FOIIett ASpeﬂ Student Portal Overview

Quick Reference Guide

Using the Family and Student Portals

Students and family members, particularly those who are primary adult contacts for a student, use the
Family and Student portals to see the student's information, academic progress, groups, and calendars.

Note: If you have not done so already, you need to create an Aspen account.

With Aspen's Family and Student portals, teachers, parents, and students have an arena for open
communication. Parents have one login to access all of their children's information, and students can
enter course requests online.

For a quick peek at your school, class, and groups information, use the Pages tab.

Depending on how your district or school has the portal set up, you can use theFamily/My Info tab to view
information including demographics, attendance, conduct, and transcripts.

For the current school year, use theAcademics tab to view the following academic information for each
class:

o Details, including student attendance summary and grades
¢ Assignments, including due dates and scores

You can also:

¢ Use the Groups tab to view the groups the student is enrolled in (such as Band and Math team)

o Use the Calendar tab to view a monthly calendar. Customize and color-code the calendar for each
student to include their academic, extracurricular, and school events. You can also view assignments
you should be working on and when they are due on your Calendar.

o Report a bullying incident from the Home page.

Using Pages in the Family and Student Portals

Pages are web pages that help keep you up-to-date on the latest information about academics, activities,
and school. The Pages tab appears when you log on to Aspen and could contain the following:

™
e Home Page: Click — to view your Home page. Often this is
your school's Page.
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o Academic Pages: Click the down arrow to view class pages in
this category. At the beginning of each school year, you will have to
use the Page Directory to add class pages to your Quick Access
menu.

o Athletic and Club Pages: Click the appropriate down arrow to
view Pages in the athletic and club categories, such as JV Football
and Drama Club.

o Other Pages: Click the down arrow to view Other Pages, such as
for a parent-teacher organization or after-school program.

o Page Directory: Click to view a screen that lets you add and remove
Pages from your Quick Access menu, search Public Pages by
keyword, and browse available Pages.

e Usethe To Do widget.

o Usethe Page Directory.

Following are some things you can do on the Pages tab:

o Submit assignments online.

o Take an online quiz. (Aspen Curriculum & Learning)
o Set your forum preferences.

o Post to aforum.
e Takeasurvey.

o Details
o Contacts
o Attendance

Viewing Student Information

In the Student portal, you can view information about yourself from the My Info tab. In the Family portal,
you can view information about your student from the Family tab.

Depending on how your district has the portal set up, you can view the following information:
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e Health information

e Conduct information

e Transcript information

o Assessment scores

e Student's schedule

o Enrollment History

e Course Requests for next year

e Transactions
¢ Documents
o Notifications

Email Notifications

When your school uses email notifications, parents and students can subscribe to receive email
messages when any of the following conditions occur:

¢ A new daily attendance record is created.

¢ A new conduct record is created.

o A new visit to the health office record is recorded.
A grade below the threshold you define is recorded.

To subscribe to email notifications:

1. Do one of the following:

¢ Inthe Family portal: Click the Family tab.
¢ Inthe Student portal: Click the My Info tab.

2. Click the Notification side-tab:
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Reports

Pages Family | Academics

Help

Students :: 11 - Adams, Tyler Z\IETOQ ‘ 5 H < H Q, ” > “ > ]

Groups Calendar

Contacts

Daily
Attendance

Details Subscriptions for Email Notifications
acumeri{@yshoo. com

acumeri@blueyonder.com

Health
Conduct

Transcript

Schedule

Subscribe Name Description
This subscription will notify you when any grades below a specified threshald
are entered for this student. Grades are scaled as a percent from 0 to 100
If & student recaives a class assignment or test grade that is below the
specified threshald, a notification will be sent to your email address.
Grades In the space below, please enter a grade threshold to use for determining what

grades to report. This should be a number fram 0 to 100. For example, an entry
of 786 would trigger a notification for any grade entered that scaled below 75%.

