System employees must respond to student's complaints of harassment by notifying the building 

principal or appointed complaint managers. They must always take every complaint of sexual harassment seriously. 
 

Employees who believe that they are victims of harassment should report such occurrences to their immediate 

supervisor, the building principal, the Superintendent of Schools, the Personnel Director or his/her designee. 

 

Investigation and Corrective Action 
The Andover Public Schools will investigate all complaints of harassment. Such investigation may include discussions 

with all involved parties, identification and questioning of witnesses, and other appropriate actions. Reports of sexual 

harassment and related information will be kept confidential to the extent consistent with the school's obligations under 

law. 

 

Each building principal will appoint two or more complaint managers, at least one of each gender. (Principals may also 

serve as complaint managers themselves). The complaint managers shall be responsible for investigating complaints of 

harassment, communicating with the principal, recommending discipline as a consequence of harassment, and filing 

reports to the Superintendent of Schools or his/her designee. 

 

Complaint managers will attend training sessions and workshops as directed. Notice of each school's complaint 

managers will be posted in a prominent location in each school. If the Andover Public Schools determine that harassment 

has occurred, it will take appropriate action to end the harassment.  Steps which may be taken include, among others, an 

apology, direction to stop the offensive behavior, counseling  or  training,  warnings,  suspensions,  exclusion  from  

school-related  activities,  transfer,  remediation,  and long-term suspension from school or termination from employment. 
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Disciplinary action will be consistent with the requirements of applicable collective bargaining agreements, Massachusetts 

and federal laws, and other district policies. Any staff member or student who is dissatisfied with the results of progress of 

the school's investigation may discuss his/her dissatisfaction directly with the building principal or the Superintendent of 

Schools at the School Administration Building, 36 Bartlett Street, Andover, MA 01810, (978-623-8501) or the Personnel 

Director, at the same location, (978-623-8530), or his/her designee. 

 

Retaliation 
The school administration will discipline or take appropriate action against any student, teacher, administrator, or school 

personnel who retaliates in any form against a person who makes a complaint or reports or participates in an investigation 

of a harassment complaint.  Acts of retaliation may result in immediate disciplinary action up to and including a long-

term suspension, even if underlying harassment is not proven. Retaliation is an independent, prohibited and unlawful act. 

 

Investigation of Child Abuse 
Under certain circumstances, harassment of a student may constitute child abuse under Massachusetts Law, M.G.L. 

Ch.119, and Section 51A. The Andover Public Schools will comply with Massachusetts Law in reporting suspected cases 

of child abuse. The Andover Public Schools will report suspected criminal activity to the local police. 

 

Right to Alternative Complaint Procedures 
These procedures do not deny the right of any individual to pursue other avenues of recourse which may include filing 

charges with the Massachusetts Department of Education, 350 Main Street, Malden, MA   02148, (617-338-3300); 

Massachusetts Commission Against Discrimination, Boston Office, One Ashburton Place, Boston, MA 02188; (617-727-

3990); Equal Employment Opportunity Commission, 10 Congress Street, Boston, MA  02114, (615-565-3200); and the 

Office of Civil Rights of the U. S. Department of Education, J. F. K. Federal Building, Room 1875, Boston, MA  02203 

(617-565-1340); initiating civil action or seeking redress under criminal statues and/or federal law. 

 

Legal References 
1.   Title VII of the Civil Rights Act of 1964 

2.   Title IX of the Education Amendments of 1972 

3.   Massachusetts General Laws:  c.151B (prohibiting employment discrimination based on gender); c.214 s.i (right to 

be  free  from sexual  harassment);  c.76  s.5  prohibiting  educational  discrimination  in  pubic  schools);  c.265  

s.43 (prohibiting stalking); c.269 s.17 (prohibiting hazing); c.119 s.51A (reporting of suspected child abuse); c. 71, s. 

37H3/4.. 

4.   Other relevant statutes and case law. 
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APPENDIX G 

 

NON-DISCRIMINATION STATEMENT 

The Andover Public Schools is committed to equal education opportunity for all students.  It is the goal of the Andover 

Public Schools to maintain a school environment free of harassment and/or discrimination based on race, color, 

religious creed, national origin, sex, sexual orientation, age, ancestry, disability, gender identity, veteran status, genetic 

information, homelessness or any other class protected by state or federal law.    