Grade Threshold 7o

Membership
Tran ons
Documents

Notification

email notification.

View Classes

3. At the top of the page, any email addresses associated with your account appear. Select the checkbox
next to each email address you want to receive notifications.

4. After viewing the description of each email, select the Subscribe checkbox if you want to receive that

For each subscription, the system sends the appropriate messages to the designated email account.
To view/change this account, click Set Preferences on the settings bar at the top of the page, then
the Security sub-tab.

The Classes page on the Academics tab lists classes for the current school year and a summary of
attendance and performance in the class you selected:
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To view details about attendance and performance in a class:

1.
2. Click the Detail tab.

View Assignments

To view the grades on specific assignments in a class:

A0~

The list displays the name, date assigned, date due, maximum points possible to receive, and number
of points or score actually received for each assignment. A bar indicating where your score fell in
relation to the best possible score appears. Any remarks the teacher entered for the score also
appear.

The top of the page shows you information about the class.

The Attendance Summary displays absences, tardies, and dismissals for each term, and a current total
for the year.

The Average Summary lists the assignment categories (for example, Homework, Tests, Quizzes) in
the class, with a grade for each term and the current average.

Click the Academics tab.

Click a course number. For each class, you can see the following:

o Course number and description (such as 100.1 Chemistry)
e Term the student takes the class (such as Semester 1)

e Schedule (which days and periods the class is held)

e Teacher

e Room

e Current term average

e Current year average

o Number of absences, tardies, and dismissals

Click the Academics tab.

Select the checkbox for the course you want to view assignments in.
Click the Assignments side-tab.

Click the Category drop-down to select:

e All toview all assignments, or

o A category to see only that type of assignment (for example, click Tests to view only test grades).
Click the Grade Term drop-down to select:

¢ All to view assignments from all terms, or
o Aterm to see only assignments from that term.
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If the teacher included or student posted a file, it appears in the Resources Provided by the
Teacher/Resources Submitted by the Student fields. Click the file name to view, open, or save the

file.

6. To view more details, click the assignment name.
7. After you finish looking at the details, click Cancel to return to the list of assignments, or click any other

side-tab or tab.

(<o >

View Class Attendance

The Attendance side-tab lists any dates not in class for the entire period, due to an absence, tardy or
dismissal, and any reason provided.

To view details for a class attendance record:

1. Click the Academics tab.
2. Click the Attendance side-tab.
3. Click adate.

Requests

In the Family portal:
To view the student’s course requests for the next year:

1. Click the Family tab.
2. Click the Schedule side-tab, then click Requests.
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In the Student portal:

View and enter your requests for next year's courses. Your school will determine the date range when you
can select courses. During this date range, you can come here to enter and make changes at any time.

When you finish, click Post to notify your counselor that you are done.

To enter your requests:

1. Log on to the Student view.
2. Click the My Info tab.
3. Click the Requests side-tab. The Requests page appears:

Pages MyInfo  Academics Groups Calendar Locker

Reports Help

<< Exit entry mode:

My Details

Contacls 2013-2014 - Requests: 6 primary, 1 alternate - Scheduled: 7% - Credits: 5.0

Attendance -
S [Instructions |

|A||s|udems must select & minimum of five courses. |

Primary requests

Subject area SchoolCourse = CrsNo SchoolCourse = Description \Alternate? Credit
Membership I los3 (wiriting Seminar N 05
£ Forensic Sience M 05
b [ seleat.. | Engtisn 033 English 11 N 10
Requests [ Select... ||Foreign Language 423, Spanish 2 N 10

Details
[(zeteat | /matn

Current Schedule [ Ssleat.. |[science 232 \Action Chemistry M =

Graduation [ Seledt
Progress

- ||Secial Studies 113 \American Studies 2 M 1.0

Alternate requests

Subject area SchoolCourse > CrsNo SchoolCourse > Description \Alternate? Credit

[ ssiext . || special Edusation losg |Academic Suppost 1142 v 10

Notes for counselor

Mrs. Smith, | don't have the prerequisite so | can't request it, but Mrs. Hope recommended Honors Trig. What should | do? -

Last posted time: ~ Approved time:

4. Atthe top of the page, in the Instructions box, read and follow the instructions for entering your
requests.Note: If any of your courses are required or recommended by your teachers, they might
automatically appear as requests when you first view the Requests page.
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Subject area Science
Instructions
1 of 3 selected
Select CourseMumber Courselescription Academic level Credit Prequisite Status
320 Chemistry H & Lab CP 1.0 320 Prerequisit
321 Chemistry C & Lab cP 1.0 321 Prerequisit
323 Action Chemistry Std 1.0 Recommen
] 1 3

Use the following tips when selecting a course to request:

o If yourteacher recommended a course, a checkmark appears in the Select column. That course
becomes a course request when you click OK.

o The Status column displays information about the course, such as if the course is full, or if this is the
course your current teacher recommended for you. Depending on the subject, you can either select any
course, or are required to accept the courses recommended for you.

o If your teacher entered comments about a recommendation for you, @ appears in the Status column.
Click the icon to view the comments.

o If you are entering alternate requests, you can type a number in the Priority column to prioritize them;
type 1 next to the alternate you want to try to be scheduled in first, type 2 in the next alternate you
would want on your schedule, and so on:

Primary requests

Subject area SchoolCourse » CrsHo SchoolCourse > Description Alternate? Credit
los4 ENGLISH Il N 50
021 AMERICAN LIT n 50
Msth 202 ALGEBRA | LV 2 N 5.0
111 MOD WORLD HIST N 5.0
PHYS ED 1 N .Z 5
Select.. | Health/FE | [
HEALTH NS W 10
General Elective os7 COMM SERVICE N lso
Alternate requests
Subject area | SchoolCourse > Crsto SchoolCourse > Description Alternate? Credit
Selact All subjects 058 COLL PREP ENG .‘f' 25

MNotes for counselor

[Mrs. Smith, can we talk about my English course selection ?

Past Last posted time: Approved time:
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5. Select the checkbox in the Select column of the course(s) you want to request, and click OK. The
requests now appear on your Requests page.

6. Inthe Notes for counselor box, type any notes to your counselor regarding your requests. Your
counselor can view these notes when reviewing your requests:

Pages MyInfo~ Academics Groups Calendar Locker

Options Reports Help

Requests

<< Exit entry mode:

My Details

Contacls 2013-2014 - Requests: 6 primary, 1 alternate - Scheduled: 7% - Credits: 5.0

Attendance -
S [Instructions |

Conduct |A||s|udems must seledt & minimum of five courses. |

Primary requests

Subject area SchoolCourse = CrsNo SchoolCourse = Description \Alternate? Credit
Membership I log3 (wiriting Seminar N 05
256 Forensic Science N 05
el Eg [(s=teat | Engisn o33 English 11 N 1.0
Requests [ Seledt... ||Foreign Language 1423, Spanish 2 N 10

Details
[(selet /st

Current Schedule [ Seled,

. ||science. 323 \Action Chemistry N 10

[ s=teat.. | scdial Studies 113 |Americen Studies 2 N 1.0
Progress

Alternate requests

Subject area SchoolCourse > CrsNo SchoolCourse > Description \Alternate? Credit

[ ssiect.. || special Education 988 |Academic Support 11-12 v 10

Notes for counselor

Mrs. Smith, | dont have the prerequisite so | cant request it, but Mrs. Hope recommended Honors Trig. What should | do? -

Last posted ime:  Approved time:

Your requests are automatically saved after you enter them on the Requests page. Your counselor
can view them anytime.

7. After you complete entering your requests, click Post at the bottom of the page. This lets your
counselor know that you are finished entering requests. If you have not selected enough courses to
satisfy requirements for your academic track, the system lets you know which area you need to make
more requests in;
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Using the Calendar

Use your Calendar tab to manage your assignments and time. To make the calendar most helpful, be
sure to click Calendar Settings on the Options menu to define your calendar settings.