The Andover Public Schools will not tolerate discrimination or harassment in any of its schools, including any school 

programs, services or activities.  The Andover Public Schools is committed to equal opportunity in school admission, 

admissions to courses, course content, guidance, and extracurricular and athletic activities.  The Andover Public 

Schools does not discriminate in admission to its schools, access or treatment in its services, programs and activities 

for any student.  

 

To file a complaint alleging discrimination or harassment by the Andover Public Schools on the basis of any protected 

class, please contact: 

 

Sandra Trach, Assistant Superintendent of Schools 978/247-7025 

Andover Public Schools, 36R Bartlett Street, Andover, MA 01810 

or 

Candace Hall, Director of Human Resources   978/623-8500 

Andover Public School, 36R Bartlett Street, Andover, MA 01810 

 

Inquiries concerning the applicability of the law to the Andover Public Schools may also be referred to the U.S. 

Department of Education, Office for Civil Rights (OCR), JW McCormack POCH, Boston, MA 02109-4557, telephone 

617/223-9662, TTY 617/223-9695. Concerns relating to the implementation of the Massachusetts Equal Educational 

Opportunity Law (M.G.L. c.76 s.5) may be directed to the Massachusetts Department of Education, Program Quality 

Assurance, 350 Main Street, Malden, MA 02148, 781/338-3700. 

 

Instead of filing a complaint with the Andover Public Schools, a complaint may be filed directly with OCR within 180 

days of the alleged discrimination or harassment. In addition, a complaint may be filed within OCR within 60 days of 

receiving notice of final disposition of the complaint by the Andover Public Schools, or in certain instances, within 60 

days of receiving a final decision from the Bureau of Special Education Appeals (BSEA). Please note that a complaint 

filed with OCR is limited to issues of discrimination and harassment. OCR has no jurisdiction over compliance with state 

and federal special education laws. 
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APPENDIX H 

 

ANDOVER PUBLIC SCHOOLS 

 GRIEVANCES PROCEDURES FOR DISCRIMINATION VIOLATIONS 

Any student or school employee who feels that he or she has been discriminated against because of race, color, religious 

creed, national origin, sex, sexual orientation, age, ancestry, disability, gender identity, veteran status, genetic information, 

homelessness or membership in any other class protected by state or federal law  with regard to admission to, access to, 

treatment in or employment in its services, programs and activities should utilize the following procedure to register a 

grievance: 

 

1. Students or employees should submit any allegations of discrimination in writing to their building principal 

for consideration. The complaint should specify the nature of the complaint in detail. 

 

2.   The principal or his/her designee will investigate the allegations and respond to the complaint in writing within 

      fifteen (15) school days of the receipt of the written complaint. 

 

3.   If the matter is not resolved, the complainant may appeal in writing to Grievance Coordinators, the 

    Assistant Superintendent of Schools, or with respect to employment-related issues, the Director of Human 

     Resources. The coordinator will meet with the complainant and respond within fifteen (15) school days of receipt of 

     the written complaint. 

 

3. If at the end of ten (10) school days following the written response from the coordinator the  matter remains 

unresolved, the complainant has the right to appeal to the superintendent of schools in writing. 

 

4. The superintendent will investigate the complaint and respond in writing to the complainant within fifteen (15) school 

days after having received the complaint. 

 

5. If the matter remains unresolved, the complainant my appeal in writing to the school committee within ten (10) 

school days of the receipt of the superintendent's response. The School Committee will meet within fifteen 

(15) school days to review and consider the matter. The committee will respond to the complainant in writing 

within five (5) school days following the meeting. 

 

Since it is important that grievances be processed as rapidly as possible, the number of days indicated at each level should 

be considered a maximum, and every effort should be made to expedite the process. 
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APPENDIX L 

 

TITLE I PROGRAM 

 

Targeted Assistance Schools: 

Eligible students are identified in targeted assistance schools through a student selection process each school year. 

First, classroom teachers in conjunction with Title 1 teachers complete a Student Eligibility form for each student that is 

most in need of Title 1 English Language Arts support. 

 

The completion of the student eligibility forms will generate a level score.  From the level scores a rank ordered list 

of eligible students will result. The student eligibility process will be completed by June of each year in preparation for 

the next school year.  At the beginning of each school year, Title 1 teachers confer with classroom teachers to assure that 

the eligibility information is accurate, and that the neediest students will be serviced. Also, since each classroom teacher 

administered English Language Arts assessments at the beginning of each school year, these test results are also 

referred to by the assessment team. 
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to the student during the period of suspension or expulsion, under section 21 of chapter 76. If the student moves to another 

district during the period of suspension or expulsion, the new district of residence shall either admit the student to its 

schools or provide educational services to the student in an education service plan, under section 21 of chapter 76.  