Your calendar can display the following:

o Assignments that your teachers assign.
o Appointments that you create.

o My Resources that you can use to store your documents.

Pages Myinfo Academics Groups [ Calendar™ Locker

Qualifications  Quest
QOptions Reports Help

» My Resaurces B
My Resources
Monday, August 27
Group Folser
9 New Folder
Mon Aug 27 Tue Aug 28 b P New Folder (2)
T | | | O
4 @ Uplosss
EUSEERIEHI LA EZ I §P ENG12302 APT Eng
Extramath
Do 15 minutes of ExiraMath. The system will score your resulfs. | get a message for svaryona that finishes
MTH12303-001 APT Math

I € FLO11230 Spanisn 1
b P INT11302 Adkisory

b MTHIZI09 APT Math
I & SC121304 Chamisiy

Homewark Chapter 1 Questions

&
MTH12303-001 APT Math

Add  Edit My Quota (89 M left)

Determine Which Days to View
Click one of the following:

« Day to view assignments and appointments for one day
o Week to view assignments and appointments for one week

« Month to view assignments and appointments for one month

On either side of the date(s) you are viewing, buttons to move between dates appear:
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Q Follett

10
888.244.1366 781.903.1000 www.FollettSoftware.com/Aspen © 2014 Follett School Solutions, Inc.



FOIIett ASpen Student Portal Overview

Quick Reference Guide

Pages My Info Academics Groups | Calendar Locker = Qualifications Quest

Options Reports Help [Tr—

My Resources

Frevious Monday, August 27 Toder
@ Group Foiser
@ New Foldar
Mon Aug 27 Tue Aug 28 b @ New Folder (2)
e 7T | | ¢
4 uposas
LSRR P » b Enciza APTERg
» € FLG11230 Spansn 1
Do 15 minutes of ExtraMath. The sy: your resuits. | b @ INT11202 Asvsory
B
) @ MTHIZ303 APT Nt
‘Homewaork Chapter 1 Questions ﬂ 3 6 'SCI21304 Chemistry
e i

Add  Edit My Quota (89 ME left)

o Click Previous to view the day, week, or month previous to the one you are currently viewing.
o Click Next to view the day, week, or month after the one you are currently viewing.
¢ Click This Week to view the current week.

Do the following to move between dates:

Manage Your Assignments

Any assignments due on a specific date appear towards the top of the day. If you select the Activate

Reminders checkbox in your calendar settings, assignments you should be working on appear at the
bottom of the date in a lighter color:

Pages My Info Academics Groups | Calendar Locker  Qualifications Quest

Options Reports Help

» My Resources E

My Resources

August 26 - Sepl 1 Next This Week @
I Group Folder
I ) Mew Folder
Sun Aug 26]Mon Aug 27[Tue Aug 28|Wed Aug 29[Thu Aug 30[Fri Aug 31[Sat Sep 1| 1 B HewFolder
auz 1 0rwice ana (| | [ | | =" Wath Research ™ b
Find an sriicle this week I ) Uploads
ENG12302-001 AFT Math Research MTH12303-001 AFT Math
Extrabiath

Do 16 minutes of
MTH12303-001 APT Math

Homework Chapter
MTH12303-001 APT Math

Math Researct h

Add  Edit My Quota (89 ME left)
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Click an assignment to view its details:

Pages = MyiInfo  Academics | Groups W Locker | Qualifications  Quest

Options Reporis Help
My Resources

Default Tampate =

v | §p craup Foiser
| e roer
| newraiser 2)

Category » Description | Homewors

name * 1 Questions High

Date assigned * 812712012

Date due* 8127

Resources Provided by the Teacher Resources
Submitted
by the
Student
Your file
submission
(update
closed)

51 Chapter 1 Homework Cuestons doc

Add  Edit My Quota (59 ME lefl)

In the Resources Provided by the Teacher field, you might find documents or quizzes you either need to
download, edit, and upload, or complete and submit online. Click the Document Type icon (for example,

) toopeniit.

If you upload your homework document in My Resources, you can click, drag, and drop your file into the
Resources Submitted by the Student field to submit your homework to your teacher.

Use My Resources

Use My Resources in Aspen's Student portal to store and organize your schoolwork.
You need to know how to do the following:

o Add folders

o Addfiles

o Addweblinks

o Add notes

o Edit resources

o Keep enough free space

To use My Resources:

1. Log on to your Aspen Student portal, and click the Calendar tab.
2. Inthe upper-right comner, click My Resources. Your My Resources opens:

Aspen is marketed by X2 Development Corporation, a Follett School Solutions Company.
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Pages My Info ~ Academics Groups | Calendar  Locker

Options Reports Help

Day. My Resources

Friday. June 14 ¢ PemhmEn
I+ Group Folder
Fri Jun 14 Sat Jun 15 I b Student Partfolio

d ©
Complete the List, Group, Label acivity we startd in class. Use the following words: Words for "List,
39104 Prysical Science G

Death of a Salesman HW 1 © @
Desth of a Salesman — Act 1 Reading Journal Frompt #1 Complete the attached journal prompt and
01101 English 3G

Add  Edit

The Group folder automatically appears. Inside it, there is a folder for each group you belong to, such as
each of your classes, the debate team, and the yearbook club.

You can access files and links within those folders, but you can't edit them.

Add Folders

Add your own folders to My Resources to organize your school work. For example, you might make a
folder for the current year. Within that folder, create a folder for each class. Then, within each class folder,
you can store your files, links, and even notes. My Resources can act like your online class binder!

You can also create a student portfolio to store your best work from each school year. This way, when
senior year rolls around, you have quick and easy access to all of your portfolio pieces. You can even link
to your portfolio video that you have posted on the web.

To create folders in My Resources:

1. Be sure that the Group Folder is not selected.
2. Atthe bottom of My Resources, click Add. Then,click Folder:

Aspen is marketed by X2 Development Corporation, a Follett School Solutions Company.
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My Resources

4 @ Cument Year Binder
- B aig 1
- 43 chair
4§ English
# ﬁ':'ﬂ- French 2
. D eym
- 4 Physical Sdience
- % world Culture
# @ Group Folder
- %7 Student Portfolic

File
Note
Weblink

older
{E'J.Ilﬁ ple Files
Edit My CQuota (250 MB left)

A new folder appears in My Resources:

Aspen is marketed by X2 Development Corporation, a Follett School Solutions Company.
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My Resources

e '@ Cument Year Binder
b 43 Aig 1
> %3 chair
4§ English
L)
I 43 French 2
[ '6Gym
[+ ﬁ Fhysical Science
i 43 World Culture
[+ % Group Folder
> %3 Student Portfolic

Add  Edit My Quota (250 MB left)

3. Type aname and press ENTER.

4. To make a folder within that folder, select the folder, and click Add, then Folder. The new folder
appears within the folder you first created.

Add Files

My Resources is a great place to store drafts of your work. This way, you can access them from any
computer with Internet access.

There are two ways to add files to My Resources:

o Add onefile at a time.
o Add multiple files.

Aspen is marketed by X2 Development Corporation, a Follett School Solutions Company.
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To add one file to My Resources:

Select the folder you want to store the file in.

At the bottom of My Resources, click Add. Then, click File. The Upload window appears.
Next to the file field, click Browse to find the file on your computer.

Click Open.

If you want, type a description of the file in the Description field.