 (f) Districts shall report to the department of elementary and secondary education the specific reasons for all suspensions 

and expulsions, regardless of duration or type, in a manner and form established by the commissioner. The department of 

elementary and secondary education shall use its existing data collection tools to obtain this information from districts and 

shall modify those tools, as necessary, to obtain the information. On an annual basis, the department of elementary and 

secondary education shall make district level de-identified data and analysis, including the total number of days each 

student is excluded during the school year, available to the public online in a machine readable format. This report shall 

include district level data disaggregated by student status and categories established by the commissioner.  

(g) Under the regulations promulgated by the department, for each school that suspends or expels a significant number of 

students for more than 10 cumulative days in a school year, the commissioner shall investigate and, as appropriate, shall 

recommend models that incorporate intermediary steps prior to the use of suspension or expulsion. The results of the 

analysis shall be publicly reported at the school district level. 

_____________________________________________________________________ 

SUSPENSION/EXPULSION FOR A FELONY CHARGE OR CONVICTION 

Chapter 71: Section 37H 1/2 Felony complaint or conviction of student; suspension; expulsion; right to appeal 

  Section 37H1/2. Notwithstanding the provisions of section eighty-four and sections sixteen and seventeen of chapter 

seventy-six: 

  (1) Upon the issuance of a criminal complaint charging a student with a felony or upon the issuance of a felony 

delinquency complaint against a student, the principal or headmaster of a school in which the student is enrolled may 

suspend such student for a period of time determined appropriate by said principal or headmaster if said principal or 

headmaster determines that the student's continued presence in school would have a substantial detrimental effect on the 

general welfare of the school. The student shall receive written notification of the charges and the reasons for such 

suspension prior to such suspension taking effect. The student shall also receive written notification of his right to appeal 

and the process for appealing such suspension; provided, however, that such suspension shall remain in effect prior to any 

appeal hearing conducted by the superintendent. 

The student shall have the right to appeal the suspension to the superintendent. The student shall notify the superintendent 

in writing of his request for an appeal no later than five calendar days following the effective date of the suspension. The 

superintendent shall hold a hearing with the student and the student's parent or guardian within three calendar days of the 

student's request for an appeal. At the hearing, the student shall have the right to present oral and written testimony on his 

behalf, and shall have the right to counsel. The superintendent shall have the authority to overturn or alter the decision of 

the principal or headmaster, including recommending an alternate educational program for the student. The superintendent 

shall render a decision on the appeal within five calendar days of the hearing. Such decision shall be the final decision of 

the city, town or regional school district with regard to the suspension. 

  (2) Upon a student being convicted of a felony or upon an adjudication or admission in court of guilt with respect to such 

a felony or felony delinquency, the principal or headmaster of a school in which the student is enrolled may expel said 

student if such principal or headmaster determines that the student's continued presence in school would have a substantial 

detrimental effect on the general welfare of the school. The student shall receive written notification of the charges and 

reasons for such expulsion prior to such expulsion taking effect. The student shall also receive written notification of his 

right to appeal and the process for appealing such expulsion; provided, however, that the expulsion shall remain in effect 

prior to any appeal hearing conducted by the superintendent. 
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(e) the date, time, and location of the hearing; 

(f) the right of the student and the student's parent to interpreter services at the hearing if needed to participate; 

(g) if the student may be placed on long-term suspension following the hearing with the principal:  

1. the rights set forth in 603 CMR 53.08 (3)(b); and 

2. the right to appeal the principal's decision to the superintendent. 

(3) The principal shall make reasonable efforts to notify the parent orally of the opportunity to attend the 

hearing. To conduct a hearing without the parent present, the principal must be able to document reasonable 

efforts to include the parent. The principal is presumed to have made reasonable efforts if the principal has sent 

written notice and has documented at least two (2) attempts to contact the parent in the manner specified by the 

parent for emergency notification. 

(4) Written notice to the parent may be made by hand delivery, first-class mail, certified mail, email to an 

address provided by the parent for school communications, or any other method of delivery agreed to by the 

principal and parent. 

53.07: Emergency Removal under Section 37H¾ 

(1) Nothing in these regulations shall prevent a principal from removing a student from school temporarily 

when a student is charged with a disciplinary offense and the continued presence of the student poses a danger 

to persons or property, or materially and substantially disrupts the order of the school, and, in the principal's 

judgment, there is no alternative available to alleviate the danger or disruption. The principal shall immediately 

notify the superintendent in writing of the removal and the reason for it, and describe the danger presented by 

the student. The temporary removal shall not exceed two (2) school days following the day of the emergency 

removal, during which time the principal shall: 

(a) Make immediate and reasonable efforts to orally notify the student and the student's parent of the emergency 

removal, the reason for the need for emergency removal, and the other matters set forth in 603 CMR 53.06(2); 

(b) Provide written notice to the student and parent as provided in 603 CMR 53.06(2); 

(c) Provide the student an opportunity for a hearing with the principal that complies with 603 CMR 53.08(2) or 

53.08(3), as applicable, and the parent an opportunity to attend the hearing, before the expiration of the two (2) 

school days, unless an extension of time for hearing is otherwise agreed to by the principal, student, and parent. 

(d) Render a decision orally on the same day as the hearing, and in writing no later than the following school day, 

which meets the requirements of 603 CMR 53.08(2)(c) and 53.08(2)(d) or 603 CMR 53.08(3)(c) and 53.08(3)(d), 

as applicable. 

(2) A principal may not remove a student from school on an emergency basis for a disciplinary offense until 

adequate provisions have been made for the student's safety and transportation. 

53.08: Principal's Hearing under Section 37H¾ 

(1) The principal shall determine the extent of the rights to be afforded the student at a disciplinary hearing 

based on the anticipated consequences for the disciplinary offense. If the consequence may be long-term 
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suspension from school, the principal shall afford the student, at a minimum, all the rights set forth in 603 CMR 

53.08(3) in addition to those rights afforded to students who may face a short-term suspension from school. 

(2) Principal Hearing - Short-term Suspension 

(a) The purpose of the hearing with the principal is to hear and consider information regarding the alleged 

incident for which the student may be suspended, provide the student an opportunity to dispute the 

charges and explain the circumstances surrounding the alleged incident, determine if the student 

committed the disciplinary offense, and if so, the consequences for the infraction. At a minimum, the 

principal shall discuss the disciplinary offense, the basis for the charge, and any other pertinent 

information. The student also shall have an opportunity to present information, including mitigating facts, 

that the principal should consider in determining whether other remedies and consequences may be 

appropriate as set forth in 603 CMR 53.05. The principal shall provide the parent, if present, an 

opportunity to discuss the student's conduct and offer information, including mitigating circumstances, 

that the principal should consider in determining consequences for the student. 

(b) Based on the available information, including mitigating circumstances, the principal shall determine 

whether the student committed the disciplinary offense, and, if so, what remedy or consequence will be 

imposed. 

(c) The principal shall notify the student and parent of the determination and the reasons for it, and, if the 

student is suspended, the type and duration of suspension and the opportunity to make up assignments 

and such other school work as needed to make academic progress during the period of removal, as 

provided in 603 CMR 53.13(1). The determination shall be in writing and may be in the form of an 

update to the original written notice. 

(d) If the student is in a public preschool program or in grades K through 3, the principal shall send a 

copy of the written determination to the superintendent and explain the reasons for imposing an out-of-

school suspension, before the short-term suspension takes effect. 

(3) Principal Hearing - Long-term Suspension 

(a) The purpose of the hearing is the same as the purpose of a short-term suspension hearing. 

(b) At a minimum, in addition to the rights afforded a student in a short-term suspension hearing, the 

student shall have the following rights: 

1. In advance of the hearing, the opportunity to review the student's record and the documents upon which the 

principal may rely in making a determination to suspend the student or not; 

2. the right to be represented by counsel or a lay person of the student's choice, at the student's/parent's 

expense; 

3. the right to produce witnesses on his or her behalf and to present the student's explanation of the alleged 

incident, but the student may not be compelled to do so; 

4. the right to cross-examine witnesses presented by the school district; 

5. the right to request that the hearing be recorded by the principal, and to receive a copy of the audio 

recording upon request. If the student or parent requests an audio recording, the principal shall inform all 

participants before the hearing that an audio record will be made and a copy will be provided to the student 

and parent upon request. 
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(c) The principal shall provide the parent, if present, an opportunity to discuss the student's conduct and 

offer information, including mitigating circumstances, that the principal should consider in determining 

consequences for the student. 