Click Save. The file appears in the folder:

R e

My Resources

e %_ﬂ- Curmrent Year Binder
- ) Aig 1
- ) choir
4§ English
A 'ﬂ- Of Mice and Men
|_| Of Mice and Men Final Essay.dod]
: 'f{fﬂ- French 2
: '{ﬂ- Gym
- {3 Physical Science
- ) World Culture
: '%5 Group Folder
- ) Student Portfolic

Add  Edit My Quota (249 MB left)

To add multiple files to My Resources:

1. Select the folder you want to store the files in.

2. At the bottom of My Resources, click Add. Then, click Multiple Files. Select how you want to open
the Aspen Uploader, and click OK:

Aspen is marketed by X2 Development Corporation, a Follett School Solutions Company.
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You have chosen to open:

|| aspenuploader1371054973192.jnlp

which is a: JMLP File (893 bytes)
from: http://lisbon fsc.follett.com

What should Firefox do with this file?

Javal(Th) Web Start Launcher (default) -

Save File

[] Do this automatically for files like this from now on.

| ok || cancel

The Aspen File Uploader appears:

m Aspen File Uploader

C:\Usersiknaylor. MA\Desktop\EXAMPLES for scripts\CCHWE, 10, docx -
C:\Usersknaylor. MA\Desktop\EXAMPLES for scripts'\Death of a Salesman Act 1, Mo 1. docx
C:\Usersknaylor MA\Desktop\EXAMPLES for scripts\grad.jpg

C:Wsersknaylor NA\Desktop\EXAMPLES for scriptsiListGrouplabel_Student.pdf
C:\Usersiknaylor. MA\Desktop\EXAMPLES for scripts\Of Mice and Men Final Essay. docx -

Sl leareilmaidar BADeclktnniEY ARMDI FS frr errinte VWOf Mire and Man nnty

m

| Add files. .. | Remove
Mumber of files selected: ]
Total size: 3839 KB
Space left in my quota: 243 MB
Upload || Cancel

3. Click Add files.

4. Find the files you want to upload on your computer. To select more than one file, press CTRL while you
click each file name if you are using a PC, or press Command if you are using a Mac.

5. Click Open. The file names appear in the Aspen File Uploader.

6. Click Upload. The Aspen File Uploader uploads all of the files to the folder you selected.

Aspen is marketed by X2 Development Corporation, a Follett School Solutions Company.

O Follett V51 17
e 888.244.1366 781.903.1000 www.FollettSoftware.com/Aspen © 2014 Follett School Solutions, Inc.



F0||e1.'t ASpeﬂ Student Portal Overview

Quick Reference Guide

Add Weblinks

Store links to websites in My Resources. For example, you might have a folder that is holding all of the
resources you need for your history paper. You can store the link to each of your online sources in that
folder, right alongside your draft, and any other resources you might need.

To add a weblink to My Resources:

Go to the web address you want to save in My Resources.

Copy the web address in the Address bar of your web browser.
In My Resources, select the folder you want to store the files in.
At the bottom of My Resources, click Add. Then, click Weblink.
Type a Name and Descriptionto help you identify the link.

In the URL field, paste the web address that you copied in step 2.
Click Save.

N o ok Db~

Add Notes

Create and save notes within My Resources. For example, if you can use your tablet or laptop in class,
you might type your notes for class and save them. Or, if you are at the library doing research for a paper,
you can type your notes, and copy weblinks into your notes to save all of your information.

To add notes to My Resources:

Select the folder you want to store the files in.
At the bottom of My Resources, click Add. Then, click Note.
In the Title field, type a title for your note. This is the title that appears in My Resources

In the Text box, type your text. You can use the formatting in the text editor, such as adding bulleted
lists or using different fonts. You can also insert weblinks orimages:

A w0 DN~
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Details

Type

|Mote

Title *

Socratic Seminar 6/13/13 Of Mice and Men

DEeEE & =

£ = = [Esource &
Arial = 12 = MNormal T & AT B I U

¥, X2 P =
Motes for Socratic Seminar Of Mice and Men 6/13(13

Clozse-ended question: Lennie, Curley's wife, and Crooks share the unfortunate prejudices ofthe
time in our history (1930s). Discuss each character's strugagle, and how their lives might be
different if they lived today.