(d) Based on the evidence, the principal shall determine whether the student committed the disciplinary 

offense, and, if so, after considering mitigating circumstances and alternatives to suspension as set forth 

in 603 CMR 53.05, what remedy or consequence will be imposed, in place of or in addition to a long-

term suspension. The principal shall send the written determination to the student and parent by hand-

delivery, certified mail, first-class mail, email to an address provided by the parent for school 

communications, or any other method of delivery agreed to by the principal and the parent. If the 

principal decides to suspend the student, the written determination shall: 

1. Identify the disciplinary offense, the date on which the hearing took place, and the participants at the 

hearing; 

2. Set out the key facts and conclusions reached by the principal; 

3. Identify the length and effective date of the suspension, as well as a date of return to school; 

4. Include notice of the student's opportunity to receive education services to make academic progress during 

the period of removal from school as provided in 603 CMR 53.13(4)(a); 

5. Inform the student of the right to appeal the principal's decision to the superintendent or designee, but only 

if the principal has imposed a long-term suspension. Notice of the right of appeal shall be in English and 

the primary language of the home if other than English, or other means of communication where 

appropriate, and shall include the following information stated in plain language:  

a) the process for appealing the decision, including that the student or parent must file a 

written notice of appeal with the superintendent within five (5) calendar days of the 

effective date of the long-term suspension; provided that within the five (5) calendar days, 

the student or parent may request and receive from the superintendent an extension of time 

for filing the written notice for up to seven (7) additional calendar days; and that 

b) the long-term suspension will remain in effect unless and until the superintendent decides 

to reverse the principal's determination on appeal. 

(e) If the student is in a public preschool program or in grades K through 3, the principal shall send a copy 

of the written determination to the superintendent and explain the reasons for imposing an out-of-school 

suspension, whether short-term or long-term, before the suspension takes effect. 

53.09: Superintendent's Hearing under Section 37H¾ 

(1) A student who is placed on long-term suspension following a hearing with the principal shall have the right 

to appeal the principal's decision to the superintendent.  

(2) The student or parent shall file a notice of appeal with the superintendent within the time period set forth 

603 CMR 53.08 (3) (c) 5.a). If the appeal is not timely filed, the superintendent may deny the appeal, or may 

allow the appeal in his or her discretion, for good cause. 

(3) The superintendent shall hold the hearing within three (3) school days of the student's request, unless the 

student or parent requests an extension of up to seven (7) additional calendar days, in which case the 

superintendent shall grant the extension. 
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(4) The superintendent shall make a good faith effort to include the parent in the hearing. The superintendent 

shall be presumed to have made a good faith effort if he or she has made efforts to find a day and time for the 

hearing that would allow the parent and superintendent to participate. The superintendent shall send written 

notice to the parent of the date, time, and location of the hearing.  

(5) The superintendent shall conduct a hearing to determine whether the student committed the disciplinary 

offense of which the student is accused, and if so, what the consequence shall be. The superintendent shall 

arrange for an audio recording of the hearing, a copy of which shall be provided to the student or parent upon 

request. The superintendent shall inform all participants before the hearing that an audio record will be made of 

the hearing and a copy will be provided to the student and parent upon request.  

(6) The student shall have all the rights afforded the student at the principal's hearing for long-term suspension 

under 603 CMR 53.08(3)(b).  

(7) The superintendent shall issue a written decision within five (5) calendar days of the hearing which meets 

the requirements of 603 CMR 53.08(3)(c)1 through 5. If the superintendent determines that the student 

committed the disciplinary offense, the superintendent may impose the same or a lesser consequence than the 

principal, but shall not impose a suspension greater than that imposed by the principal's decision. 

(8) The decision of the superintendent shall be the final decision of the school district, charter school, or virtual 

school, with regard to the suspension. 

53.10: In-School Suspension under Section 37H¾ 

(1) The principal may use in-school suspension as an alternative to short-term suspension for disciplinary 

offenses.  

(2) The principal may impose an in-school suspension for a disciplinary offense under this provision, provided 

that the principal follows the process set forth in 603 CMR 53.10(3) through 603 CMR 53.10(5) and the student 

has the opportunity to make academic progress as set forth in 603 CMR 53.13(1). 

(3) The principal shall inform the student of the disciplinary offense charged and the basis for the charge, and 

provide the student an opportunity to dispute the charges and explain the circumstances surrounding the alleged 

incident. If the principal determines that the student committed the disciplinary offense, the principal shall 

inform the student of the length of the student's in-school suspension, which shall not exceed 10 days, 

cumulatively or consecutively, in a school year.  

(4) On the same day as the in-school suspension decision, the principal shall make reasonable efforts to notify 

the parent orally of the disciplinary offense, the reasons for concluding that the student committed the 

infraction, and the length of the in-school suspension. The principal shall also invite the parent to a meeting to 

discuss the student's academic performance and behavior, strategies for student engagement, and possible 

responses to the behavior. Such meeting shall be scheduled on the day of the suspension if possible, and if not, 

as soon thereafter as possible. If the principal is unable to reach the parent after making and documenting at 

least (2) attempts to do so, such attempts shall constitute reasonable efforts for purposes of orally informing the 

parent of the in-school suspension. 

(5) The principal shall send written notice to the student and parent about the in-school suspension, including 

the reason and the length of the in-school suspension, and inviting the parent to a meeting with the principal for 
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the purpose set forth in 603 CMR 53.10(4), if such meeting has not already occurred. The principal shall deliver 

such notice on the day of the suspension by hand-delivery, certified mail, first-class mail, email to an address 

provided by the parent for school communications, or by other method of delivery agreed to by the principal 

and the parent. 

53.11: Emergency Removal [from privileges] under Section 37H¾ 

The principal may remove a student from privileges, such as extracurricular activities and attendance at school-

sponsored events, based on the student's misconduct. Such a removal is not subject to the procedures in G.L. c. 

71, § 37H¾ or 603 CMR 53.00. 

53.12: Disciplinary Offenses under Section 37H or 37H½ 

(1) School districts shall adopt disciplinary policies and procedures applicable to a student who is accused of a 

disciplinary offense under G.L. c. 71, §§37H or 37H- ½. Such policies and procedures shall be consistent with 

the applicable statute and provide due process of law. 

(2) The principal may remove a student who has committed a disciplinary offense under G.L. c. 71, §§37H or 

37H½ from school for more than ninety (90) days in a school year. 

(3) Any student who is removed from school for a disciplinary offense under G.L. c. 71, §37H or §37H½ shall 

have an opportunity to receive education services and make academic progress during the period of removal, as 

provided in 603 CMR 53.13. 

53.13: Education Services and Academic Progress under Sections 37H, 37H½, and 37H¾ 

(1) Any student who is serving an in-school suspension, short-term suspension, long-term suspension, or 

expulsion shall have the opportunity to earn credits, as applicable, make up assignments, tests, papers, and other 

school work as needed to make academic progress during the period of his or her removal from the classroom 

or school. The principal shall inform the student and parent of this opportunity in writing when such suspension 

or expulsion is imposed. 

(2) Any student who is expelled or suspended from school for more than ten (10) consecutive days, whether in 

school or out of school, shall have an opportunity to receive education services and make academic progress 

toward meeting state and local requirements, through the school-wide education service plan.  

(3) The principal shall develop a school-wide education service plan describing the education services that the 

school district will make available to students who are expelled or suspended from school for more than ten (10) 

consecutive days. The plan shall include the process for notifying such students and their parents of the services 

and arranging such services. Education services shall be based on, and be provided in a manner consistent with, 

the academic standards and curriculum frameworks established for all students under G.L. c 69, §§ 1D and 1F.  

(4) Notice of Education Services for Students in Long-Term Suspension and Expulsion; Enrollment Reporting. 

(a) The principal shall notify the parent and student of the opportunity to receive education services at the 

time the student is expelled or placed on long-term suspension. Notice shall be provided in English and in 

the primary language spoken in the student's home if other than English, or other means of 

communication where appropriate. The notice shall include a list of the specific education services that 
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are available to the student and contact information for a school district staff member who can provide 

more detailed information. 

(b) For each student expelled or suspended from school for more than ten (10) consecutive days, whether 

in-school or out-of-school, the school district shall document the student's enrollment in education 

services. For data reporting purposes, the school shall track and report attendance, academic progress, and 

such other data as directed by the Department. 
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