» Lennie - more support for learning disabled, empathy
e Curley's wife- less emphasis on looks for women

» Crooks - less prejudices today, more opportunities
Text *

Open-ended question: |s George a good friend to Lennie? You need three reasons to prove your
answer.

m

* Yes

» He protects him from others (Curley)

» He knows that death at his hands will be kinder than death atthe hands ofthe
athers

» He allows him kindnesses for his condition (likes soft things)

Universal theme: What might Steinbeck be saying about the American dream as it applies to all
Americans? What about this, if anything, is valid today?

Litrrnre Amaloeic: Ie it winrth lanlinn ~f Shainkeelie Aeeerin dimm

body p

B e I SR T Y

4

5. Click Save.

Edit Resources

1. Toedit aresource, select afile, folder, note, or link and click Edit at the bottom of My Resources:

My Quota 9 MB left)

2. Then, select one of the following to edit the files in your My Resources:

Q Follett vs1

Aspen is marketed by X2 Development Corporation, a Follett School Solutions Company.

888.244.1366 781.903.1000 www.FollettSoftware.com/Aspen © 2014 Follett School Solutions, Inc.

19



FOIIett AS pen Student Portal Overview

Quick Reference Guide

Field | Description

A details pop-up appears, where you can edit details such as file name, description,
and file location.

You cannot edit the contents of a file. To do that, you need to do one of the
following:

Edit Item o Download the item, edit it, and upload the edited version.

o Edit the version that's on your computer, upload it, and delete the unedited
version.

Based on your selection, one of the following occurs:

o For a folder: The folder expands (if it was already expanded, nothing happens).

o For afile: The file opens directly, or a dialog box asks you whether you want to
save or open the file.

o For a note: The note details appear, where you can make edits.

o For a Google Doc: You need to have a Google account and might need to grant
Aspen access to Google Docs.

- _
o For a video: The video opens in a new window.
o For a web page: The web page opens in a new window.
A rectangle appears around the folder name, and the text is highlighted. Type the
new name and then press Enter on your keyboard.
Rename

Aspen is marketed by X2 Development Corporation, a Follett School Solutions Company.
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Field | Description

A confirmation message appears. Click OK.

Delete

A copy of the file appears, with a number, starting with (2), appended to the file
name.

- _

Keep Enough Free Space

You have a limited amount of storage space in My Resources, which is determined by your school district.
The amount of storage space you have is called a quota. View the amount of space you have used at the
bottom of My Resources:

Aspen is marketed by X2 Development Corporation, a Follett School Solutions Company.
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My Resocurces

# @ Cumrent Year Binder
* '@ Group Folder
- ) Student Portfolio

Add  Edit

)

Click My Quota to see all of your resources and the amount of space they take:
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Andrews, Lillian
Using 408 KB of your 250 MB {0.16%)

0 of 7 selected 7/

D File Size LastMod File Name Repository Hame

|:| 0.22 MB 81202013 12:39 PM grad.jpg Andrews, Lillian - User Folder
|:| 0.10 MB 8122013 12:38 PM ListGrouplabel_Student. pdf Andrews, Lillian - User Folder
|:| 0.04 MB 81202013 12:39 PM Of Mice and Men.ppbx Andrews, Lillian - User Folder
|:| 0.02 MB B/12/2013 12:32 PM Of Mice and Men Final Essay.docx  |Andrews, Lillian - User Folder
|:| 0.02 MB 8122013 12:39 PM Of Mice and Men Final Essay {2).doox | Andrews, Lillian - User Folder
|:| 0.01 MB B/12/2013 12:39 PM Death of a Salesman Act 1. No1.dooe |Andrews, Lillian - User Folder
|:| 0.01 MB 8122013 12:39 PM CCHWE. 10 . doox Andrews, Lillian - User Folder

| Delete || cancel |

If you are running low on available space, select several files you no longer need, and click Delete. Keep
in mind, that once you delete files, you can no longer access them.
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